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°? 6. W"ON G GIAM POC BAO HIEM XA HOI VIET NAM

- Can-cirNghi dinh s6 01/2016/ND-CP ngay 05/01/2016 cua Chinh phu quy dinh

chuc nang, nhiém vu, quyen han va co cau tb chirc ctia Bao hiém xa hdi Viét Nam;

Cén clr Nghi dinh s0 63/2010/ND-CP ngay 08/6/2010 cta Chinh pht vé
kiém soét thi tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013
ctia Chinh phu stra d6i, bd sung mdt sé didu clia cac Nghi dinh lién quan dén
kiém soat tha tuc hanh chinh;

Cén ctt Nghi quyét s6 19-2016/NQ-CP ngdy 28/4/2016 ciia Chinh phi vé
nhitng nhiém vy, giai phap chi yéu cai thién méi truong kinh doanh, ning cao
nang luc canh tranh quoc gia hai nam 2016 — 2017, dinh huéng dén nam 2020;

Xét d& nghi ctia Vu trudng Vu Phép ché,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh ndy cac thi tuc hanh chinh thudc
linh vuc Thuc hién chinh séch bao hiém x3 hoi, linh vuc Chi tra cac ché do bao
hiém x3 hoi duoc stra ddi, bd sung, thay thé céc thu tuc hanh chinh cong bd tai
Quyét dinh 1133/QD-BHXH ngay 16/10/2015.

Piéu 2. Hiéu luc thi hanh

1. Pbi v6i céc thd tuc hanh chinh thude linh vue thue hién chinh sach bao
hiém x3 hoi c6 hiéu luc ké tir ngay 01/6/2016.

2. Pbi v6i céc tht tuc hanh chinh thudc linh vuc chi tra cdc ché d6 bao
hiém x4 hoi c¢6 hiéu luc ké tir ngay 01/7/2016.

Pidu 3. Thu trudng céc don vi truc thude Bao hiém x& hoi Viét Nam, Giam
ddc Bao hiém x& hoi céc tinh, thanh phé truc thudc Trung wong chiu trach
nhiém thi hanh Quyét dinh nay./%g

Noi nhan: KT. TONG GIAM POC

- Nhu Dicu 3; PHO TONG GIAM POC
- Cuc Kiém soat TTHC (BS Tu phap);
- TGP, cac ph6 TGD;

- Luu: VT, PC (20).
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EN GIAI QUYET CUA BAO HIEM XA HOI VIET NAM

h kém theo Quyét dinh sb : 4055 /QD-BHXH
yb5>thang 3nam 2016 ctia Bao hiém x4 hoi Viét Nam)

= = »A/

‘ \ﬁf)ﬂm I. DANH MUC THU TUC HANH CHINH
A. Nhirng fir viet tat:

- B4o hiém x4 hoi: Viét tat 1a BHXH;

- Bao him x& hoi tinh, thanh phé truc thudc Trung wong: Viét tit 1a
BHXH tinh;

- Bao hiém x4 hoi quan, huyén, thi x&: Viét tat 1a BHXH huyén;

B. Danh muc thd tuc hanh chinh sira dbi, bé sung, thay thé:
1. Linh vuc thuc hién chinh sach bao hiém x& hdi

Co quan thwe hién
STT Tén thi tuc hanh chinh Bao hiém | Baohiém
x& hoi tinh | x@hoi huyén
X

X

1 | Giai quyét huéng ché d6 6m dau
Giai quyét hudng ché dé thai s&n
Giai quyét hudng tro cap dudng stic, phuc
3 | hdi stic khoé sau dm dau, thai san, tai nan
lao ddng, bénh nghé nghiép
4 | Giai quyét huéng bao hiém xa hoi mot lan
Giai quyét hudng ché d6 tai nan lao dong,
5 | bénh nghé nghiép di vdi truong hop bi tai
nan lao dong, bénh nghé nghiép lan dau
Giai quyét huong ché d6 tai nan lao dong,
6 | bénh nghé nghiép do thuong tit, bénh tat X
tai phat
Giai quyét huong ché d6 tai nan lao dong,
bénh nghé nghiép dbi véi trudng hop da bi
tai nan lao ddng, bénh nghé nghiép, tiép tuc
bi tai nan lao ddng hodc bénh nghé nghiép
Giai quyét huéng luong huu, tro cip hang

. i X
thadng do6i voi cén bd xa
Giai quyét huong tro cdp mot lan dbi voi
9 |ngudi dang hudng luong huu, tro cip X
BHXH hang thang ra nudc ngoai dé dinh cu
10 | Giai quyét huédng ché do6 tir tuat X
Giai quyet huodng t1ep lwong huu, tro cép
BHXH hang thang ddi véi nguoi chip hanh
11 | xong hinh phat tli, ngudi xuét canh tréi phép X
tr& vé nuée dinh cu hop phép, ngudi duoc
Tda 4n hity quyét dinh tuyén b6 mét tich

b
il

X

T Fe
>~

Giai quyét di chuyén d6i véi nguoi dang

12 huéng lwong huu, tro cdp BHXH hang




thang va ngudi ché hudng lvong huu, trg
cap hang thang t tinh nay dén tinh khac

Giai quyet Diéu chinh théng tin vé nhéan
than 601 véi nguoi dang huong luong huu,
tro cap BHXH hang thang; diéu chinh, huy
quyét dlnh chim dut hucmg BHXH

13

Giai quyet hudng trg cap hang thang theo
14 Quyet dinh s0 91/2000/QD-TTg, Quyét
dinh sb 613/0Db-TTg

Giai quyét hudng tro cap dbi voi nha gido
dd nghi huu chua duge huong ché d6 phu
chp tham nién trong luong huu theo Quyét
dinh 6 52/2013/QD-TTg
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2. Linh vuc chi tra cic ché do bao hiém xa hoi

Co quan thwe hién

STT Tén thi tuc hanh chinh

Bao hiém Béo hiém
xa hoi tinh | x& hoi huyén

Truy linh luwong huu, hudng tiép tro cap
BHXH trong céc trudng hop: Hét han
hudng, khong con tén trén Danh sdch chi
tré thang nay nhung con s tién cua cac
1 | thdng trudc chua nhén; ngudi hudng hodc
nguoi linh thay 6 thdng lién tuc khong
nhén tién, co quan BHXH d4 tam dung in
danh sdch chi tra; truy linh ché 46 BHXH
mdt 1an ctia nhitng nim trudce

Nguoi huéng linh ché d6 BHXH hang
thang bang tién mit chuyén sang linh bang
2 | tai khoan cé nhén va nguoc lai, hodc thay
doi tai khoan c4 nhan, hozc thay dbi noi
nhan trong dia ban tinh

Uy quyén linh thay luong huu, trg cip
BHXH

Truy linh luong huu, tro cap BHXH hang
thang hodc tro cdp mot lan cla nguoi
huéng d4 chét nhung con nhiing thang chua

nhan




PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH

Bao hiém x3 hdi Viét Nam da cAp nhét ndi dung 1én website BAO HIEM
XA HOI VIET NAM tai dia chi duéi day:

http://bachiemxahoi.gov.vn/files/documents/Bo TTHC BHXHVN 201016.rar

pPé nghi cén bd van thg C}ia BHXH cac tinh, :chénh phé tai ndi dung tr trang 4
tdi trang 129 va in ra d€ ndi vao ndi dung Quyét dinh 1055/QD-BHXH



PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Linh vue thue hién chinh sach bio hiém xi hoi

1

Tén thi tuc hanh chinh

Giai quyét hwong ché do 6m dau

Trinh ty thuc hién

1. Budc 1: Nguoi lao dong ndp ho so cho don vi
str dung lao dong ghi tai muc thanh phan ho so.

2. Buoc 2: Trong thoi han 10 ngay ké tir ngay
nhan du hd so ctia ngudi lao dong, don vi su
dung lao dong 18p Danh sach dé nghi giai quyét
huong ché d6 ém dau, thai san, du’ong strc phuc
hoi stc khoe (Mau s6 C70a-HD) ndp cho co
quan BHXH noi don vi st dung lao dong dong
BHXH kém theo hd so ctia ngudi lao dong.

3. Buéc 3: BHXH noi tiép nhan ho so: Tlép
nhan ho so cua don vi sir dung lao dong . dé xét
duyet trg cap va thuc hién chi tra trg cip cho
nguoi lao dong.

Cach thirc thuc hién

Pon vi ndp ho so va nhan két qua giai quyét
thu tuc hanh chinh qua dich vy buu chinh.

Thanh phan ho so

1. Danh sach dé nghi giai quyét huong ché do
6m dau, thai san, dudng stc phuc hoi sirc khoe
(MAau s6 C70a-HD, ban chinh);

2. Cac gidy to sau dbi véi tung trudng hop
kham chira bénh:

a) Gidy ra vién d6i voi nguoi lao dong hoic
con cua nguoi lao dong diéu tri noi tra; truong
hop phai chuyén tuyén khém, chira bénh thi co
thém ban sao giay chuyen vién (co dong dau
treo cua co sO y té gio1 thiéu chuyen tuyen
kham, chita bénh). Truong hop ngudi lao dong
hodc con cua nguoi lao dong diéu tri ngoai tra
phai c6 gidy ching nhan nghi viéc huong
BHXH (ban chinh), truong hop ca cha va me
déu nghi viéc cham con thi gidy ching nhan
nghi viéc cia mot trong hai nguoi 1a ban sao.

b) Truong hgp ngudi lao dong hodc con cua
nguoi lao dong khdm bénh, chita bénh ¢ nudc
ngoai la ban dich tiéng Viét duoc ching thuc
cua giéy kham bénh, chira bénh do co s& kham
bénh, chita bénh ¢ nudc ngoai cap.

Luu y: Cac thanh phan hd so néu trén néu
khong quy dinh 13 ban chinh thi c6 thé ndp ban
chinh, ban sao kém ban chinh dé déi chiéu, ban
sao duoc chung thuc hodc ban sao duogc cép tur
s0 gdc.




2. S6 lugng ho so

01 bd

Thoi han giai quyét

Co quan BHXH xét duyét trg cép va chi tra
cho nguoi lao dong trong thoi han 10 ngay ké
tr ngdy nhan du ho so theo quy dinh;

Poi twong thuc hién thu

Don vi sir dung lao dong

tuc hanh chinh
Co quan thyc hién thu BHXH tinh/huyén theo phan cap quan 1y thu
tuc hanh chinh

Két qua thyc hién thu tuc
hanh chinh

- Danh sach giai quyét huong ché d6 6m dau,
thai san, trg cdp dudng stc phuc hdi stc khoe

(Mau C70b- HD)
- Tién trg cap

L¢ phi

Khong

Tén mau don, mau to
khai

Danh sach dé nghi giai quyét huong ché d6 6m
dau, thai san, dudng stc phuc hoi ste khoe
(Mau C70a-HD) ban hanh kém theo Quyét
dinh s6 636/QD-BHXH ngay 22/4/2016 cia
BHXH Viét Nam

Yéu cau, diéu kién thuc
hién thua tuc hanh chinh

- Nguoi lao dong dang tham gia BHXH bat
budc bi dm dau, tai nan ma khong phai 1a tai
nan lao dong phai nghi viéc va c6 xac nhéan cta
co s& kham bénh, chita bénh c6 thim quyén

- Nguoi lao dong dang tham gia BHXH bat bude
phai nghi viéc dé cham soc con dudi 7 tudi bi 5m
dau va co xac nhan cua co s¢ kham bénh, chira
bénh c6 thim quyén.

- Ngudi lao dong dang tham gia BHXH bit budc
bi 6m dau, tai nan phai nghi viéc do tu huy hoai
stc khde, do say ruou hodc sir dung chit ma tay,
tién chat ma thily theo danh muc do Chinh phi
quy dinh thi khong dugc hudng ché do.

Can cu phap ly cua thu
tuc hanh chinh

- Luat BHXH s0 58/2014/QH13 ngay
20/11/2014;

- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015;
- Nghi dinh s6 33/2016/ND-CP ngay 10/5/2016;
- Thong tu sb 59/2015/TT-BLDTBXH ngiy
29/12/2015;

- Thong tu s6 14/2016/TT-BYT ngay 12/5/2016
cuaBoY té;

- Quyét dinh 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam;

- Quyét dinh 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam.




Mau C70a-HD

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Diéu kién tinh

) ngay nghi dwgc tinh huwéng

R Sé s6 BHXH/ huéng tro cap T}il;ntilric Ghi chi
STT Ho va tén So dinh danh Tinh e meX .. P . . . éép !
trang Thoi diem | Tw ngay | Dén ngay | Tong so
. 2 ! 2 3 4 5 6 C D
A | CHE PQ OM PAU
I | Ban than 6m thuong
1

Cong
II | Ban thin 6m dai ngay
1
Cong
I | Coném




Cong

B | CHE PO THAI SAN

| Kham thai

Cong

II | Sy thai, nao hit thai, thai
chét luu hodc pha thai bénh
Iy

Cong

III | Sinh con, nudi con nuoi

- | Truong hop thong thuong

1
- | Trudong hop me phai nghi
dudng thai (khoan 3 Dbieu
31)
1

- | Trudng hop me chét sau
khi sinh (khoan 4 Dbicu
34)




Truong hop me chét hodc
gdp rui ro sau khi sinh
(khoan 6 Dicéu 34)

1
Cong
IV | Lao dong nir mang thai
ho sinh con
1
Cong
V | Lao dfng nir nh& mang
thai h nhin con
1
Cong
VI | Lao dong nam nghi viéc
khi vg sinh con
1
Cong
VII | Lao dong nam huéng tr¢

cAp mot lin Khi vo sinh
con




Cong

VIII

Thue hién cac bién phap
tranh thai

Cong

DUGNG SUC PHUC HOI
SUC KHOE

Nghi DS sau 6m dau

Cong

I

Nghi DS sau thai sdn

Cong

I

Nghi DS sau TNLD-
BNN




PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI QUYET

Noi dung va 1y do dé nghi diéu
¢z chinh
o S0 s0 BHXH/ | Dot da giai Hinh thirc Ghi chi
STT Ho va tén So6 dinh danh quyét Dién giai noi ) nhén trg cap
: Ly do
dung
A B 1 2 3 4 C
A | CHE PQ OM PAU
I | Ban thin 6m thwong
1
I
B | CHEDOQ...
Cong
Nguoi 1ap biéu Cong doan co s¢ Ngay thang nam

(K, ho tén)

(Ky, ho tén, dong dau)

Tha truwéng don vi
(Ky, ho tén, dong dau)




HUONG DAN LAP, TRACH NHIEM GHI DANH SACH DE NGHI GIAI QUYET
HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC, PHUC HOI SUC KHOE
(MAu s6: C70a-HD)

1. Muc dich: La cin ctr dé giai quyét trg cip 6m dau, thai san, dudng stic, phuc hodi
strc khoe ddi voi ngudi lao dong trong don vi.

2- Phuwong phap lap va trach nhiém ghi

Danh sach nay do don vi sir dung lao dong 1ap cho timg dot. Tuy thudc vao sb nguoi
hudng trg cép phat sinh, don vi co thé dé nghi lam nhiéu dot trong thang, theo thang hoac
theo quy. Trudng hop danh sach ¢6 nhiéu to thi giita cac to phai c6 dau giap lai.

Goc trén, bén trai cua danh sach phai ghi rd tén don vi st dung lao dong, ma s6 don
vi dang ky tham gia BHXH, s dién thoai lién hé.

Phan dau: Ghi rd dot trong thang, ndm dé nghi xét duyét; s6 hiéu tai khoan, ngan
hang, chi nhanh ngan hang noi don vi m& tai khoan dé lam co s& cho co quan BHXH
chuyén tién.

Co s& dé 1ap danh sach & phan nay 1a hd so giai quyét ché d6 6m dau, thai san,
dudng stc, phuc hoi stc khoe va bang chim cong, bang lwong trich nop BHXH ctia don
Vi.

Luru y: Khi lap danh sach nay phai phan loai ché d¢ phat sinh theo trinh tw ghi trong
danh sach, nhiing ché d¢ khong phat sinh thi khong can hién thi; Pon vi tap hop hd so dé
nghi huong ché d ciia nguoi lao dong dé ndp cho co quan BHXH theo trinh ty ghi trong
danh sach.

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Phan nay gom danh sach nguoi lao dong dé nghi giai quyét huong ché do mai phat
sinh trong dot.

Cot A, B: Ghi s6 thtr ty, ho va tén day du ciia nguoi lao dong trong don vi dé nghi
giai quyét tro cAp BHXH méi phét sinh.

Cot 1: Ghi s6 s6 BHXH hodc s dinh danh ciia nguoi lao dong trong don vi dé nghi
gidi quyét tro cap BHXH.

Cot 2: Ghi diéu kién tinh huéng trg cAp BHXH vé tinh trang:

- P6i v6i nguoi hwang ché dp 6m dau:

+ Trudng hop ngudi lao dong bi bénh théng thudng thi dé trong va mdc nhién duoc
hiéu 14 bi bénh thong thuong; trudng hop ngay nghi hang tuan ciia don vi thyc hién theo
quy dinh chung thi khéng phai ghi va mic nhién duoc hiéu 1a ngay thir Bay va Chu nhat;
truong hop ngay nghi hang tuan ciia ngudi lao dong khong roi vao ngay nghi hang tun
theo quy dinh chung nhu trén thi cn ghi r8. Vi du: Ngay nghi hang tuan vao ngay thir Hai
hodc thir Ba thi ghi: T2 hoac T3...

+ Trudng hop nghi viéc dé chim séc con 6m ghi: Ghi nhu ban than nguoi lao dong
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bi bénh thong thuong.

+ Trudng hop ban than ngudi lao dong bi bénh can chira tri dai ngay thi ghi: BDN.

- Dbi v6i ché d¢ thai san:

+ D6i voi kham thai: ghi ngay nghi hang tuan giéng nhu truong hop déi voi nguoi
hudng ché 36 dm dau;

Dé trong néu thai binh thudng, thai bénh 1y thi ghi: BL

+ Dbi vai say thai, nao, hut thai hodc thai chét luu: Ghi sb tudn cua thai. Vi du: thai
02 tuan tudi thi ghi: 02T;

+ Pbi v6i sinh con, nhan nudi con nudi:

* Trudong hop thong thuong: Ghi sinh con (SC) hodc nudi con nudi(NCN)/sé con
duoc sinh hodc sd con duge nhan nudi con nudi/sd thang tudi caa con (trong truong hop
con dudi 6 thang tudi bi chét); truong hop sinh mdt con hodc nhédn mdt con lam con nudi
thi khong phai ghi va mac nhién duogc hiéu 1a sinh mot con hodc nhan mot con lam con
nudi; néu con dudi hai thang tudi chét thi ghi -2, néu con tir hai thang tudi trd 1én chét thi
ghi 2, trrong hop sinh tir hai con trd 1én ma van con c6 con sdng thi khong phai ghi thong
tin nay (vi du sinh hai con thi ghi: SC/2, nhdn mot con lam con nu6i thi ghi NCN, sinh hai
con ma cac con déu bi chét khi duéi 2 thang tudi thi ghi SC/2/-2);

* Truong hop me phai nghi dudng thai (Khoan 3 Diéu 31 Luat BHXH): Ghi twong
tu nhu truong hop thong thuong.

* Truong hop me chét sau khi sinh (Khoan 4 DPiéu 34 Luat BHXH ) 1a trudng hop
me c6 tham gia BHXH ma cha hudng ché do dé cham con thi ghi: sé con dugc sinh/sd
chimg minh thu hodc sb ho chiéu hodc s thé can cudc ciia ngudi me trong truong hop
gidy khai sinh, gidy ching sinh, gidy chtng tir khong thé hién sé chimg minh thu hodc sé
ho chiéu hodc sb thé cin cudc clia ngudi me; trudng hop sinh mot con thi khong can ghi
s6 con va mac nhién dugc hiéu 1a sinh mot con (Vi du: Vo sinh hai con, ) chung minh
thu ctia vo 14 021753293 thi ghi: 2/CMT021753293, néu la sb ho chiéu thi ghi: 2/HC.....(
sau HC 1a s6 ho chiéu); néu 1a thé can cude thi ghi: 2/CC.....(sau CC 14 sb cin cudc);
truong hop ngudi cha khong nghi viéce thi ghi thong tin cua ngudi cha nhu trén trong danh
sach tai don vi ciia nguoi vo;

* Truong hop me chét sau khi sinh hodc me gip rui ro khong con du strc khoe dé
cham con (Khoan 6 Piéu 34 Luat BHXH ) 1a truong hop chi ¢6 cha tham gia BHXH ma
cha huong ché do dé cham con thi ghi twong ty nhu truong hop me chét sau khi sinh
(Khoan 4 Diéu 34 Luat BHXH );

+ Pbi v6i lao dong nit mang thai ho sinh: Ghi s tré duoc sinh/sd ngay tudi cia dira tré
(trong truong hop dua tré dudi 6 thang tudi bi chét); trudng hop sinh mot dira tré thi khong
phéi ghi va mic nhién dugc hiéu 1a sinh mot dira tré; néu dua tré dudi 60 ngay tudi chét thi
ghi -60, néu dira tré tir 60 ngay tudi trd 1én chét thi ghi 60, trwong hop sinh tir hai dira tré tro
1én ma van con c6 dira tré séng thi khong phai ghi thong tin nay (vi du sinh hai dira tré thi ghi:
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2, sinh hai dira tré ma céc dira tré déu bi chét khi dudi 60 ngay tudi thi ghi 2/-60).

+ Déi véi lao dong nit nho mang thai hd nhan con: Ghi s6 con/sd thang tudi cua con
(trong truong hop con dudi 6 thang tudi bi chét); truong hop c6 mot con thi khong phai
ghi va mac nhién duogc hiéu 1a c6 mot con; néu con dudi hai thang tudi chét thi ghi -2, néu
con tir hai thang tudi trd 1én chét thi ghi 2, truong hop 6 tir hai con trd 1én ma van con co
con song thi khong phai ghi thong tin nay (vi du c6 hai con thi ghi: 2, c6 hai con ma cac
con déu bi chét khi dudi 2 thang tudi thi ghi 2/-2);

+ Dbi v6i lao dong nam nghi viéc khi v sinh con: ghi ngay nghi hang tuan gidng
nhu truong hop d6i véi ngudi huong ché do dm dau; va ghi thém sb con duge sinh/s6
chimg minh thu hodc s6 ho chiéu hodc s6 thé can cudc cliia nguoi me (trong truong hop
gidy khai sinh, gidy ching sinh, gidy ching tir khong thé hién sé chimg minh thu hodc sé
ho chiéu hodc sb thé cin cudc cua ngudi me cach ghi theo hudéng dan di néu trén)/phuong
thirc sinh con hodc s6 tuan tudi ctia con; néu sinh con phai phau thuat thi ghi thém: PT;
néu sinh con dudi 32 tudn tudi thi ghi thém: 32, néu sinh mdt con dudi 32 tuln tudi ma
phai phﬁu thuat thi chi cAn ghi thém hodc PT hodc 32; truong hop vo sinh thuong mét con
tir 32 tudn tudi trd 1én thi khong phai ghi thém sé con, phuwong thirc sinh con va sb tuan
tudi cua con va mic nhién duoc hiéu 1a sinh thuong mot con tur 32 tuan tudi tré 1én; néu
vo sinh mot 1an tir hai con tr 1én thi ghi thém theo sé con duoc sinh; truong hop sinh tir
hai con tré 1én va phai phau thudt thi chi can ghi thém ddy du sé con va phuong thirc sinh
(Vi du: Vo sinh ba con phai phau thuat va ngay nghi hang tun cta don vi thuc hién theo
quy dinh chung thi ghi: 3/PT); (Vi du: vo sinh ba con phai phiu thuét, sé ching minh thu
cua vo la 021753293 thi ghi: 3/CMT021753293/PT);

+ Pbi véi lao dong nam hudng trg cép mot 1an khi vo sinh con: Ghi sb con dugc
sinh/sd chung minh thu hodc s6 ho chiéu hodc sb thé can cude cia vo; néu vo sinh mot
con thi khong phai ghi s6 con va mic nhién dugc hiéu 1a vo sinh 1 con (Vi du: Vo sinh hai
con va sd chimg minh thu cta vo 1a 021753293 thi ghi: 2/021753293);

+ Pdi voi thye hién cac bién phap tranh thai: Néu dit vong tranh thai ghi: BV; néu
thyuc hién bién phép tri¢t san thi ghi: TS.

- Pbi v6i nghi dudng stre, phuc hoi sirc khoe.

+ Pdi v6i nghi dudng stre, phuc hoi sire khoe sau om dau: Truong hop ém dau do
méc bénh thong thuong thi dé tréng va mac nhién duoc hiéu 12 bj bénh thong thuong; néu
6m dau phai phau thuat thi ghi: PT; néu 6m dau do méc cac bénh can chita tri dai ngay thi
ghi: BDN; ddi véi truong hop nghi dudng sirc, phuc hoi strc khoe phat sinh theo quy dinh
ctia Luat BHXH nam 2006, thi sau d6 ghi tiép hinh thirc nghi, néu nghi tai gia dinh thi
khong phai ghi va mic nhién duoc hiéu 1a nghi tai gia dinh, néu nghi tap trung thi ghi: TT
(Vi du: Nghi dudng sirc tap trung do méc bénh thong thudng nhung phai phiu thuat thi
ghi: PT/TT);

+ Dbi voi nghi dudng sire, phuc hoi sirc khoe sau thai san: Truong hop nghi sau khi
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sinh thudng mot con thi dé trdng; nghi sau khi say thai, nao, hut thai, thai chét luu thi ghi:
ST; néu nghi do sinh con phai phau thuat thi ghi: PT; néu sinh mét lan tir 2 con trg 1én thi
ghi SC02, dbi véi trudng hop nghi dudng stc, phuc hoi strc khoe phat sinh theo quy dinh
cta Luat BHXH nam 2006, thi sau d6 ghi tiép hinh thirc nghi, néu nghi tai gia dinh thi
khong phai ghi va mic nhién duoc hiéu 1a nghi tai gia dinh, néu nghi tap trung thi ghi: TT.
Cach thue ghi nhu vi du néu trén.

+ Pbi vei nghi dudng stc, phuc hdi stc khoe sau tai nan lao dong, bénh nghé
nghiép: Ghi ty 1 suy giam kha ning lao dong; truong hop nghi tai gia dinh thi dé tréng va
mic nhién dugc hiéu 1a nghi tai gia dinh, néu nghi tai co s¢ tap trung thi ghi: TT (Vi du:
Nghi do suy giam kha nang lao dong 35% tai gia dinh thi ghi: 35, cling truong hop nay
néu nghi tai co s tap trung thi ghi: 35/TT......); néu nghi dudng strc, phuc hdi strc khoe tir
ngay 01/7/2016 tr¢ di thi khong phai ghi hinh thirc nghi dudng suec.

Cot 3: Piéu kién tinh hwéng vé thoi diém

- Truong hop nghi viée dé cham séc con dm ma Gidy ra vién, Gidy chirng nhan nghi
viéc huong BHXH khong thé hién ngay, thang, nim sinh ciia con thi ghi ngay, thang, nim
sinh ctua con. Vi du: Con sinh ngay 08 thang 7 nam 2015 thi ghi: 08/07/2015

- Ghi ngay, thang, nam trd lai lam viéc sau dm dau, thai san ddi voi truong hop nghi
dudng suc, phuc hdi strc khée sau dm dau, thai san. Cach thirc ghi nhu vi du néu trén;

- Ghi ngay, thang, nam Hoi ddng Giam dinh y khoa két luan mirc suy giam kha ning
lao dong do tai nan lao dong, bénh nghé nghiép ddi véi trudng hop nghi dudng stc, phuc
hdi strc khoe sau tai nan lao dong, bénh nghé nghi¢p. Cach thuc ghi nhu vi du néu trén.

Céc trudng hop khac dé trong.

Cot 4: Ghi ngay, thang, nim dau tién nguoi lao dong thuc té nghi viéc hudong ché do
theo quy dinh. Céch thirc ghi nhu vi du néu tai Cot 3;

Cot 5: Ghi ngay, thang, nam cudi ciing ngudi lao dong thuc té nghi viéc huong ché
dd theo quy dinh. Cach thic ghi nhu vi du néu tai Cot 3;

Cot 6: Ghi tong s6 ngay thyuc té ngudi lao dong nghi viéc trong ky dé nghi giai
quyét. Cong tong & timg loai ché do.

Cot C: Ghi hinh thtc nguoi lao dong nhan tién tro cép: Néu dé tréng thi méic nhién
duoc hiéu 13 nhan tién mit thong qua don vi st dung lao dong; néu nhan tién qua tai
khoan tién guri thi ghi s6 tai khoan, tén ngan hang, chi nhanh noi nguoi lao dong mé tai
khoan; néu nhén tién tryc tiép tai co quan BHXH thi ghi: BHXH; néu nhén tién tryc tiép
tai to chirc dich vu dugc co quan BHXH uy quyén thi ghi: DVBH.

Vi Du: S6 tai khoan 12345678xxx, ngan hang Nong nghiép va phit trién nong thon
chi nhanh Thang Long
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PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI
QUYET

Phan danh sach nay dugc 1ap ddi véi nguoi lao dong di duoc co quan BHXH giai
quyét hudng tro cip trong cac dot trude nhung do tinh sai mirc huong hodc phat sinh vé
hé so, vé ché d6 hoic tién luong... 1am thay d6i mirc huong, phai diéu chinh lai theo quy
dinh.

Cot A, B, 1: Ghi nhu hudng dan tai Phan 1.

Cot 2: Ghi Dot ...thang....nadm ..... co quan BHXH da xét duyét dugc tinh huong
trg cdp trude day trén Danh sach giai quyét huong ché d6 dm dau, thai san, dudng sic,
phuc héi strc khoe (mau C70b-HD tuong tmg dot xét duyét 1an trude cua co quan BHXH)
ma & d6 c6 tén ngudi lao dong duoce dé nghi diéu chinh trong dot nay. Vi du: Dot 3 thang
02 nam 2016

Cot 3: Dién giai noi dung dé nghi diéu chinh nhu:

+ Diéu chinh ting mirc hudng trg cap: Cac truong hop dé nghi diéu chinh ting mirc
huong trg cap thong thuong 1a: ting mirc dong BHXH do ting lvong nhung don vi chua
béo tang kip thoi, ngudi lao dong bd sung hd so, don vi sir dung lap hd so nhdm ché do
hudng (Vi du: Thai san nham thanh Om dau), lap thiéu ho so, tinh thiéu muc tro céip...

+ Piéu chinh giam mirc hudng tro cap: Cac trudng hop dé nghi didu chinh giam
mirc hudng trg cap thong thudng la: Giam mirc déng BHXH nhung don vi chua bao giam
kip thoi, don vi lap nham ché do huong, lap trung hd so; tinh thira murc tro cé'lp‘..

Cot 4: Ly do diéu chinh: Can ctr dién giai ndi dung dé nghi diéu chinh & cot 3 dé ghi
13 1y do diéu chinh. Vi du: Do don vi chua kip thoi bao ting hodc bao giam tién lwong
dong BHXH, do nguoi lao dong mdi ndp thém giéy ra vién; do don vi lap hd so dé nghi
nham ché d9, sai sb con, nham s6 s6 BHXH/sb dinh danh; do co quan BHXH duyét nham
ché d¢, tinh sai muc trg cﬁp, do Thanh tra, kiém tra, kiém toan....

Cot C: Ghi nhu Cot C Phan 1 néu trén

Phan cudi danh sach phai c6 ddy du x4c nhan ciia ngudi 1ap, ngay thang nam, Tha
truong cua don vi s dung lao dong va dong dau (truong hop theo quy dinh don vi sir
dung lao dong khong ¢ con déu thi khong phai dong dau). Néu trong danh sach cé nguoi
huéng tro cdp dudng stc, phuc hdi st khoe thi ¢ thém phan xac nhan cua nguoi dai
dién c6 tham quyén cua cong doan co so (trudng hop don vi chua c6 td chirc cong doan
thi ghi khong c9).

Danh sach nay duoc lap trén gidy kho A3 hodc A4, ndp cho co quan BHXH noi don
vi dong BHXH 01 ban kém theo ban di¢n tir co s¢ dir liu (dinh dang theo quy dinh cua
BHXH Viét Nam) va toan bd hd so theo quy dinh. Pon vi st dung lao dong chiu trach
nhiém vé cac théng tin néu trong danh sach
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Tén thu tuc hanh chinh

Giai quyét hwong ché dd thai sin

Trinh tu thuc hién

1. Bude 1:

- Truong hop thong thuong: Nguoi lao dong ndp
cho don vi su dung lao dong noi dang dong
BHXH hé so quy dinh tai muc thanh phan ho so;

- Truong hop sau khi sinh con, nhén con nguoi
me chét hoic nguoi me gap rui ro sau khi sinh
ma khong con d strc khoe dé cham soc con:

+ Truong hop chi ¢c6 me tham gia BHXH du
diéu kién hu’orng trg cap: Nguoi cha hodc nguoi
truc tiép nudi dudng con nop ho so ghi tai muc
thanh phan hd so cho don vi st dung lao dong
noi ngudi me dong BHXH;

+ Truong hop cé cha va me déu tham gia BHXH
va déu du dicu kién huong trg cap thi ngu:(n cha
ndp cho don vi st dung lao dong noi nguoi me
dong BHXH dé giai quyét tro cap mot lan khi
sinh con va tro cap cho thoi gian ngudi me
hu:ong khi con séng hoic giai quyét tro cap d6i
v&i nguoi cha trong truong hop nguoi cha tham
gia BHXH nhung khong nghi viéc va ndp cho
don vi st dung lao dong noi nguoi cha dong
BHXH dé huong tro cép cho thoi gian hudng
ctia nguoi cha sau khi me chét ho so quy dinh tai
muc thanh phan ho so;

- Truong hop chi co ngu:(‘)ri cha tham gia BHXH
hodc ca cha va me tham gia BHXH nhung ngu:01
me khong du diéu kién huoéng tro cap thi ngu’(n
cha nop cho don vi st dung lao dong noi nguoi
cha dong BHXH hé so quy dinh tai muc thanh
phan ho so;

- Nguoi lao dong thoi viée trude thoi diém sinh
con, nhan con, nhan nudi con nudi ndp cho
BHXH tinh hoac BHXH huyén noi cu tra hd so
quy dinh tai muyc thanh phan ho S0. Truong hop
khong den nhan ket qua giai quyet truc tiép thi
phai c6 gidy uy quyen theo mau s6 13-HSB (ban
chinh) hodc hop déng ty quyén theo quy dinh
cua phap luat cho nguoi dai dién hop phap cua
minh nhén tién tro cip.

2. Bu6c 2: Trong thoi han 10 ngay ké tir ngay
nhan du hd so cta nguoi lao dong don vi sur
dung lao dong lap Danh sach dé nghi giai quyét
huong ché do 6m dau, thai san, dudng strc phuc
hdi stc khoe (Mau s6 C70a-HD) ndp cho co
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quan BHXH noi don vi su dung lao dong dong
BHXH kém theo hd so cua nguoi lao dong.

3. Bu6c 3: BHXH noi tiép nhan hd so: Tlep
nhan hd so do don vi sir dung lao dong, ngu:0’1
lao dong chuyen dén, thuc hién d6i chiéu véi ban
chinh d6i véi thanh phan hd so 13 ban sao khong
c6 ching thyc va tra lai ban chinh cho don vi su
dung lao dong dé tra cho ngudi lao dong; xét
duyét tro cép, tra két qua xét duyét cho don vi sur
dung lao dong va thuc hién chi tra trg cdp cho
nguoi lao dong.

Cach thirc thuc hién

- Pon vi st dung lao dong ndp ho so va nhan két
qua thu tuc hanh chinh qua dich vy buu chinh;

- Nguoi lao dong thoi viée, phuc vién, Xudt ngu
trude thoi diém smh con, nhan nudéi con nudi
nop hd so truc tlep tai B0 phan mdt ctra co quan
BHXH huyén hodc Phong tiép nhan va tra két
qua TTHC cua co quan BHXH tinh noi cu trd.

Thanh phan ho so

1. Danh sach dé nghi giai quyét huong ché do
6m dau, thai san, dudng sirc phyc hoi st khoe
(Miu s C70a-HD ban hanh kém theo Quyét
dinh sb 636/QD-BHXH ngay 22/4/2016 cua
BHXH Viét Nam - ban chinh);

2. Ho so d6i véi tung trudong hop cu thé nhu sau:
a) Ho so hudng ché do thai san d6i voi lao dong
nir (bao gom lao dong nir mang thai hg) di kham
thai, say thai, nao, hut thai, thai chét luu hoic
pha thai bénh ly va nguoi lao dong thuc hién cac
bién phép tranh thai, tri€t san 1a gidy ra vi¢n dbi
v6i truong hop diéu tri ndi tra hodc gidy chimg
nhan nghi viéc huong BHXH (ban chinh) ddi véi
truong hop diéu tri ngoai tra.

b) Ho so huong ché do thai san d6i véi lao dong
nit dang déng BHXH sinh con hodc dbi véi
chong, ngudi nudi dudng trong trudng hop
nguoi me chét hodc con chét sau khi sinh hoic
nguoi me gap rui ro sau khi sinh khong con du
strc khoe dé cham séc con gom:

- Giéy khai sinh hoac trich luc khai sinh hoac
gidy chung sinh ciia con trir truong hop con chét
ma chua duoc cdp gidy chimg sinh;

- Ngoai hd so néu trén, c6 thém:

+ Trudng hop con chét: Gidy ching tir hodc trich
luc khai tir ctia con hodc trich sao hd so bénh an
hoic gidy ra vién ctia ngudi me trong trudng hop
con chét sau khi sinh ma chua dugc cip gidy
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chung sinh;
+ Truong hop me chét: Gidy chimg tir hodc trich
luc khai tir cia me;

+ Gidy chimg nhan nghi dudng thai hodc gidy
ching nhan nghi viéc huéng BHXH thé hién noi
dung nghi dudng thai hodc bién ban gidm dinh y
khoa (mdu ban hanh kém theo Théng tu sb
14/2016/TT-BYT) ddi v6i trudong hop c6 du 12
thang dong BHXH tr¢ 1én phai nghi dudng thai
ma hudng ché do thai san khi sinh con ¢6 du 03
thang dong BHXH tr¢ 1én trong vong 12 thang
trudc khi sinh con;

+ Gidy ching nhan khong du stc khoe dé cham
soc con sau khi sinh (mau ban hanh kém theo
Thong tu s 14/2016/TT-BYT) dbi véi truong
hop chi c¢6 cha tham gia BHXH sau khi sinh con
ngudi me gap rii ro khong con du stc khoe dé
cham con.

¢) Ho so huong ché d6 thai san d6i voi nguoi lao
d6ng nhan nudi con nudi dudi 6 thang tudi: Gidy
chuing nhan nu6i con nudi.

d) H6 so huong ché d6 thai san d6i véi truong
hop lao dong nam co vo sinh con hodc chong
cia lao dong nit mang thai hd theo quy dinh tai
Khoan 2 Piéu 34 Luat BHXH, gdm:

- Glay khai sinh hoac trich 11_1(: khai sinh hoac
gidy chung sinh cia con; Truong hop con chét
thi ¢ thém: Gidy chung tir hodc trich luc khai tir
ctia con hodc trich sao hd so bénh an hoic gléy
ra vién cua ngudi me trong truong hop con chét
sau khi sinh ma chua dugc cép gidy ching sinh;

- Truong hop sinh con dudi 32 tuan tudi hoac
sinh con phai phau thuat: Gidy chung sinh cia
con; truong hop gidy ching sinh khong thé hién
sinh con dudi 32 tuan tudi hodc sinh con phai
phau thuat thi c¢6 thém gidy xac nhan cta co s6'y
té vé viéc sinh con dudi 30 tudn tudi hodc sinh
con phai phau thuat.

e) Ho so huong ché do thai san dbi voi lao dong
nit mang thai ho khi sinh con, gom:

- Giéy khai sinh hoac trich luc khai sinh hoac
gidy chtng sinh cta con;

- Ban thoa thuin vé mang thai ho vi muc dich
nhan dao theo quy dinh tai Diéu 96 cua Luat
Ho6n nhan va gia dinh ndm 2014; van ban xac
nhan thoi diém giao dra tré cta bén nhd mang
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thai h§ va bén mang thai hg.

- Ngoai hé so néu trén, c6 thém:

+ Gidy chimg tir hodc trich luc khai tu cua con
hodc trich sao hd so bénh 4n hodc gidy ra vién
cua lao dong nit mang thai h¢ trong tru:ong hop
con chét sau khi sinh ma chua dugc cip gidy
chimg sinh;

+ Gidy chung tor hodc trich luc khai tor trong
truong hop lao dong nit mang thai hd sau khi
sinh bi chét;

+ Gidy chimg nhan nghi dudng thai hodc gidy
ching nhan nghi viéc huéng BHXH thé hién ndi
dung nghi dudng thai hodc bién ban giam dinh y
khoa (miu ban hanh kém theo Thong tu sb
14/2016/TT-BYT) d6i véi truong hop co du 12
thang dong BHXH tr¢ 1én phai nghi dudng thai
ma huong ché do thai san khi sinh con c6 du 03
thang dong BHXH tr¢ 1én trong vong 12 thang
trudce khi sinh con;

g) Ho so huong ché do thai san dbi v6i ngudi me
nhd mang thai h bao gom:

- Giéy khai sinh hoac trich luc khai sinh hoac
gidy chtng sinh cta con;

- Ban Thoa thuan vé mang thai hd vi muc dich
nhan dao theo quy dinh tai Piéu 96 cua Luat
Hon nhan va gia dinh nam 2014; van ban xéc
nhan thoi diém giao dua tré ctia bén nho mang
thai hd va bén mang thai ho.

- Ngoai hd so néu trén, c6 thém:

+ Truong hop con chua du 06 thang tudi bi chét:
Giéy ching tr hodc trich luc khai tir cua con;

+ Trudng hop ngudi me nhd mang thai hd chét:
Giéy chimg tr hodc trich luc khai tir cia meg;

+ Gidy ching nhan khong du strc khoe dé cham
soc con sau khi sinh (mau ban hanh kém theo
Thong tu s 14/2016/TT-BYT) dbi véi truong
hop chi c6 cha tham gia BHXH ma nguoi me
nho mang thai hd gdp rii ro khéng con du stic
khoe dé cham con.

h) HO so tro cép mét 1an khi vo sinh con ddi véi
lao dong nam (trong truong hop chi c6 cha tham
gia BHXH): Gléy khai sinh hodc trich luc khai
sinh hodc gidy chimg sinh cta con; Trudng hop
con chét thi c6 thém: Gidy chimg tir hodc trich
luc khai tir cua con hodc trich sao hd so bénh an
hoic gidy ra vién ctia ngudi me trong trudng hop
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con chét sau khi sinh ma chua dugc cip gidy
chirmg sinh;

i) H6 so hu’ong ché d¢ thai san d01 v&1 nguoi lao
dong da thoéi viée, phuc vién, Xuat ngu truoc thoi
dlém sinh con, nhin con, nhan nu6i con nudi
gom: S6 BHXH va ho so' theo quy dinh tai Piém
b hodc Piém ¢ hodc Diém e hoic Piém g Khoan
nay.

Luu y: Thanh phan hd so néu trén néu khong
quy dinh 13 ban chinh thi c6 thé ndp ban chinh,
ban sao kém ban chinh dé di chiéu, ban sao
dugc ching thyc hodc ban sao duoc cép tr b
goc.

b) S6 lugng ho so

01 bd

Thoi han giai quyét

- Trong thdi han 10 ngay ké tir ngay nhan du hd
so theo quy dinh, co quan BHXH c¢ trach nhiém
giai quyét va to chirc chi tra cho nguoi lao dong.
- Trong thoi han 05 ngay 1am viéc ké tir ngay nhén
du hd so theo quy dinh tir nguoi lao dong thoi
vige, phuc vién, xuat ngii trude thoi diém sinh con,
nhan nudi con nuéi, co quan BHXH phai giai
quyét va td chirc chi tra cho nguoi lao dong

P6i twong thuc hién thu
tuc hanh chinh

Don vi sir dung lao dong; nguodi lao dong

Co quan thyc hién thu
tuc hanh chinh

BHXH tinh/huyén

Két qua thyc hién thu
tuc hanh chinh

- béi V01 to chire: Danh sach giai quyét hudng
che d6 6m dau, thai san, trg cap du:orng suc phuc
héi strc khoe. (C70b-HD) va tién trg cap;

- D01 vOi nguoi lao dong thoi viée, phuc vién,
Xudt ngi trude thoi diém sinh con, nhan nudi con
nudi: tién tro cap

L¢ phi

Khong

Tén mau don, mau to
khai

- Mau s6 C70a-HD Danh sach dé nghi giai quyét
huong ché @6 dm dau, thai sén, dudng suc phuc
hoi strc khoe ban hanh kém theo Quyét dinh sb
636/Qb-BHXH ngay 22/4/2016

- Gidy uy quyén theo mau so 13-HSB (ban
chinh) hodc hop ddng uy quyén theo quy dinh
cia phap luat cho nguoi dai dién hop phap cua
minh nhén tién tro cap.

Yéu cau, diéu kién thuc
hién thu tuc hanh chinh

Picu kién huéng ché d thai san:

1. Ngudi lao dong duge huong ché do thai san
khi thudc mot trong cac trudng hop sau day:

a) Lao dong nit mang thai;

b) Lao dong nir sinh con;

20




c) Lao dong nlt mang thai h va ngudi me nho
mang thai hg;

d) Nguoi lao dong nhén nudi con nudi dudi 06
thang tudi;

d) Lao dong nit dat vong tranh thai, nguoi lao
dong thyc hi¢n bién phap triét san;

e) Lao dong nam dang dong bao hiém xa hoi co
vo sinh con.

2. Nguoi lao dong quy dinh tai cac diém b, ¢ va
d Khoan 1 Muc ndy phai dong bao hiém x3 hoi
tor du 06 thang tré 1én trong thoi gian 12 thang
trudc khi sinh con hoac nhan nu6i con nudi.

3. Nguoi lao dong quy dinh tai diém b Khoan 1
Muc nay da dong bao hiém xa hoi tir du 12 thang
trd¢ 1én ma khi mang thai phai nghi vi¢c deé
dudng thai theo chi dinh cua co s& kham bénh,
chira bénh c6 tham quyén thi phai déng bao hiém
xa hoi tr du 03 thang trd 1én trong thoi gian 12
thang trudc khi sinh con.

4. Nguoi lao dong du didu kién quy dinh tai
khoan 2 va Khoan 3 Muc nay ma cham dut hop
ddng lao dong, hop dong lam viéc hodc théi viee
true thoi diém sinh con hodc nhan con nudi
dudi 06 thang tudi thi van dugc huéng ché do
thai san theo quy dinh tai cac Diéu 34, 36, 38 va
khodn 1 Diéu 39 ctia Luat BHXH nim 2014,

Can ct phap ly cua thu
tuc hanh chinh

- Luat BHXH s6 582014/QHI3 ngay
20/11/2014;

- Nghi dinh sé 115/2015/ND-CP ngay
11/11/2015;

- Nghj dinh s6 33/2016/ND-CP ngay 10/5/2016;
- Thong tu sd 59/2015/TT-BLDTBXH ngay
29/12/2015;

- Thong tu sb 14/2016/TT-BYT ngay 12/5/2016
cua B@Yté;

- Quyét dinh 636/QD-BHXH ngay 22/4/2016
cia BHXH Viét Nam

- Quyét dinh 828/QD-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Mau C70a-HD

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Diéu kién tinh

) ngay nghi dwgc tinh huwéng

R Sé s6 BHXH/ huéng tro cap T}il;ntilric Ghi chi
STT Ho va tén So dinh danh Tinh e meX .. P . . . éép !
trang Thoi diem | Tw ngay | Dén ngay | Tong so
. 2 ! 2 3 4 5 6 C D
A | CHE PQ OM PAU
I | Ban than 6m thuong
1

Cong
II | Ban thin 6m dai ngay
1
Cong
I | Coném
1
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Cong

B | CHE PO THAI SAN
I | Kham thai
1
Cong
11 Sﬁy thai, nao hut thai, thai
chét luu hodc pha thai bénh
ly
1
Cong
III | Sinh con, nudi con nuoi

Trudng hop thong thuong

Truong hop me phai nghi
dudng thai (khoan 3 Dbieu
31)

Truong hop me chét sau
khi sinh (khoan 4 Dbicu
34)
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Truong hop me chét hodc
gdp rui ro sau khi sinh
(khoan 6 Dicéu 34)

1
Cong
IV | Lao dong nir mang thai
ho sinh con
1
Cong
V | Lao dfng nir nh& mang
thai h nhin con
1
Cong
VI | Lao dong nam nghi viéc
khi vg sinh con
1
Cong
VII | Lao dong nam huéng tr¢

cAp mot lin Khi vo sinh
con
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Cong

VIII

Thue hién cac bién phap
tranh thai

Cong

DUGNG SUC PHUC HOI
SUC KHOE

Nghi DS sau 6m dau

Cong

I

Nghi DS sau thai sdn

Cong

I

Nghi DS sau TNLD-
BNN
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PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI QUYET

Noi dung va 1y do dé nghi diéu
.z chinh
A So so BHXH/ | Dot da giai Hinh thirc Ghi chi
STT Ho va tén So dinh danh quyét Dién giai noi ) nhén trg' cap
: Ly do
dung
A B 1 2 3 4 C
A | CHE PQ OM PAU
I | Ban thin 6m thwong
1
11
B | CHEDOQ...
Cong
Nguoi 1ap biéu Cong doan co s¢ Ngay thang nam

(Ky, ho tén)

(Ky, ho tén, dong dau)

Tha truwéng don vi
(Ky, ho tén, dong dau)




HUONG DAN LAP, TRACH NHIEM GHI DANH SACH DE NGHI GIAI QUYET
HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC, PHUC HOI SUC KHOE
(MAu s6: C70a-HD)

1. Muc dich: La cin ctr dé giai quyét trg cip 6m dau, thai san, dudng stic, phuc hodi
strc khoe ddi voi ngudi lao dong trong don vi.

2- Phuwong phap lap va trach nhiém ghi

Danh sach nay do don vi sir dung lao dong 1ap cho timg dot. Tuy thudc vao sb nguoi
hudng trg cép phat sinh, don vi co thé dé nghi lam nhiéu dot trong thang, theo thang hoac
theo quy. Trudng hop danh sach ¢6 nhiéu to thi giita cac to phai c6 dau giap lai.

Goc trén, bén trai cua danh sach phai ghi rd tén don vi st dung lao dong, ma s6 don
vi dang ky tham gia BHXH, s dién thoai lién hé.

Phan dau: Ghi rd dot trong thang, ndm dé nghi xét duyét; s6 hiéu tai khoan, ngan
hang, chi nhanh ngan hang noi don vi m& tai khoan dé lam co s& cho co quan BHXH
chuyén tién.

Co s& dé 1ap danh sach & phan nay 1a hd so giai quyét ché d6 6m dau, thai san,
dudng stc, phuc hoi stc khoe va bang chim cong, bang lwong trich nop BHXH ctia don
Vi.

Luru y: Khi lap danh sach nay phai phan loai ché d¢ phat sinh theo trinh tw ghi trong
danh sach, nhiing ché d¢ khong phat sinh thi khong can hién thi; Pon vi tap hop hd so dé
nghi huong ché d ciia nguoi lao dong dé ndp cho co quan BHXH theo trinh ty ghi trong
danh sach.

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Phan nay gom danh sach nguoi lao dong dé nghi giai quyét huong ché do mai phat
sinh trong dot.

Cot A, B: Ghi s6 thtr ty, ho va tén day du ciia nguoi lao dong trong don vi dé nghi
giai quyét tro cAp BHXH méi phét sinh.

Cot 1: Ghi s6 s6 BHXH hodc s dinh danh ciia nguoi lao dong trong don vi dé nghi
gidi quyét tro cap BHXH.

Cot 2: Ghi diéu kién tinh huéng trg cAp BHXH vé tinh trang:

- P6i v6i nguoi hwang ché dp 6m dau:

+ Trudng hop ngudi lao dong bi bénh théng thudng thi dé trong va mdc nhién duoc
hiéu 14 bi bénh thong thuong; trudng hop ngay nghi hang tuan ciia don vi thyc hién theo
quy dinh chung thi khéng phai ghi va mic nhién duoc hiéu 1a ngay thir Bay va Chu nhat;
truong hop ngay nghi hang tuan ciia ngudi lao dong khong roi vao ngay nghi hang tun
theo quy dinh chung nhu trén thi cn ghi r8. Vi du: Ngay nghi hang tuan vao ngay thir Hai
hodc thir Ba thi ghi: T2 hoac T3...

+ Trudng hop nghi viéc dé chim séc con 6m ghi: Ghi nhu ban than nguoi lao dong
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bi bénh thong thuong.

+ Trudng hop ban than ngudi lao dong bi bénh can chira tri dai ngay thi ghi: BDN.

- Dbi v6i ché d¢ thai san:

+ D6i voi kham thai: ghi ngay nghi hang tuan giéng nhu truong hop déi voi nguoi
hudng ché 36 dm dau;

Dé trong néu thai binh thudng, thai bénh 1y thi ghi: BL

+ Dbi vai say thai, nao, hut thai hodc thai chét luu: Ghi sb tudn cua thai. Vi du: thai
02 tuan tudi thi ghi: 02T;

+ Pbi v6i sinh con, nhan nudi con nudi:

* Trudong hop thong thuong: Ghi sinh con (SC) hodc nudi con nudi(NCN)/sé con
duoc sinh hodc sd con duge nhan nudi con nudi/sd thang tudi caa con (trong truong hop
con dudi 6 thang tudi bi chét); truong hop sinh mdt con hodc nhédn mdt con lam con nudi
thi khong phai ghi va mac nhién duogc hiéu 1a sinh mot con hodc nhan mot con lam con
nudi; néu con dudi hai thang tudi chét thi ghi -2, néu con tir hai thang tudi trd 1én chét thi
ghi 2, trrong hop sinh tir hai con trd 1én ma van con c6 con sdng thi khong phai ghi thong
tin nay (vi du sinh hai con thi ghi: SC/2, nhdn mt con lam con nu6i thi ghi NCN, sinh hai
con ma cac con déu bi chét khi duéi 2 thang tudi thi ghi SC/2/-2);

* Truong hop me phai nghi dudng thai (Khoan 3 Diéu 31 Luat BHXH): Ghi twong
tu nhu truong hop thong thuong.

* Truong hop me chét sau khi sinh (Khoan 4 DPiéu 34 Luat BHXH ) 1a trudng hop
me c6 tham gia BHXH ma cha hudng ché do dé cham con thi ghi: sé con dugc sinh/sd
chimg minh thu hodc sb ho chiéu hodc s thé can cudc ciia ngudi me trong truong hop
gidy khai sinh, gidy ching sinh, gidy chtng tir khong thé hién sé chimg minh thu hodc sé
ho chiéu hodc sb thé cin cudc clia ngudi me; trudng hop sinh mot con thi khong can ghi
s6 con va mac nhién dugc hiéu 1a sinh mot con (Vi du: Vo sinh hai con, ) chung minh
thu ctia vo 14 021753293 thi ghi: 2/CMT021753293, néu la s6 ho chiéu thi ghi: 2/HC......(
sau HC 1a s6 ho chiéu); néu 1a thé can cude thi ghi: 2/CC.....(sau CC 14 sb cin cudc);
truong hop ngudi cha khong nghi viéce thi ghi thong tin cua ngudi cha nhu trén trong danh
sach tai don vi ciia nguoi vo;

* Truong hop me chét sau khi sinh hodc me gip rui ro khong con du strc khoe dé
cham con (Khoan 6 Piéu 34 Luat BHXH ) 1a truong hop chi ¢6 cha tham gia BHXH ma
cha huong ché do dé cham con thi ghi tvong ty nhu truong hop me chét sau khi sinh
(Khoan 4 Diéu 34 Luat BHXH );

+ Pbi v6i lao dong nit mang thai ho sinh: Ghi s tré duoc sinh/sd ngay tudi cia dira tré
(trong truong hop dua tré dudi 6 thang tudi bi chét); trudng hop sinh mot dira tré thi khong
phéi ghi va mic nhién dugc hiéu 1a sinh mot dira tré; néu dua tré dudi 60 ngay tudi chét thi
ghi -60, néu dira tré tir 60 ngay tudi trd 1én chét thi ghi 60, trwong hop sinh tir hai dira tré tro
1én ma van con c6 dira tré séng thi khong phai ghi thong tin nay (vi du sinh hai dira tré thi ghi:
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2, sinh hai dira tré ma céc dira tré déu bi chét khi dudi 60 ngay tudi thi ghi 2/-60).

+ Déi véi lao dong nit nho mang thai hd nhan con: Ghi s6 con/sd thang tudi cua con
(trong truong hop con dudi 6 thang tudi bi chét); truong hop c6 mot con thi khong phai
ghi va mac nhién duogc hiéu 1a c6 mot con; néu con dudi hai thang tudi chét thi ghi -2, néu
con tir hai thang tudi trd 1én chét thi ghi 2, truong hop 6 tir hai con trd 1én ma van con co
con song thi khong phai ghi thong tin nay (vi du c6 hai con thi ghi: 2, c6 hai con ma cac
con déu bi chét khi dudi 2 thang tudi thi ghi 2/-2);

+ Dbi v6i lao dong nam nghi viéc khi v sinh con: ghi ngay nghi hang tuan gidng
nhu truong hop d6i véi ngudi huong ché do dm dau; va ghi thém sb con duge sinh/s6
chimg minh thu hodc s6 ho chiéu hodc s6 thé can cudc ciia nguoi me (trong truong hop
gidy khai sinh, gidy ching sinh, gidy ching tir khong thé hién sé chimg minh thu hodc sé
ho chiéu hodc sb thé cin cudc cua ngudi me cach ghi theo hudéng dan di néu trén)/phuong
thirc sinh con hodc s6 tuan tudi ctia con; néu sinh con phai phau thuat thi ghi thém: PT;
néu sinh con dudi 32 tudn tudi thi ghi thém: 32, néu sinh mdt con dudi 32 tuln tudi ma
phai phﬁu thuat thi chi cAn ghi thém hodc PT hoac 32; truong hop vo sinh thuong mdt con
tir 32 tudn tudi trd 1én thi khong phai ghi thém sé con, phuong thirc sinh con va sb tuan
tudi cua con va mic nhién duoc hiéu 1a sinh thuong mot con tur 32 tuan tudi tré 1én; néu
vo sinh mot 1an tir hai con tr 1én thi ghi thém theo sé con duoc sinh; truong hop sinh tir
hai con tré 1én va phai phau thudt thi chi can ghi thém ddy du sé con va phuong thirc sinh
(Vi du: Vo sinh ba con phai phau thuat va ngay nghi hang tun cta don vi thuc hién theo
quy dinh chung thi ghi: 3/PT); (Vi du: vo sinh ba con phai phiu thuét, sé ching minh thu
cua vo la 021753293 thi ghi: 3/CMT021753293/PT);

+ Pbi véi lao dong nam hudng trg cép mot 1an khi vo sinh con: Ghi sb con dugc
sinh/sd chung minh thu hodc s6 ho chiéu hodc sb thé can cude cia vo; néu vo sinh mot
con thi khong phai ghi s6 con va mic nhién dugc hiéu 1a vo sinh 1 con (Vi du: Vo sinh hai
con va sd chimg minh thu cta vo 1a 021753293 thi ghi: 2/021753293);

+ Pdi voi thye hién cac bién phap tranh thai: Néu dit vong tranh thai ghi: BV; néu
thyuc hién bién phép tri¢t san thi ghi: TS.

- Pbi v6i nghi dudng stre, phuc hoi sirc khoe.

+ Pdi v6i nghi dudng stre, phuc hoi sire khoe sau om dau: Truong hop ém dau do
méc bénh thong thuong thi dé tréng va mac nhién duoc hiéu 12 bj bénh thong thuong; néu
6m dau phai phau thuat thi ghi: PT; néu 6m dau do méc cac bénh can chita tri dai ngay thi
ghi: BDN; ddi véi truong hop nghi dudng sirc, phuc hoi strc khoe phat sinh theo quy dinh
ctia Luat BHXH nam 2006, thi sau d6 ghi tiép hinh thirc nghi, néu nghi tai gia dinh thi
khong phai ghi va mic nhién duoc hiéu 1a nghi tai gia dinh, néu nghi tap trung thi ghi: TT
(Vi du: Nghi dudng sirc tap trung do méc bénh thong thudng nhung phai phiu thuat thi
ghi: PT/TT);

+ Dbi voi nghi dudng sire, phuc hoi sirc khoe sau thai san: Truong hop nghi sau khi
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sinh thudng mot con thi dé trdng; nghi sau khi say thai, nao, hut thai, thai chét luu thi ghi:
ST; néu nghi do sinh con phai phau thuat thi ghi: PT; néu sinh mét lan tir 2 con trg 1én thi
ghi SC02, dbi véi trudng hop nghi dudng stc, phuc hoi strc khoe phat sinh theo quy dinh
cta Luat BHXH nam 2006, thi sau d6 ghi tiép hinh thirc nghi, néu nghi tai gia dinh thi
khong phai ghi va mic nhién duoc hiéu 1a nghi tai gia dinh, néu nghi tap trung thi ghi: TT.
Cach thue ghi nhu vi du néu trén.

+ Pbi vei nghi dudng stc, phuc hdi stc khoe sau tai nan lao dong, bénh nghé
nghiép: Ghi ty 1 suy giam kha ning lao dong; truong hop nghi tai gia dinh thi dé tréng va
mic nhién dugc hiéu 1a nghi tai gia dinh, néu nghi tai co s¢ tap trung thi ghi: TT (Vi du:
Nghi do suy giam kha nang lao dong 35% tai gia dinh thi ghi: 35, cling truong hop nay
néu nghi tai co s tap trung thi ghi: 35/TT......); néu nghi dudng strc, phuc hdi strc khoe tir
ngay 01/7/2016 tr¢ di thi khong phai ghi hinh thirc nghi dudng suec.

Cot 3: Piéu kién tinh hwéng vé thoi diém

- Truong hop nghi viée dé cham séc con dm ma Gidy ra vién, Gidy chtng nhan nghi
viéc huong BHXH khong thé hién ngay, thang, nim sinh ciia con thi ghi ngay, thang, nim
sinh cua con. Vi du: Con sinh ngay 08 thang 7 nam 2015 thi ghi: 08/07/2015

- Ghi ngay, thang, nam trd lai lam viéc sau dm dau, thai san ddi voi truong hop nghi
dudng suc, phuc hdi strc khée sau dm dau, thai san. Cach thirc ghi nhu vi du néu trén;

- Ghi ngay, thang, nam Hoi ddng Giam dinh y khoa két luan mirc suy giam kha ning
lao dong do tai nan lao dong, bénh nghé nghiép ddi véi trudng hop nghi dudng stc, phuc
hdi strc khoe sau tai nan lao dong, bénh nghé nghi¢p. Cach thuc ghi nhu vi du néu trén.

Céc trudng hop khac dé trong.

Cot 4: Ghi ngay, thang, nim dau tién nguoi lao dong thuc té nghi viéc huong ché do
theo quy dinh. Céch thirc ghi nhu vi du néu tai Cot 3;

Cot 5: Ghi ngay, thang, nam cudi ciing ngudi lao dong thuc té nghi viéc huong ché
dd theo quy dinh. Cach thic ghi nhu vi du néu tai Cot 3;

Cot 6: Ghi tong s6 ngay thyuc té ngudi lao dong nghi viéc trong ky dé nghi giai
quyét. Cong tong & timg loai ché do.

Cot C: Ghi hinh thtc nguoi lao dong nhan tién tro cép: Néu dé tréng thi méic nhién
duoc hiéu 13 nhan tién mit thong qua don vi st dung lao dong; néu nhan tién qua tai
khoan tién gui thi ghi s tai khoan, tén ngan hang, chi nhanh noi ngudi lao dong mé tai
khoan; néu nhén tién tryc tiép tai co quan BHXH thi ghi: BHXH; néu nhén tién tryc tiép
tai to chirc dich vu dugc co quan BHXH uy quyén thi ghi: DVBH.

Vi Du: S6 tai khoan 12345678xxx, ngan hang Nong nghiép va phit trién nong thon
chi nhanh Thang Long
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PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI
QUYET

Phan danh sach nay dugc 1ap ddi véi nguoi lao dong di duoc co quan BHXH giai
quyét hudng tro cip trong cac dot trude nhung do tinh sai mirc huong hodc phat sinh vé
hé so, vé ché d6 hoic tién luong... 1am thay d6i mirc huong, phai diéu chinh lai theo quy
dinh.

Cot A, B, 1: Ghi nhu hudng dan tai Phan 1.

Cot 2: Ghi Dot ...thang....nadm ..... co quan BHXH da xét duyét dugc tinh huong
trg cdp trude day trén Danh sach giai quyét huong ché d6 dm dau, thai san, dudng sirc,
phuc héi strc khoe (mau C70b-HD tuong tmg dot xét duyét 1an trude cua co quan BHXH)
ma & d6 c6 tén ngudi lao dong duoce dé nghi diéu chinh trong dot nay. Vi du: Dot 3 thang
02 nam 2016

Cot 3: Dién giai noi dung dé nghi diéu chinh nhu:

+ Diéu chinh ting mirc hudng trg cap: Cac truong hop dé nghi diéu chinh ting mirc
huong trg cap thong thuong 1a: ting mirc dong BHXH do ting lvong nhung don vi chua
béo tang kip thoi, ngudi lao dong bd sung hd so, don vi sir dung lap hd so nhdm ché do
hudng (Vi du: Thai san nham thanh Om dau), lap thiéu ho so, tinh thiéu muc tro céip...

+ Piéu chinh giam mirc hudng tro cap: Cac trudng hop dé nghi didu chinh giam
mirc hudng trg cap thong thudng la: Giam mic déng BHXH nhung don vi chua bao giam
kip thoi, don vi lap nham ché do huong, lap trung hd so; tinh thira murc tro cé'lp‘..

Cot 4: Ly do diéu chinh: Can ctr dién giai ndi dung dé nghi diéu chinh & cot 3 dé ghi
13 1y do diéu chinh. Vi du: Do don vi chua kip thoi bao ting hodc bao giam tién lwong
dong BHXH, do nguoi lao dong mdi ndp thém giéy ra vién; do don vi lap hd so dé nghi
nham ché d9, sai sb con, nham s6 s6 BHXH/sb dinh danh; do co quan BHXH duyét nham
ché d¢, tinh sai muc trg cﬁp, do Thanh tra, kiém tra, kiém toan....

Cot C: Ghi nhu Cot C Phan 1 néu trén

Phan cudi danh sach phai c6 ddy du x4c nhan ciia ngudi 1ap, ngay thang nam, Tha
truong cua don vi s dung lao dong va dong dau (truong hop theo quy dinh don vi sir
dung lao dong khong ¢ con déu thi khong phai dong dau). Néu trong danh sach cé nguoi
huéng tro cip dudng stc, phuc hdi sirc khoe thi ¢ thém phan xac nhan cua nguoi dai
dién c6 tham quyén cua cong doan co so (trudng hop don vi chua c6 td chirc cong doan
thi ghi khong c9).

Danh sach nay duoc lap trén gidy kho A3 hodc A4, ndp cho co quan BHXH noi don
vi dong BHXH 01 ban kém theo ban di¢n tir co s¢ dir liu (dinh dang theo quy dinh cua
BHXH Viét Nam) va toan bd hd so theo quy dinh. Pon vi st dung lao dong chiu trach
nhiém vé cac théng tin néu trong danh sach
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Tén thua tuc hanh chinh

Giai quyét hwéng tro cip nghi dudng sirc,
phuc hoi sirc khdée sau 0m dau, thai sin, tai
nan lao dong, bénh nghé nghiép

Trinh tu thuc hién

1. Budc 1: Pon vi st dung lao dong phdi hop
voi Ban chap hanh Cong doan co s can cit ho
so huong ché d6 dm dau, thai san, tai nan lao
dong, bénh nghe nghi¢p va quy dinh cua chinh
sach dé quyét dinh vé& sb nguoi lao dong, so
ngay nghi dudng sirc, phuc hdi stiic khoe sau 5m
dau, thai san, tai nan lao dong, bénh nghe nghiép
theo quy dinh.

- Lap Danh sach dé nghi giai quyét huong ché
do Oom dau, thai san, dudng sirc phuc hoi strc
khoe (Mau s6 C70a-HD) ndp cho co quan
BHXH noi don vi st dung lao dong dong
BHXH.

2. Buéc 2: BHXH noi tiép nhan ho so: tiép
nhan ho so do don vi su dung lao dong chuyén
dén dé xét duyét va tra két qua xét duyét cho
don vi st dung lao dong.

Cach thirc thuc hién

Pon vi ndp ho so va nhan két qua giai quyét
thu tuc hanh chinh qua dich vy buu chinh.

Thanh phan ho so

Danh sach dé nghi giai quyét huong ché d6 6m
dau, thai san, dudng strc phuc hdi ste khoe do
don vi st dung lao dong lap (Mau s6 C70a-
HD, ban chinh).

S6 lugng ho so

01 ban.

Thoi han giai quyét

Trong thdi han 10 ngay ké tir khi nhan du ho
so theo quy dinh co quan BHXH c6 trach
nhiém giai quyét va t6 chic chi tra cho nguoi
lao dong.

Doi tuong thyuc hién thu
tuc hanh chinh

Don vi sir dung lao dong

Co quan thyc hién thu
tuc hanh chinh

BHXH tinh/huyén theo phan cap quan ly thu

Két qua thyc hién thu tuc
hanh chinh

- Danh sach giai quyét huong ché do6 6m dau,
thai san, tro cap dudng sirc phuc hoi sire khoe
(Mau C70b-HSB);

- Tién trg cap.

L¢ phi

Khong

Tén mau don, mau to
khai

Mau s6 C70a-HD Danh sach dé nghi giai quyet
huong ché d0 6m dau, thai sdn, dudng suc
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phuc héi sttc khoe ban hanh kém theo Quyét
dinh s0 636/QD-BHXH ngay 22/4/2016

Yéu cau, diéu kién thuc
hién thu tuc hanh chinh

- Nguoi lao dong dang tham gia BHXH bat
budc sau da nghi vi¢c hudng ché do 6m dau du
30 ngay tré lén trong nam, lao dong nir sau
thoi gian huong ché do thai san, trong khoang
thoi gian 30 ngay dau tré lai lam viéc ma sirc
khée chua phuc hdi;

- Nguoi lao dong dang tham gia bao hiém
TNLD, BNN bit budc sau khi diéu tri 6n dinh
thuong tat do tai nan lao dong hodc bénh tat do
bénh nghé nghiép, trong thoi gian 30 ngay dau
trd lai lam viéc ma strc khoe chwra phuc hoi.

Can cu phép ly cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QHI3 ngay
20/11/2014;

- Ludt An toan, vé sinh lao ddng sO
84/2015/QH13;

- Nghi dinh s 37/2016/ND-CP ngay
15/5/2016;

- Nghi dinh sé 115/2015/ND-CP ngay
11/11/2015;

- Nghi dinh s6 33/2016/ND-CP ngay
10/5/2016;

- Thong tu so 59/2015/TT-BLDTBXH ngay
29/12/2015;

- Quyét dinh 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam;

- Quyét dinh 828/QD-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Mau C70a-HD

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Diéu kién tinh

) ngay nghi dwgc tinh huwéng

R Sé s6 BHXH/ huéng tro cap T}il;ntilric Ghi chi
STT Ho va tén So dinh danh Tinh e meX .. P . . . éép !
trang Thoi diem | Tw ngay | Dén ngay | Tong so
. 2 ! 2 3 4 5 6 C D
A | CHE PQ OM PAU
I | Ban than 6m thuong
1

Cong
II | Ban thin 6m dai ngay
1
Cong
I | Coném
1
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Cong

B | CHE PO THAI SAN
I | Kham thai
1
Cong
11 Sﬁy thai, nao hut thai, thai
chét luu hodc pha thai bénh
ly
1
Cong
III | Sinh con, nudi con nuoi

Trudng hop thong thuong

Truong hop me phai nghi
dudng thai (khoan 3 Dbieu
31)

Truong hop me chét sau
khi sinh (khoan 4 Dbicu
34)
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Truong hop me chét hodc
gdp rui ro sau khi sinh
(khoan 6 Dicu 34)

1
Cong
IV | Lao dong nir mang thai
ho sinh con
1
Cong
V | Lao dfng nir nh& mang
thai h nhin con
1
Cong
VI | Lao dong nam nghi viéc
khi vg sinh con
1
Cong
VII | Lao dong nam huéng tr¢

cAp mot lin Khi vo sinh
con
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Cong

VIII

Thue hién cac bién phap
tranh thai

Cong

DUGNG SUC PHUC HOI
SUC KHOE

Nghi DS sau 6m dau

Cong

I

Nghi DS sau thai sdn

Cong

I

Nghi DS sau TNLD-
BNN
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PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI QUYET

Noi dung va 1y do dé nghi diéu
.z chinh
A So so BHXH/ | Dot da giai Hinh thirc Ghi chi
STT Ho va tén So dinh danh quyét Dién giai noi ) nhén trg' cap
: Ly do
dung
A B 1 2 3 4 C
A | CHE PQ OM PAU
I | Ban thin 6m thwong
1
11
B | CHEDOQ...
Cong
Nguoi 1ap biéu Cong doan co s¢ Ngay thang nam

(Ky, ho tén)

(Ky, ho tén, dong dau)

Tha truwéng don vi
(Ky, ho tén, dong dau)




HUONG DAN LAP, TRACH NHIEM GHI DANH SACH DE NGHI GIAI QUYET
HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC, PHUC HOI SUC KHOE
(MAu s6: C70a-HD)

1. Muc dich: La cin ctr dé giai quyét trg cip 6m dau, thai san, dudng stic, phuc hodi
strc khoe ddi voi ngudi lao dong trong don vi.

2- Phuwong phap lap va trach nhiém ghi

Danh sach nay do don vi sir dung lao dong 1ap cho timg dot. Tuy thudc vao sb nguoi
hudng trg cép phat sinh, don vi co thé dé nghi lam nhiéu dot trong thang, theo thang hoac
theo quy. Trudng hop danh sach ¢6 nhiéu to thi giita cac to phai c6 dau giap lai.

Goc trén, bén trai cua danh sach phai ghi rd tén don vi st dung lao dong, ma s6 don
vi dang ky tham gia BHXH, s dién thoai lién hé.

Phan dau: Ghi rd dot trong thang, ndm dé nghi xét duyét; s6 hiéu tai khoan, ngan
hang, chi nhanh ngan hang noi don vi md tai khoan dé lam co s& cho co quan BHXH
chuyén tién.

Co s& dé 1ap danh sach & phan nay 1a hd so giai quyét ché d6 6m dau, thai san,
dudng stc, phuc hoi stc khoe va bang chim cong, bang lwong trich nop BHXH ctia don
Vi.

Luru y: Khi lap danh sach nay phai phan loai ché d¢ phat sinh theo trinh tw ghi trong
danh sach, nhiing ché d¢ khong phat sinh thi khong can hién thi; Pon vi tap hop hd so dé
nghi huong ché d ciia nguoi lao dong dé ndp cho co quan BHXH theo trinh ty ghi trong
danh sach.

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Phan nay gom danh sach nguoi lao dong dé nghi giai quyét huong ché do mai phat
sinh trong dot.

Cot A, B: Ghi s6 thtr ty, ho va tén day du ciia nguoi lao dong trong don vi dé nghi
giai quyét tro cAp BHXH méi phit sinh.

Cot 1: Ghi s6 s6 BHXH hodc s dinh danh ciia nguoi lao dong trong don vi dé nghi
gidi quyét tro cap BHXH.

Cot 2: Ghi diéu kién tinh huéng trg cAp BHXH vé tinh trang:

- P6i v6i nguoi hwang ché dp 6m dau:

+ Trudng hop ngudi lao dong bi bénh théng thudng thi dé trong va mdc nhién duoc
hiéu 14 bi bénh thong thuong; trudng hop ngay nghi hang tuan ciia don vi thyc hién theo
quy dinh chung thi khéng phai ghi va mic nhién duoc hiéu 1a ngay thir Bay va Chu nhat;
truong hop ngay nghi hang tuan ciia ngudi lao dong khong roi vao ngay nghi hang tun
theo quy dinh chung nhu trén thi cn ghi r8. Vi du: Ngay nghi hang tuan vao ngay thir Hai
hodc thir Ba thi ghi: T2 hoac T3...

+ Trudng hop nghi viéc dé chim séc con 6m ghi: Ghi nhu ban than nguoi lao dong
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bi bénh thong thuong.

+ Trudng hop ban than ngudi lao dong bi bénh can chira tri dai ngay thi ghi: BDN.

- Dbi v6i ché d¢ thai san:

+ D6i voi kham thai: ghi ngay nghi hang tuan giéng nhu truong hop déi voi nguoi
hudng ché 36 dm dau;

Dé trong néu thai binh thudng, thai bénh 1y thi ghi: BL

+ Dbi vai say thai, nao, hut thai hodc thai chét luu: Ghi sb tudn cua thai. Vi du: thai
02 tuan tudi thi ghi: 02T;

+ Pbi v6i sinh con, nhan nudi con nudi:

* Trudong hop thong thuong: Ghi sinh con (SC) hodc nudi con nudi(NCN)/sé con
duoc sinh hodc sd con duge nhan nudi con nudi/sd thang tudi caa con (trong truong hop
con dudi 6 thang tudi bi chét); truong hop sinh mdt con hodc nhédn mdt con lam con nudi
thi khong phai ghi va mac nhién duogc hiéu 1a sinh mot con hodc nhan mot con lam con
nudi; néu con dudi hai thang tudi chét thi ghi -2, néu con tir hai thang tudi trd 1én chét thi
ghi 2, trrong hop sinh tir hai con trd 1én ma van con c6 con sdng thi khong phai ghi thong
tin nay (vi du sinh hai con thi ghi: SC/2, nhdn mot con lam con nu6i thi ghi NCN, sinh hai
con ma cac con déu bi chét khi duéi 2 thang tudi thi ghi SC/2/-2);

* Truong hop me phai nghi dudng thai (Khoan 3 Diéu 31 Luat BHXH): Ghi twong
tu nhu truong hop thong thuong.

* Truong hop me chét sau khi sinh (Khoan 4 DPiéu 34 Luat BHXH ) 1a trudng hop
me c6 tham gia BHXH ma cha hudng ché do dé cham con thi ghi: sé con dugc sinh/sd
chimg minh thu hodc sb ho chiéu hodc s thé can cudc ciia ngudi me trong truong hop
gidy khai sinh, gidy ching sinh, gidy chtng tir khong thé hién sé chimg minh thu hodc sé
ho chiéu hodc sb thé cin cudc clia ngudi me; trudng hop sinh mot con thi khong can ghi
s6 con va mac nhién dugc hiéu 1a sinh mot con (Vi du: Vo sinh hai con, ) chung minh
thu ctia vo 14 021753293 thi ghi: 2/CMT021753293, néu la s6 ho chiéu thi ghi: 2/HC......(
sau HC 1a s6 ho chiéu); néu 1a thé can cude thi ghi: 2/CC.....(sau CC 14 sb cin cudc);
truong hop ngudi cha khong nghi viéce thi ghi thong tin cua ngudi cha nhu trén trong danh
sach tai don vi ciia nguoi vo;

* Truong hop me chét sau khi sinh hodc me gip rui ro khong con du strc khoe dé
cham con (Khoan 6 Piéu 34 Luat BHXH ) 1a truong hop chi ¢6 cha tham gia BHXH ma
cha huong ché do dé cham con thi ghi tvong ty nhu truong hop me chét sau khi sinh
(Khoan 4 Diéu 34 Luat BHXH );

+ Pbi v6i lao dong nit mang thai ho sinh: Ghi s tré duoc sinh/sd ngay tudi cia dira tré
(trong truong hop dua tré dudi 6 thang tudi bi chét); trudng hop sinh mot dira tré thi khong
phéi ghi va mic nhién dugc hiéu 1a sinh mot dira tré; néu dua tré dudi 60 ngay tudi chét thi
ghi -60, néu dira tré tir 60 ngay tudi trd 1én chét thi ghi 60, trwong hop sinh tir hai dira tré tro
1én ma van con c6 dira tré séng thi khong phai ghi thong tin nay (vi du sinh hai dira tré thi ghi:
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2, sinh hai dira tré ma céc dira tré déu bi chét khi dudi 60 ngay tudi thi ghi 2/-60).

+ Déi véi lao dong nit nho mang thai hd nhan con: Ghi s6 con/sd thang tudi cua con
(trong truong hop con dudi 6 thang tudi bi chét); truong hop c6 mot con thi khong phai
ghi va mac nhién duogc hiéu 1a c6 mot con; néu con dudi hai thang tudi chét thi ghi -2, néu
con tir hai thang tudi trd 1én chét thi ghi 2, truong hop 6 tir hai con trd 1én ma van con co
con song thi khong phai ghi thong tin nay (vi du c6 hai con thi ghi: 2, c6 hai con ma cac
con déu bi chét khi dudi 2 thang tudi thi ghi 2/-2);

+ Dbi v6i lao dong nam nghi viéc khi v sinh con: ghi ngay nghi hang tuan gidng
nhu truong hop d6i véi ngudi huong ché do dm dau; va ghi thém sb con duge sinh/s6
chimg minh thu hodc s6 ho chiéu hodc s6 thé can cudc ciia nguoi me (trong truong hop
gidy khai sinh, gidy ching sinh, gidy ching tir khong thé hién sé chimg minh thu hodc sé
ho chiéu hodc sb thé cin cudc cua ngudi me cach ghi theo hudéng dan di néu trén)/phuong
thirc sinh con hodc s6 tuan tudi ctia con; néu sinh con phai phau thuat thi ghi thém: PT;
néu sinh con dudi 32 tudn tudi thi ghi thém: 32, néu sinh mdt con dudi 32 tuln tudi ma
phai phﬁu thuat thi chi cAn ghi thém hodc PT hodc 32; truong hop vo sinh thuong mét con
tir 32 tudn tudi trd 1én thi khong phai ghi thém sé con, phuong thirc sinh con va sb tuan
tudi cua con va mic nhién duoc hiéu 1a sinh thuong mot con tur 32 tuan tudi tré 1én; néu
vo sinh mot 1an tir hai con tr 1én thi ghi thém theo sé con duoc sinh; truong hop sinh tir
hai con tré 1én va phai phau thudt thi chi can ghi thém ddy du sé con va phuong thirc sinh
(Vi du: Vo sinh ba con phai phau thuat va ngay nghi hang tun cta don vi thuc hién theo
quy dinh chung thi ghi: 3/PT); (Vi du: vo sinh ba con phai phiu thuét, sé ching minh thu
cua vo la 021753293 thi ghi: 3/CMT021753293/PT);

+ Pbi véi lao dong nam hudng trg cép mot 1an khi vo sinh con: Ghi sb con dugc
sinh/sd chung minh thu hodc s6 ho chiéu hodc sb thé can cude cia vo; néu vo sinh mot
con thi khong phai ghi s6 con va mic nhién dugc hiéu 1a vo sinh 1 con (Vi du: Vo sinh hai
con va sd chimg minh thu cta vo 1a 021753293 thi ghi: 2/021753293);

+ Pdi voi thye hién cac bién phap tranh thai: Néu dit vong tranh thai ghi: BV; néu
thyuc hién bién phép tri¢t san thi ghi: TS.

- Pbi v6i nghi dudng stre, phuc hoi sirc khoe.

+ Pdi v6i nghi dudng stre, phuc hoi sire khoe sau om dau: Truong hop ém dau do
méc bénh thong thuong thi dé tréng va mac nhién duoc hiéu 12 bj bénh thong thuong; néu
6m dau phai phau thuat thi ghi: PT; néu 6m dau do méc cac bénh can chita tri dai ngay thi
ghi: BDN; ddi véi truong hop nghi dudng sirc, phuc hoi strc khoe phat sinh theo quy dinh
ctia Luat BHXH nam 2006, thi sau d6 ghi tiép hinh thirc nghi, néu nghi tai gia dinh thi
khong phai ghi va mic nhién duoc hiéu 1a nghi tai gia dinh, néu nghi tap trung thi ghi: TT
(Vi du: Nghi dudng sirc tap trung do méc bénh thong thudng nhung phai phiu thuat thi
ghi: PT/TT);

+ Dbi voi nghi dudng sire, phuc hoi sirc khoe sau thai san: Truong hop nghi sau khi
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sinh thudng mot con thi dé trdng; nghi sau khi say thai, nao, hut thai, thai chét luu thi ghi:
ST; néu nghi do sinh con phai phau thuat thi ghi: PT; néu sinh mét lan tir 2 con trg 1én thi
ghi SC02, dbi véi trudng hop nghi dudng stc, phuc hoi strc khoe phat sinh theo quy dinh
cta Luat BHXH nam 2006, thi sau d6 ghi tiép hinh thirc nghi, néu nghi tai gia dinh thi
khong phai ghi va mic nhién duoc hiéu 1a nghi tai gia dinh, néu nghi tap trung thi ghi: TT.
Cach thue ghi nhu vi du néu trén.

+ Pbi vei nghi dudng stc, phuc hdi stc khoe sau tai nan lao dong, bénh nghé
nghiép: Ghi ty 1¢ suy giam kha ning lao dong; truong hop nghi tai gia dinh thi dé tréng va
mic nhién dugc hiéu 1a nghi tai gia dinh, néu nghi tai co s¢ tap trung thi ghi: TT (Vi du:
Nghi do suy giam kha nang lao dong 35% tai gia dinh thi ghi: 35, cling truong hop nay
néu nghi tai co s tap trung thi ghi: 35/TT......); néu nghi dudng strc, phuc hdi strc khoe tir
ngay 01/7/2016 tr¢ di thi khong phai ghi hinh thirc nghi dudng suec.

Cot 3: Piéu kién tinh hwéng vé thoi diém

- Truong hop nghi viée dé cham séc con dm ma Gidy ra vién, Gidy chtng nhan nghi
viéc huong BHXH khong thé hién ngay, thang, nim sinh ciia con thi ghi ngay, thang, nim
sinh ctua con. Vi du: Con sinh ngay 08 thang 7 nam 2015 thi ghi: 08/07/2015

- Ghi ngay, thang, nam trd lai lam viéc sau dm dau, thai san ddi voi truong hop nghi
dudng suc, phuc hdi strc khée sau dm dau, thai san. Cach thirc ghi nhu vi du néu trén;

- Ghi ngay, thang, nam Hoi ddng Giam dinh y khoa két luan mirc suy giam kha ning
lao dong do tai nan lao dong, bénh nghé nghiép ddi véi trudng hop nghi dudng stc, phuc
hdi strc khoe sau tai nan lao dong, bénh nghé nghi¢p. Cach thuc ghi nhu vi du néu trén.

Céc trudng hop khac dé trong.

Cot 4: Ghi ngay, thang, nim dau tién nguoi lao dong thuc té nghi viéc hudong ché do
theo quy dinh. Céch thirc ghi nhu vi du néu tai Cot 3;

Cot 5: Ghi ngay, thang, nam cudi ciing ngudi lao dong thuc té nghi viéc huong ché
dd theo quy dinh. Cach thic ghi nhu vi du néu tai Cot 3;

Cot 6: Ghi tong s6 ngay thyuc té ngudi lao dong nghi viéc trong ky dé nghi giai
quyét. Cong tong & timg loai ché do.

Cot C: Ghi hinh thtc nguoi lao dong nhan tién tro cép: Néu dé tréng thi mic nhién
duoc hiéu 13 nhan tién mit thong qua don vi st dung lao dong; néu nhan tién qua tai
khoan tién gui thi ghi s tai khoan, tén ngan hang, chi nhanh noi ngudi lao dong mé tai
khoan; néu nhén tién tryc tiép tai co quan BHXH thi ghi: BHXH; néu nhén tién tryc tiép
tai to chirc dich vu dugc co quan BHXH uy quyén thi ghi: DVBH.

Vi Du: S6 tai khoan 12345678xxx, ngan hang Nong nghiép va phit trién nong thon
chi nhanh Thang Long
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PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI
QUYET

Phan danh sach nay dugc 1ap ddi véi nguoi lao dong di duoc co quan BHXH giai
quyét hudng tro cip trong cac dot trude nhung do tinh sai mirc huong hodc phat sinh vé
hé so, vé ché d6 hoic tién luong... 1am thay d6i mirc huong, phai diéu chinh lai theo quy
dinh.

Cot A, B, 1: Ghi nhu hudng dan tai Phan 1.

Cot 2: Ghi Dot ...thang....nadm ..... co quan BHXH da xét duyét dugc tinh huong
trg cdp trude day trén Danh sach giai quyét huong ché d6 dm dau, thai san, dudng sirc,
phuc héi strc khoe (mau C70b-HD tuong tmg dot xét duyét 1an trude cua co quan BHXH)
ma & d6 c6 tén ngudi lao dong duoce dé nghi diéu chinh trong dot nay. Vi du: Dot 3 thang
02 nam 2016

Cot 3: Dién giai noi dung dé nghi diéu chinh nhu:

+ Diéu chinh ting mirc hudng trg cap: Cac truong hop dé nghi diéu chinh ting mirc
huong trg cap thong thuong 1a: ting mirc dong BHXH do ting lvong nhung don vi chua
béo tang kip thoi, ngudi lao dong bd sung hd so, don vi sir dung lap hd so nhdm ché do
hudng (Vi du: Thai san nham thanh Om dau), lap thiéu ho so, tinh thiéu muc tro cép...

+ Piéu chinh giam mirc hudng tro cap: Cac trudng hop dé nghi didu chinh giam
mirc hudng trg cap thong thudng la: Giam mirc déng BHXH nhung don vi chua bao giam
kip thoi, don vi lap nham ché do huong, lap trung hd so; tinh thira murc tro cé'lp‘..

Cot 4: Ly do diéu chinh: Can ctr dién giai ndi dung dé nghi diéu chinh & cot 3 dé ghi
13 1y do diéu chinh. Vi du: Do don vi chua kip thoi bao ting hodc bao giam tién lwong
dong BHXH, do nguoi lao dong mdi ndp thém giéy ra vién; do don vi lap hd so dé nghi
nham ché d9, sai sb con, nham s6 s6 BHXH/sb dinh danh; do co quan BHXH duyét nham
ché d¢, tinh sai muc trg cﬁp, do Thanh tra, kiém tra, kiém toan....

Cot C: Ghi nhu Cot C Phan 1 néu trén

Phan cudi danh sach phai c6 ddy du x4c nhan cta nguoi 1ap, ngay thang nim, Thu
truong cua don vi s dung lao dong va dong dau (truong hop theo quy dinh don vi sir
dung lao dong khong ¢ con déu thi khong phai dong dau). Néu trong danh sach cé nguoi
huéng tro cip dudng stc, phuc hdi sic khoe thi ¢ thém phan xac nhan cua nguoi dai
dién c6 tham quyén cua cong doan co so (trudng hop don vi chua c6 td chirc cong doan
thi ghi khong c9).
Danh sach nay duoc lap trén gidy khd A3 hodc A4, ndp cho co quan BHXH noi don vi
dong BHXH 01 ban kém theo ban di¢n tir co s& dir liéu (dinh dang theo quy dinh ctua
BHXH Viét Nam) va toan bd hd so theo quy dinh. Pon vi st dung lao dong chiu trach

nhiém vé cac thong tin néu trong danh sach
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Tén thu tuc hanh chinh

Giai quyét hwong BHXH mét lan

Trinh tu thuc hién

1. Budc 1: Nguoi lao dong ndp ho so ghi tai
muc thanh phén, ) luong hd so cho BHXH
huyén hoac BHXH tinh noi cu tra (trong
truong hop BHXH tinh thyc hién giai quyét
huong BHXH mot 1an).

Ngudi lao dong phai tryc tiép nhan két qua giai
quyét; treong hop khong dén nhan tryc tiép thi
phai ¢6 gidy uy quyén theo mau so 13-HSB
(ban chinh) hodc hop dong uy quyén theo quy
dinh cua phap luat cho nguoi dai dién hop phap
cia minh nhian két qua giai quyét hudng
BHXH.

2. Bude 2:

- BHXH huyén: Tiép nhan du ho so tir nguoi
lao dong va giai quyét va tra hd so di giai
quyét cho nguoi lao dong;

- BHXH tinh (trong truong hop BHXH tinh
thuc hién giai quyet huong BHXH mot 1an):
T1ep nhan da hd so tur nguoi lao dong; giai
quyét va tra hd so da giai quyét cho nguoi lao
dong.

- BHXH huyén/ BHXH tinh khi tiép nhan ho
so tir nguoi lao dong thyc hién dbi chiéu véi
ban chinh d4i vé&i thanh phan ho so 1a ban sao
khong c6 chung thyc va tra lai ban chinh cho
nguoi lao dong.

Cach thirc thuc hién

Nop ho so truc tiép tai BO phép mot cira co quan
BHXH huyén hodc Phong tiép nhan va tra két
qua TTHC co quan BHXH tinh noi cu tra

Thanh phan ho so

1. S6 BHXH (ban chinh);

2. Pon theo mau sé 14-HSB (ban chinh);

3. D6i voi nguoi ra nuwde ngoai dé dinh cu co
thém mot trong cac gidy to sau:

- Gidy x4c nhan cua co quan c6 tham quyén vé
viéc thoi quéc tich Viét Nam;

- Ban dich tiéng Viét dugc ching thuc hoac
cong chirng ctia mot trong cac giay to sau: HO
chiéu do nudc ngoai cap hodc Thi thuc cua co
quan nudc ngodi c6 thAm quyén cap cd xac
nhan vi¢c cho phép nhdp canh véi ly do dinh
cu & nudc ngoai hodc Gidy to xac nhan veé viéc
dang 1am thu tuc nhap qudc tich nudc ngoai;
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gidy to x4c nhan hodc thé thuong tra, cu tri co
thoi han tr 05 ndm tré 1€n clia co quan nudc
ngoai c¢6 tham quyén cap.

4. Trich sao hd so bénh an thé hién ngudi lao
dong dang bi mic mot trong nhitng bénh nguy
hiém dén tinh mang nhu ung thu, bai liét, xo
gan ¢6 chudng, phong, lao niang, nhiém HIV da
chuyén sang giai doan AIDS hodc bién ban
giam dinh y khoa ddi véi truong hop bi mac
cac bénh khac ma c6 muc suy gidm kha nang
lao dong tir 81% trd 1én va khong cé kha nang
hdi phuc.

Luu y: Thanh phan hd so néu trén néu khong
quy dinh 13 ban chinh thi c6 thé ndp ban chinh,
ban sao kém béan chinh dé ddi chiéu, ban sao
dl}TQC ching thuc hodc ban sao dugc cép tir sO

goc.

S6 lugng ho so 01 bd

Thoi han giai quyét T6i da 10 ngay ké tir ngay nhan du ho so theo
quy dinh.

Doi tuong thuc hién thu | Ca nhan

tuc hanh chinh

Co quan thyc hién thu - BHXH huyén;

tuc hanh chinh

- BHXH tinh (trong truong hop BHXH tinh
thuc hién giai quyet hudng BHXH mat 1an);

Két qua thyc hién thu tuc
hanh chinh

Quyet dinh vé viéc hudng tro cap BHXH mot
lan

L¢ phi

Khong

Tén mau don, mau to
khai

Pon dé nghi (Mau s6 14-HSB)
Giay uy quyén (Mau s6 13-HSB)

Yéu cau, diéu kién thuc
hién thu tuc hanh chinh

a) bu tudéi huong luvong huu theo quy dinh tai
cac khodn 1, 2 va 4 Diéu 54 ctia Luat BHXH
2014 ma chua da 20 ndm dong bao hiém x4 hoi
hodc theo quy dinh tai khoan 3 Diéu 54 cua
Luat BHXH 2014 ma chua du 15 nam dong
bao hiém xa hoi va khong tiép tuc tham gia bao
hiém x3 hoi tu nguyeén;

b) Ra nuéc ngoai dé dinh cu;

¢) Nguoi dang bi mac mot trong nhitng bénh
nguy hiém dén tinh mang nhu ung thu, bai liét,
X0 gan ¢ chudéng, phong, lao ning, nhiém
HIV di chuyén sang giai doan AIDS va nhiing
bénh khac theo quy dinh cia B Y té:

d) Truong hop ngudi lao dong quy dinh tai
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diém d va diém e khoan 1 Piéu 2 cta Luat
BHXH 2014 khi phuc vién, xuat ngii, thoi viéc
ma khong du diéu kién dé huong luong huu.

e) Truong hgp nguodi lao dong tham gia bdo
hiém x3 hoi bat budc sau mot nam nghi viéc,
nguoi tham gia bdo hiém x4 hoi tu nguyén sau
mot ndm khéng tiép tuc dong bao hiém x3 hoi
ma chua du 20 ndm dong bao hiém xa hoi khi co
yéu cau thi duoc nhan bao hiém xa hoi mot lan.

Can ct phép ly cua thu
tuc hanh chinh

- Luat BHXH sb 58/2014/QH13 ngay 20/11/2014;
- Nghi Quyét s6 93/2015/QH13 ngay 22/6/2015;

- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015;
- Nghi dinh s6 134/2015/ND-CP ngay 29/12/2015;
- Nghi dinh sb 33/2016/ND-CP ngay 10/5/2016;

- Thong tr sH 592015/ TT-BLDTBXH ngiy 29/12/2015;

- Thong tur 6 01/2016/TT-BLDTBXH nggy 18/02/2016;
- Thong tur s 142016/TT-BYT ngiy 12/52016 cia B6 Y
te;

- Quyét dinh s 636/QP-BHXH ngay
22/4/2016;

- Quyét dinh 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam
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Mau sé 14-HSB
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI
Kinh giri: Bao hiém XA hoi.........oovveniiiiieiieeeinn....

Ho vatén (1): covoeeeeiieeeeeeee e sinh ngay ...../..... ........ gidi tinh........
S6 56 BHXH/SE dinh danh:........coveeererereerrrereiseesieseesiseeeeeeeeseess e sesssesesnns
S6 CMT/HO chiéu/Thé ¢an cudC ..., dO e, cap ngay

...... thang ..... nam.......;

S6 dién thoai (néu 470 ) PR RU TR

Dia Chi HEN W€ (2) .ottt et e

Ho va tén ngudi dwoc uy quyen (3): «ooeeeveeeeeeeeeeeeeeeeereeneen. sinh ngay ...../...../......

gidi tinh......
Noi dung yéu cau giai quyét (4):
[ IBHXH mét lan

[ ] Lwong hwu. Thoi diém huong tir thang ... nam .......

-D1a chi NOTNNAN ..o e
= NOTAANG KT KCB ...ttt st
[ 1Tro cap mot lan dé di nwéc ngoai dinh cw

[] Chuyén noi hwéng hrong huu, trg cip BHXH tir thang ... nam .........

- Dia chi NOT CU T MOT oo e
= NOTAANG KT KCB ...t st

[]Chuyén noi quan Iy ho so ché hwéng lwong huu, trg cip BHXH tir thang ...
nam .......

NO1dANG KY KCB ..ot e e
[ INhén lwong hwu/trg cAp BHXH ciia nhirng thang chwa nhén

YU CAU KNAC (5)..eeoeeeee et
Hinh thirc nhén tién lwong huu/tre cap BHXH (6)

[ ]Tién mat [ Tai co quan BHXH [ ] Qua t6 chirc dich vu BHXH

[ JATM: Chtt tai Khodn .......cooevveereeiienenn. SO 121 KNOAN .vvvvveercierierieeieae
Ngan hang .......cccoevvvvviiiiniiinieenen, Chinhanh .......ccooooiiiiiii
.............. , ngay ....... thang ..... ndm ......
Nguwoi lam don
(Ky, ghi 13 ho tén)
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HUONG DAN LAP MAU 14-HSB

(1) Ghi day du ho va tén ciia nguoi huong;

(2) Ghi day du dia chi noi dang cu trii ciia nguoi ¢6 yéu cau giai quyét: S6 nha,
ngd (ngach, hém), dudng pho to (thon, x6m, ap), xa (phuong, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd; truong hop ngudi huong uy quyén cho nguoi khac 1am
don va thu tuc thi ghi dia chi cia ngudi dugce Gy quyén;

(3) Truong hop nguoi huong uy quyén cho ngudi khac lam don va thuc hién
toan bd thu tuc thi ghi thém ndi dung nay néu khong co thi gach cheo;

(4) Banh dau vao ndi dung yéu cau giai quyét va ghi cu thé cac théng tin. Luu y
ghi bd sung vao cubi don:

a) Truong hop ndp h6 so cham hon so véi thoi diém huong lwong huu hodc bi
mat gidy ching nhan cho huong ché do thi bo sung gidi trinh trong thoi gian nop ho so
cham c6 xuét canh trai phép hodc bi Toa 4n tuyén bd mat tich hodc chap hanh hinh
phat tu giam khong (néu c6 thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén b
mat tich hodc thoi gian chap hanh hinh phat ti giam) hodc néu ro mat gidy chimg nhan
chd hudng ché 6 va cam két chiu trach nhiém vé ndi dung giai trinh.

b) Truong hop thay doi noi dang ky kham chira bénh BHYT ban dau thi ghi b
sung tén co sé kham, chita bénh BHYT ban dau ma ngudi huong lya chon theo quy
dinh cia BO Y té (Tram y té x4, hodc Bénh vién da khoa huyén/tuong duong, hodc cac
co s KCB khac theo phéan cép cta nganh y té); trudng hop di co thé¢ BHYT thi ghi
day du sb the di co.

c) bia chi noi cu tra, nhan luong huu, trg cép BHXH: Ghi rd sd nha, ngo
(ngach, hém), duong phd, to (thon, xom, ap), xa (phuodng, thi trin), huyén (thi x4,
thanh phd), tinh, thanh phd.

d) Trudong hop khong théng nhat thong tin vé ho, tén dém, tén, ngiy, thang,
niam sinh giita chimg minh thu/ho chiéu/thé cin cudc va ho so huong, cho hudng
BHXH thi ghi 15 trong don khong théng nhét vé thong tin gi kém theo ban sao chimg
minh thu/hg chiéw/thé can cude.

(5) Trudng hop c6 yéu cau khac thi ghi rd ndi dung yéu cau va cac thong tin
lién quan dén yéu cau giai quyét.

(6) Panh dau vao cac 6 twrong tmg dé chon hinh thirc nhan tién lwong huu, trg
cap.

Néu nhén bang tién mit thi danh dau tiép dé chon noi nhan 1a tai co quan BHXH
hay thong qua t6 chirc dich vu BHXH; néu nhan théng qua tai khoan ATM thi ghi b6
sung tén chi tai khoan, so tai khoan, ngan hang, chi nhanh ngan hang mé tai khoan.
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Moau s6 13-HSB
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY UY QUYEN
Lam thua tuc hwéng, nhan thay ché d) BHXH, BHYT, BHTN

I. Nguoi iy quyén:

HO VAtON: .o , sinh ngay ....... [ovooii e
S6 56 BHXH/MA dnh danhi:...........c.ooueveueeeeeeeeeeeeeeeeeeee oo
L0ai Ché A0 AUOC NUGNIE: ...evoeeeee e e
S8 A1eN thOAL:...veeeeeeeeeeeeeeeeee e
S6 chimg minh thu/hd chidu/thé cn CUGC: ...
CAP NGAY .. oo eeeei] . 1 RS
INOT CU ITT(L )it ettt e e et ee e e et e e s e eaae e e enaeaeeeenraneas
S6 thé BHYT hién dang st dung (N€U CO) ..eevvvveeeivieeieeeieieeee e
IL. Ngudi dwge iy quyén:
Ho vatén: ....ocovviveeiieeeee e, , sinh ngay ......... [eviaen. ST
S6 chimg minh thu/hd chidu/thé cn CUGC: .....eveeeeeeeeeeeeeeeeeee e
CAp NGAY . oo . 11 PR
INOT CU ETT(L )ittt et e et ee e e et e e s e etaeeeeetanaeeeeanneeas
Sb dlen 1170 § SRS

IV: Thoi han Gy quYen: ..........ococooooveveeeeieeeenn.

Chiing t6i cam két chip hanh dung noi dung uy quyén theo quy dinh cua
phap luat. Trong truong hop nguoi uy quyén (nguoi hudng ché d6) xuat canh trai
phép hodc bi Toa an tuyén bd 12 mat tich hodc bi chét hodc ¢o can cir xac dinh
viéc huong BHXH khong dung quy dinh ctia phap luat thi nguoi dugc Gy quyén
c6 trach nhiém thong bao kip thoi cho dai dién chi tra hoic BHXH céap huyén,
néu vi pham phai tra lai sb tién da nhan va bi xtr Iy theo quy dinh cua phap luét./.

., ngay ... thang ... ndm .... .., ngay ... thang ... nam ... ..... ,ngay .... thang .... nam .....
Chirng thyc chir ky Ngwoi iy quyén Ngwoi duge Gy quyéen
cia ngudi iy quyén (Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)

(Ky, ghi 10 ho tén va dong dau)
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HUONG DAN LAP MAU SO 13-HSB

(1) Ghi day du dia chi: SO nha, ngd (ngach, hém), dudng phé to (thén,
x6m, 4p), xa (phuong, thi tran) huyén (quan thi x3, thanh phd), tinh (thanh
phd); truong hop ngudi uy quyén dang chap hanh hinh phat tu thi ghi tén trai
giam, huy¢n (quén, thi xa, thanh pho), tinh (thanh pho),

(2) Ghi 15 ndi dung ty quyén nhu: Lam loai tha tuc gi; nhan hd so huong
BHXH (bao gém thé BHYT) néu co; nhan luong huu hodc loai trg cép, ché o
gi; d6i the¢ BHY T, thanh toan BHYT, d6i s, diéu chinh mtic hudng; diéu chinh
s6 BHXH, th¢ BHYT...Néu ndi dung iy quyén bao gém ca viéc lam don thi
cling phai ghi 13 1 uy quyén lam don

- Nguoi duge uy quyén khi dén nhan két qua phai xudt trinh chimg minh
thu/ho chiéu/thé can cudce va ndp lai Gidy uy quyen;

- Gidy uy quyén bang tiéng nudc ngoai phai kém theo ban dich sang tiéng
Viét dugc cong chung, chiing thuc;

- Thot han uy quyén do cac bén thoa thuan, truong hop khong thoa thudn
thi thoi han Gy quyén c6 hiéu luc 1a mot nim ké tir ngay xéac 1ap viée iy quyén.

- Chirng thuc chit ky ctia ngudi ty quyén: La chtng thuc cta chinh quyén
dia phuong hodc cua Phong Cong chiing hoac ctia Thu trudng trai giam, trai tam
giam trong trudng hop chép hanh hinh phat tu, bi tam giam hodc cua Pai st
quan Viét Nam hodc co quan dai dién ngoai giao Viét Nam hodc cua chinh
quyén dia phuong ¢ nudc noi nguodi huéng dang cu tru trong treong hop cu tra
& nudc ngoai (chi can xac nhan chir ky cia ngudi iy quyén).

- Truong hop nguoi duge uy quyen khong thuc hién dung ndi dung cam
két thi ngoai viéc phai hoan tra lai so tién dd nhan khong ding quy dinh con bi
xur ly theo quy dinh cua phép luét.
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Tén thua tuc hanh chinh

Giai quyét hwéng trg cép tai nan lao dong,
bénh nghe nghlep ddi véi treong hop bi tai
nan lao dong lin dau

Trinh tu thuc hién

1. Budc 1: Nguoi lao dong nop ho so cho don
vi st dung lao dong ghi tai muc thanh phan, s6
luong ho so dudi day.

2. Bugc 2: Don vi su dung lao dong tép hop ho
SO tur ngu:cn lao dong, hoan thién hd so theo quy
dinh dé ndp cho co quan BHXH tinh/huyén noi
don vi st dung lao dong doéng BHXH trong thoi
han 30 ngay ké tir ngdy nhan da ho so.

3. Bude 3: ) .

- BHXH huy¢n ti€ép nhan du ho so tr don vi su
dung lao dong, thuc hién ddi chiéu voi ban
chinh doi v6i thanh phan ho so 1a ban sao khong
c6 chung thuc va tra lai ban chinh cho don vi str
dung lao dong dé tra cho ngudi lao dong,
chuyén BHXH tinh; nhan ho so da giai quyét tir
BHXH tinh dé tra cho don vi st dung lao dong
theo quy dinh;

- BHXH tinh tiép nhan ho so tr BHXH huyén
hodc tir don vi stt dung lao dong (thyc hi¢n dbi
chiéu v6i ban chinh d6i véi thanh phan ho so 1a
ban sao khong c6 chung thuc va tra lai ban
chinh cho don vi st dung lao dong dé tra cho
nguoi lao dong); giai quyét va tra hd so da giai
quyét cho BHXH huyén hoic don vi str dung lao
dong theo quy dinh.

Cach thirc thuc hién

Nop ho so va nhan két qua tha tuc hanh chinh
qua dich vu buu chinh

Thanh phan ho so

1. S6 BHXH (ban chinh);

2. Vin ban d¢ nghi giai quyét ché do tai nan lao
dong, bénh nghe nghi¢p do don vi sir dung lao
dong lap (Mau s0 05-HSB, ban chmh)

3. Bién ban gidm dinh murc suy gidm kha nang
lao dong cua Hoi déng Giam dinh y khoa (ban
chinh). Truong hop bi nhiém HIV/AIDS do tai
nan rui ro ngh€ nghiép thi thay bang Glay chirng
nhan bi nhiém HIV/AIDS do tai nan rai ro nghé
nghiép;

4. Trong céc trudong hop sau, c6 thém mot trong
cac gidy to:

a) Truong hop dugc cdp tién dé mua phuong
tién tro giap sinh hoat hodc dung cu chinh hinh
thi c6 thém gidy to: Chi dinh cua co s¢ chinh
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hinh va phuc hdi chirc ning thudc nganh Lao
dong - Thuong binh va Xa hoi hodc cua bénh
vién cip tinh va tuong duong trd 1én phu hop
véi tinh trang thuong tat, bénh tat do tai nan lao
dong va vé tau, xe di va Ve (ban chinh) trong
truong hop thanh toan tién tau xe. Pbi voi
truong hop c6 chi dinh lap mit gia thi c6 thém
chung tir 1ap mat gia (ban chinh).

b) Truong hop bi tai nan lao dong c6 thém cac
thanh phan ho so sau:

- Gidy ra vién hogc trich sao ho so bénh 4n sau
khi di diéu tri tai nan lao dong ddi véi truong
hop ndi tra.

d) Truong hop bi bénh nghé nghiép c6 thém cac
thanh phan hd so sau:

- Giéy ra vién hodc trich sao hd so bénh an sau
khi diéu tri bénh nghé nghiép; truong hop khong
diéu tri noi tru tai co s& kham bénh, chita bénh
thi phai c6 gidy kham bénh nghé nghiép.

Luu y: Thanh phan hd so néu trén néu khong
quy dinh 14 ban chinh thi c¢6 thé ndp ban chinh,
ban sao kém ban chinh dé dbi chiéu, ban sao
dl:fQ’C chting thyc hodc ban sao dugc cép tr s
goc.

Sb luong ho so

01 b

Thoi han giai quyét

Ti da 10 ngay ké tir ngay nhan du ho so theo
quy dinh

Dbi tuong thyc hién thu
tuc hanh chinh

Don vi sir dung lao dong

Co quan thyc hién thu
tuc hanh chinh

BHXH tinh

Két qua thyc hi¢n thu tuc
hanh chinh

- Quyét dinh vé viéc hudng tro cép tai nan lao
dong, bénh nghé nghiép hang thang hodc mot
lan va Quyét dinh cap tién mua phuong tién tro
giup sinh hoat, dung cu chinh hinh (néu co);

- Th¢ BHYT d6i voi truong hop nghi viéc
hudng trg cdp TNLD, BNN hang thang.

L¢ phi

Khéng

Tén mau don, mau to
khai

Mau s6 05-HSB Vin ban dé nghi giai quyét ché
d6 tai nan lao dong (bénh nghé nghiép).

Yéu cau, diéu kién thuc
hién thu tuc hanh chinh

1. Truong hop bi tai nan lao dong:

Nguot lao dong tham gia bao hiém tai nan lao
dong, bénh nghé nghiép dugc huong ché do tai
nan lao dong khi c6 du cac di€u kién sau day:
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- Bi tai nan thugc mot trong cac truong hop sau
day:

+ Tai noi lam viéc va trong gid lam viée, ké ca
khi dang thyc hi¢n cac nhu cdu sinh hoat can
thiét tai noi 1am viéc hodc trong gio lam viéc ma
B luat lao dong va ndi quy cia co sd san xuét,
kinh doanh cho phép, bao gdm nghi giai lao, an
gita ca, an boi dudng hién vat, lam vé sinh kinh
nguyét, tdm rtra, cho con bu, di vé sinh;

+ Ngoai noi lam viéc hodc ngoai gido lam vige
khi thuc hién cong viéc theo yéu cau cia don vi
st dung lao dong hodc nguoi duge don vi sur
dung lao dong iy quyén bang vian ban truc tiép
quan ly lao dong;

+ Trén tuyén duong di tir noi & dén noi lam viéc
hodc tir noi 1am viéc vé noi ¢ trong khoang thoi
gian va tuyén duong hop 1y;

- Suy giam kha néng lao dong tur 5% tr¢ 1én;

- Nguoi lao dong khong dugc hu’ong ché 4o tai

nan lao dong, bénh nghé nghiép néu thudc mot
trong cac nguyén nhan sau:

+ Do mau thuin cua chinh nan nhan voi nguol
gay ra tai nan ma khong lién quan dén viéc thuc
hién cong vi¢c, nhi¢ém vu lao dong;

+ Do ngudi lao dong ¢ ¥ tu hity hoai stc khoe
cua ban than;

+ Do sir dung ma tay, chit giy nghién khac trai
v6i quy dinh ctia phap luat.

2. Trudng hop bi bénh nghé nghiép:

Nguoti lao dong tham gia bao hiém tai nan lao
dong, bér}h nghé nghi¢p duoc hu:("yng ché do
bénh nghé nghiép khi c6 du cac diéu ki¢n sau
day:

- Bi bénh nghé nghiép thuoc Danh muc bénh

nghé nghiép quy dinh tai Thong tu sd
15/2016/TT-BYT;

- Suy giam kha nang lao dong tir 5% tro.

Can ctr phap ly cua thu
tuc hanh chinh

- Luat BHXH s0 582014/QHI3 ngay
20/11/2014;

- Ludt An toan v¢ sinh lao dong sO
84/2015/QH13 ngay 25/6/2015;

53




- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015;

- Nghi dinh s6 33/2016/ND-CP ngay 10/5/2016;

- Thong tr s6 59/2015/TT-BLDTBXH ngay
29/12/2015;

- Thong tu s6 14/2016/TT-BYT ngay 12/5/2016;

- Thong tu s6 15/2016/TT-BYT ngay 15/5/2016;

- Quyét dinh 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam;

- Quyét dinh 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Mau s6 05-HSB

CO QUAN QUAN LY CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TENDON VI coooviiiiinnniniiinnns Doc lap - Tw do - Hanh phiic
So: / e , ngay .... thadng .... nam .....
V/v giai quyéet trg cap TNLD
(BNN) doi voi ong/ba.........
Kinh gri: Bao hiém Xa hoi ....coovvveviveees oo,

1- Tén, dia chi co quan, don vi quan 1y ngudi bi tai nan lao dong/bénh nghé
nghiép (TNLD/BNN): ...

S6 dién thoai (18U COY: ettt ee et e e eee e
2- Thong tin vé nguoi bi TNLD/BNN:
“HO 8N e S6 86 BHXH: ...oovvonerrieieeeeeeiesee s
S6 chimg minh thr.........ccoooveeveveeenne.. do .o, cip ngay ....... [oovei i
- Nghé 1754 11T<) o Pon vi (hodc noi lam VIEC .........ccovvveiiiinnneenns
- Nhiém vu dugc phan cong khi bi TNLD/BNN: ...
- Dia chi noi cu tri khi bi TNLD/BNN (1): cooiiiiiiieeee e
- Bi TNLD/BNN lan tht ....... ()

3- Tom tat qua trinh bi TNLD/BNN cua ngu’(‘ri‘ lao dong (dia diém, thoi gian,
nguyén nhan xay ra TNLD/BNN, qua trinh diéu tri thuong tat/bénh tat, gidm
dinh kha nang 120 AONE...): .eeiiiiiie e e

Nay don vi d4 1ap ddy du ho so theo quy dinh, d& nghi co quan Bao hiém x4 hoi

xem xét, giai quyét ché 30 TNLD/BNN d6i vOi ONg/DA ...,
&) /.
THU TRUONG CO QUAN DON VI
Noi nhén: (ky, ghi rd ho tén, dong dau)
Ghi chu:

- (1) Ghi day du: S6 nha, ngd (ngach, hém), duong phd, t6, (thon, xom, 4p), xa (phudng, thi tran), huyén
(thi X, thanh phd), tinh, thanh pho
- (2) Néu bi TNLB/BNN lan dau thi ghi lan thur nhét, céc lan sau ghi theo thir ti s6 lan bi TNLD/BNN;
- (3) Truong hop c6 nguyén vong nhén tién tro cap qua tai khodn ca nhan thi b sung ndi dung; “Ong/ba ..........
............................... co nguyén vong nhin tién tro cAp thong qua tai khoan c4 nhin sau: Chu tai khoan
.......................................................... , 8O tai khodn ............cccceevveee..., MO tai Ngan hang ...........ceeceevceeveervennneneens, chi nhanh
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Tén thii tuc hanh chinh | Giai quyét huéng trg cap tai nan lao dong,
bénh nghé nghi¢p do thwong tat, bénh tat
tai phat

Trinh tu thuc hién 1. Bude 1: Nguoi lao dong ndp ho so ghi tai
muc thanh phan, s6 lwong hd so ndp cho
BHXH huyen hoac BHXH tinh noi dang chi
tra trg cap (d6i véi truong hop dang huong
tro cap hang thang); (101 voi truong da hudng
tro cap TNLD mot lan ndp hd so ghi tai muc
thanh phan, sd luong hd so nép cho BHXH
huyén hodac BHXH tinh noi cu tra.

Nguoi lao dong phai tryc tiép nhan két qua
giai quyét, trudng hop khong dén nhan truc
tiép thi phai c6 gidy uy quyén theo mau so
13-HSB (ban chinh) hodc hop dong iy quyén
theo quy dinh cua phép luat cho ngudi dai
dién hop phap ctia minh nhan két qua giai
quyét huong BHXH.

2. Bu6c 2: BHXH huyén tiép nhan ho so tir
ngudi lao dong, thuc hién d6i chiéu véi ban
chinh d6i véi thanh phan hd so 1a ban sao va
tra lai ban chinh cho nguoi lao dong, chuyén
BHXH tinh.

3. Bude 3:

- BHXH tinh, thanh phd tiép nhan ho so tir
BHXH huyén hodc tir nguoi lao dong, thuc
hién d6i chiéu véi ban chinh d6i véi thanh
phan ho so 13 ban sao va tra lai ban chinh cho
nguoi lao dong; giai quyét va tra hd so da giai
quyét cho BHXH huyén hoidc ngudi lao dong.
- BHXH huyén tiép nhan ho so di giai quyét
tir BHXH tinh dé tra cho nguoi lao dong.

Céch thuc thuc hién Nop ho so tryc tiép tai BO phan mot cura co
quan BHXH huyén hodc Phong ti€ép nhén va
trd két qua TTHC BHXH tinh.

Thanh phan ho so 1. Gidy ra vién sau khi di diéu tri on dinh
thuwong tat, bénh tat cii tai phat ddi véi truong
hop diéu tri noi tra;

2. Bién ban gidm dinh muc suy giam kha
nang lao dong do thuong tat, bénh tat tai phat
ctiia Hoi dong giam dinh y khoa (ban chinh);

3. Trudng hop duoc cap tién dé mua phuong
tién trg giap sinh hoat hodc dung cu chinh
hinh thi c6 thém gidy to: Chi dinh cia co s
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chinh hinh va phyc hoi chic ning thudc
nganh Lao dong - Thuong binh va Xa hoi
hoac cua bénh vién cép tinh va tuong duong
tr¢ 1én phu hop véi tinh trang thuong tat,
bénh tt do tai nan lao dong va v¢é tau, xe di
va vé (ban chinh) trong truong hop thanh toan
tién tau xe. Péi v6i truong hop co chi dinh
lap mat gia thi co thém ching tir lap mat gia
(ban chinh).

Luu y: Cac thanh phan hd so néu trén néu
khong quy dinh 1a ban chinh thi c6 thé ndp
ban chinh, ban sao kém ban chinh d¢ doi
chiéu, ban sao duoc chting thuc hodc ban sao
duoc cap tir sd goc.

S6 luong ho so 01 bo.

Thoi han giai quyét T6i da 10 ngay ké tir ngay nhan du ho so theo
quy dinh.

DPoi tuong thyc hién thu | C4 nhan

tuc hanh chinh

Co quan thyc hién thu BHXH tinh

tuc hanh chinh

Két qua thyc hién thu tuc
hanh chinh

Quyét dinh vé viéc diéu chinh mirc huong
trg cap tai nan lao dong hang thang hoac mot
lan do vét thuong tai phat va Quyét dinh vé
viéc cdp tién mua phuong tién trg giup sinh
hoat, dung cu chinh hinh (néu c0);

- Thé¢ BHYT dbi véi trudng hop nghi viée
huong tro cap TNLD-BNN hang thang.

L¢ phi

Khong

Tén mau don, mau to
khai

Khong

Yéu cau, diéu kién thuc
hién tha tuc hanh chinh

- Nguoi lao dong tham gia BHXH bat budc bi
tai nan lao dong c6 muc suy gidm kha nang
lao dong tir 5% trd 1€n, khi thuong tat tai phat
da diéu tri 6n dinh,

- Nguoi lao dong bi tai nan lao dong ma bi
tén thuong cac chirc ning hoat dong cua co
thé thi duoc cdp phuong tién trg giup sinh
hoat, dung cu chinh hinh theo nién han can ct
vao tinh trang thuong tat.

Can cu phap ly cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QHI3 ngay
20/11/2014;

- Luat An toan vé sinh lao dong )
84/2015/QH13 ngay 25/6/2015;
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- Nghi dinh s6 37/2016/ND-CP ngay
15/5/2016;

- Nghi dinh s6 115/2015/ND-CP ngay
11/11/2015;

- Nghi dinh s& 33/2016/ND-CP ngay
10/5/2016;

- Thong tu sé 59/2015/TT-BLDTBXH ngay
29/12/2015;

- Thong tu s6 14/2016/TT-BYT ngiy
12/5/2016;

- Thong tu s6 15/2016/TT-BYT ngiy
15/5/2016;

- Quyét dinh 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam;

- Quyét dinh 828/QD-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Tén thu tuc hanh chinh

Giai quyét tro cip tai nan lao dong, bénh
nghé nghiép ddi véi nguoi lao dong da bi tai
nan lao ddng, bénh nghé nghiép nay tiép tuc
bi tai nan lao dong hoac bénh nghé nghiép

Trinh ty thuc hién

1. Budc 1: Nguoi lao dong ndp ho so ghi tai
muc thanh phan, s6 lugng hd so cho don vi st
dung lao dong.

2. Budc 2: Pon vi str dung lao dong tap hop hd
so tlr nguoi lao dong, hoan thién hd so theo quy
dinh dé nop cho co quan BHXH tinh/huyén noi
don vi st dung lao dong dong BHXH trong
thoi han 30 ngay ké tir ngdy nhan da ho so.

3. Bude 3:

- BHXH huyén tiép nhan du ho so tir don vi sir
dung lao dong, thuc hién d6i chiéu véi ban
chinh d6i v6i thanh phan ho so 14 ban sao va tra
lai ban chinh cho don vi st dung lao dong dé
tra cho nguoi lao dong, chuyén BHXH tinh;
nhan ho so da giai quyét tir BHXH tinh dé tra
cho don vi su dung lao dong.

- BHXH tinh, thanh ph tiép nhan ho so tir
BHXH huyén hodc tir don vi stt dung lao dong
(thuc hién ddi chiéu véi ban chinh d6i voi
thanh phan hd so 13 ban sao va tra lai ban chinh
cho don vi str dung lao dong dé tra cho nguoi
lao dong); giai quyét va tra hd so di giai quyét
cho BHXH huyén hoac don vi st dung lao
dong.

Cach thirc thuc hién

Nop ho so va nhan két qua thu tuc hanh chinh
qua dich vy buu chinh

Thanh phan ho so

A. Trwong hgp bi tai nan lao dong

1. Vin ban dé nghi giai quyét ché do tai nan lao
dong cua don vi st dung lao dong (Mau $6 05-
HSB, ban chinh);

2. S6 BHXH (ban chinh);

4, Giéy ra vién sau khi d3 diéu tri thuong tat
tai nan lao dong 6n dinh d6i véi truong hop
diu tri ndi tra.

5. Bién ban giam dinh tong hop mirc suy giam
kha ning lao dong ciia Hoi dong Giam dinh y
khoa (ban chinh);

7. Trudng hop dugc cip tién dé mua phuong
tién trg gitp sinh hoat hoac dung cu chinh hinh
thi ¢6 thém gidy to: Chi dinh cua co sé chinh
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hinh va phuc hoi chirc ning thudc nganh Lao
dong - Thuong binh va Xa hoi hodc cia bénh
vién cdp tinh va tuong dwong trg 1én phu hop
voi tinh trang thuong tat, bénh tat do tai nan lao
dong (ban chinh) va vé tau, xe di va vé (neu
c6). Poi véi truong hop c6 chi dinh lap mit gia
thi c6 thém ching tir lip mat gia (ban chinh).

B. Trudng hop bi bénh nghé nghiép

1. Van ban dé nghi giai quyét ché 46 bénh nghé
nghiép ctia don vi st dung lao dong (Mau sb
05-HSB, ban chinh);

2. 86 BHXH (ban chinh);

3. Giéy ra vién hodc trich sao hd so bénh 4an sau
khi diéu tri bénh nghé nghiép; truong hop
khong diéu tri ndi tri tai co s kham bénh,
chita bénh thi phai co6 gidy kham bénh nghé
nghiép

4. Bién ban giam dinh muc suy giam kha nang
lao dong tong hop cia Hoi dong giam dinh y
khoa; truong hgp bi nhiém HIV/AIDS do tai
nan rai ro nghé nghiép thi thay bang Gidy
chimg nhan bi nhiém HIV/AIDS do tai nan rui
ro nghé nghiép (ban chinh);

Trudng hop duoc cép tién dé mua phuong tién
tro gitp sinh hoat hodc dung cu chinh hinh thi
c6 thém gidy to: Chi dinh cta co so chinh hinh
va phuc hoi chirc ning thudc nganh Lao dong -
Thuong binh va X3 hoi hodc ctia bénh vién cap
tinh va tuong duong trd lén phu hop véi tinh
trang thuong tat, bénh tat do bénh nghé nghiép
va vé tau, xe di va vé (ban chinh) trong truong
hop thanh toan tlen tau xe. P6i v6i trudng hop
c6 chi dinh lip mat gia thi co thém chung tir
lap mat gia (ban chinh).

Luu y: Cac thanh phan hd so néu trén néu
khong quy dinh 13 ban chinh thi ¢6 thé ndp ban
chinh, ban sao kém ban chinh dé ddi chiéu, ban
sao dugc ching thyc hodc ban sao dugc cip tir
s0 gdc.

S lugng ho so

01 bd

Thoi han giai quyét

Toi da 10 ngay ké tir ngay nhan du ho so theo
quy dinh

Doi tuong thyuc hién thu
tuc hanh chinh

Don vi sir dung lao dong

Co quan thyc hién thu

BHXH tinh
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tuc hanh chinh

Két qua thyc hién thu
tuc hanh chinh

- Quyét dinh vé viéc hudng tro cip tai nan lao
dong/bénh nghé nghiép hang thang hodc mot
lan do giam dinh tong hop mirc suy giam kha
ning lao dong va Quyét dinh vé viéc cép tién
mua phuong ti¢n trg giup sinh hoat, dung cu
chinh hinh (néu c6);

- Thé BHYT dbi voi truong hop nghi viée
hudng trg cip TNLD-BNN hang thang.

L¢ phi

Khong

Tén mau don, mau to
khai

Mau s0 05-HSB Vin ban dé nghi giai quyét
ché do tai nan lao dong hoac bénh ngh¢ nghi¢p

Yéu cau, diéu kién thuc
hién tha tuc hanh chinh

Nguoi lao dong tham gia bao hi€m tai nan lao
dong, bénh nghé nghiép da bi tai nan lao dong,
bénh nghé nghiép, nay lai tiép tuc bi tai nan lao
dong, bénh nghé nghiép

Can ct phap ly cua thu
tuc hanh chinh

- Luat BHXH s6 582014/QHI3 ngay
20/11/2014;

- Luat An toan vé sinh lao ddng sO
84/2015/QH13 ngay 25/6/2015;

- Nghi dinh sb 37/2016/ND-CP ngay
15/5/2016;

- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015;
- Nghi dinh s6 33/2016/ND-CP ngay 10/5/2016;

- Théng tu sd 59/2015/TT-BLDTBXH ngay
29/12/2015;

- Thong tu sb 14/2016/TT-BYT ngay 12/5/2016;

- Thong tu sb 15/2016/TT-BYT ngay 15/5/2016;

- Quyét dinh 636/QDP-BHXH ngay 22/4/2016
cua BHXH Viét Nam;

- Quyét dinh 828/QD-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Mau s6 05-HSB

CO QUAN QUAN LY CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TENDON VI coooviiiiinnniniiinnns Doc lap - Tw do - Hanh phiic
So: / e , ngay ....thang .... nam .....
V/v giai quyéet trg cap TNLD
(BNN) doi voi ong/ba.........
Kinh gri: Bao hiém Xa hoi ....coovvveviveees oo,

1- Tén, dia chi co quan, don vi quan 1y ngudi bi tai nan lao dong/bénh nghé

nghiép (TNLD/BNN): ...
S6 dién thoai (18U COY: et ee ettt r e e e e e
2- Thong tin vé nguoi bi TNLD/BNN:
“HO 8N e S6 86 BHXH: ...oovvonerrieieeeeeeiesee s
S6 chimg minh thur...........ccoveeveeenne 4 [0 RO cip ngay ....... [eovoi i
- Nghé 1754 11T<) o Pon vi (hodc noi lam VIEC .........ccovvveiiiinnneenns
- Nhiém vu dugc phan cong khi bi TNLD/BNN: ...
- Dia chi noi cu tri khi bi TNLD/BNN (1): wooiiiiiiieeeee e,
- Bi TNLD/BNN lan tht ....... ()

3- Tom tat qua trinh bi TNLD/BNN cua ngu’(‘ri‘ lao dong (dia diém, thoi gian,
nguyén nhan xay ra TNLD/BNN, qua trinh diéu tri thuong tat/bénh tat, gidm
dinh kha nang 120 AONE...): .eeiiiiiie e e

Nay don vi d4 1ap day du ho so theo quy dinh, d& nghi co quan Bao hiém x4 hoi

xem x6t, giai quyét ché 30 TNLD/BNN d6i vOi ONg/DA ...,
&) /.
THU TRUONG CO QUAN DON VI
Noi nhén: (ky, ghi rd ho tén, dong dau)
Ghi chu:

- (1) Ghi day du: SO nha, ngd (ngach, hém), dudng phd, 10, (thén, x6m, ap), xa (phudng, thi tran), huyén
(thi X, thanh phd), tinh, thanh pho
- (2) Néu bi TNLD/BNN lan dau thi ghi lan thir nht, cac lan sau ghi theo thir tir s6 1an bi TNLD/BNN;
- (3) Trudng hop o nguyén vong nhén tién trg cip qua tai khoan c4 nhan thi bo sung ndi dung: “Ong/ba

............................................. co nguyén vong nhin tién tro cap théng qua tai khoan c4 nhan sau: Chi tai
KROAN oottt et eve s saens , SO tai khodn .....coeeeeveennnee , m& tai Ngan hang
....................................... ,chinhanh ...’
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Tén thud tuc hanh chinh

Giai quyét hwéng lwong hwu, tro cip hang
thang doi véi can bo xa

Trinh tu thuc hién

1. Buoce 1:

a) Bdi voi nguoi lao dong dang dong BHXH:
Pon vi st dung lao dong ndp hd so theo quy
dinh cho t6 chitc BHXH noi don vi st dung
lao dong déng BHXH; nhan lai hd so di giai
quyét tir co quan BHXH noi ndp hd so dé giao
cho nguoi lao dong.

b) D6i voi nguoi tham gia BHXH tu nguyén,
ngudi bao luu thoi gian dong BHXH bt budce
va ngudi ty dong tiép BHXH bat budc, nguoi
cho du diéu kién vé tudi dé huong lwong huu
hodc cho hudng tro cap hang thang theo Nghi
dinh s6 09/1998/NP-CP:Thuc hién ndp hd so
theo quy dinh cho BHXH huyén hoac BHXH
tinh noi cu tru.

Nguoi lao dong phai truc tiép nhan két qua
giai quyét, truong hop khong dén nhdn tryc
tiép thi phai co gidy ty quyén theo mau sd 13-
HSB (ban chinh) hoic hop déng ty quyén
theo quy dinh cta phap luat cho nguoi dai
dién hop phap ctia minh nhan két qua giai
quyét huong BHXH.

2. Budce 2:

- BHXH huyén tiép nhan du ho so tir don vi
stt dung lao dong va ngudi lao dong, chuyén
hd so dén BHXH tinh; nhan hd so di giai
quyét tr BHXH tinh tra cho ngudi lao dong
hoac don vi st dung lao dong dé trao cho
nguoi lao dong.

- BHXH tinh tiép nhan hd so tir ngudi lao

dong hodc trt BHXH huy¢n, tir don vi st dung
lao dong; giai quyét, tra hd so da giai quyét
cho nguoi lao dong hoac BHXH huyén, don vi
str dung lao dong dé trao cho ngudi lao dong.
- BHXH huyén/BHXH tinh khi tiép nhan ho
so tr nguoi lao dong hodc tir don vi sir dung
lao dong thyc hién d6i chiéu véi ban chinh ddi
v6i thanh phan hd so 1a ban sao khéng co
ching thuc va tra lai ban chinh cho nguoi lao
dong hoac cho don vi sir dung lao dong dé tra
cho nguoi lao dong.
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Cach thirc thuc hién

- Pon vi st dung lao dong ndp ho so va nhan
két qua thu tuc hanh chinh qua dich vu buu
chinh;

- Nguo1 tham gia BHXH tur nguyén, nguoi bao
luu thot gian dong BHXH bat budc va ngudi
tu dong tlep BHXH bat budc, ngudi chd du
diéu kién vé tu01 dé huong lwong huu hodc
cho huong tro cap hang thang theo Nghi dinh
56 09/1998/ND-CP: ndp hd so tryc tiép tai Bo
phan mét ctra co quan BHXH huyén hoac
Phong tiép nhan va tra két qua TTHC co quan
BHXH tinh.

Thanh phan ho so

1. S6 BHXH (ban chinh);

2. Thanh phén hd so ddi vé6i timg trudng hop:
a) Nguoi lao dong dang dong BHXH bit
budc:

- Quyét dinh nghi viéc dé huong ché d6 huu tri
(ban chinh) theo mau ban hanh kém theo Nghi
dinh sb 46/2010/ND-CP ngay 27/4/2010 cia
Chinh pha hodc quyét dinh nghi viéc huong ché
d6 huu tri (Mau sb 12-HSB, ban chinh);

- Bién ban giam dinh mtrc suy gidm kha nang lao
dong cia Hoi dong giam dinh y khoa (ban chinh)
hodc Gidy xac nhan khuyét tat mic do ning
(twrong duong voi muc suy giam kha nang lao
dong tir 61% dén 80%) hodc Gidy xac nhan
khuyét tit mic do dic biét ning (twong duong
voi mure suy giam kha nang lao dong tir 81% trd
lén) theo quy dinh tai Thong tu so
37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT
d6i véi ngudi nghi huu do suy giam kha ning
lao dong;

- P6i v6éi ngudi nghi huu vi bi nhiém
HIV/AIDS do tai nan rui ro nghé nghiép thi c6
thém Gidy chimg nhan bi nhiém HIV/AIDS
do tai nan rui ro nghé nghiép cia co quan cé
thAm quyén cip

b) Nguoi dang tham gia BHXH tu nguyén,
ngudi bao luu thoi gian tham gia BHXH (gdm
ca nguoi dang chap hanh hinh phat tu, ngudi
xuét canh trai phép vé nudce dinh cu hop phap,
ngudi duge Toa an huy quyét dinh tuyén bd
mat tich):

- Pon theo mau s 14-HSB (ban chinh);

- Bién ban gidm dinh mirc suy gidm kha ndng lao
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dong cua Hoi dong giam dinh y khoa (ban chinh)
hoac Giéy xac nhan khuyét tat mic do nang
(twrong duong véi muc suy giam kha nang lao
dong tr 61% dén 80%) hodc Gidy xac nhan
khuyét tat muc do dac biét nang (twong duong
voi muc suy gidm kha nang lao dong tir 81% trd
lén) theo quy dinh tai Thong tu sb
37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT
d6i véi ngudi nghi huu do suy giam kha ning
lao dong;
- Glay iy quyén (Mau s6 13-HSB, ban chinh)
dbi voi nguoi dang chap hanh hinh phat tt ma
thoi gian bat dau chap hanh hinh phat tu tir
ngay 01/01/2016 tro di;
- Gidy chimg nhan chap hanh xong hinh phat
tu hoac giéy dac xa tha tu trudc thot han hoac
quyét dinh mién thi hanh 4n, tam hodn thi
hanh an dbi véi nguoi bat dau chap hanh hinh
phat tu trong khoang thodi gian tor ngay
01/01/1995 dén ngay 31/12/2015;
- Van ban cua co quan nha nudc co tham
quyen vé viée tro vé nudc dinh cu hop phap
dbi v6i truong hop xudt canh trai phép;
- Quyét dinh c6 hiéu luc phap luat cua Toa an
huy bé quyét dinh tuyén bd mat tich dbi véi
nguoi mat tich tré vé;
c) Béi voi nguoi co quyet dinh hodc glay
chimg nhan chd du didu kién vé tudi doi de
huéng lwong huu hodc chd hudng trg cip
hang thang theo Nghi dinh s6 09/1998/ND-CP
Quyet dinh hoac gidy ching nhéan cho du
dleu kién vé tudi doi dé huong luong huu
hodc cho huong trg cap hang thang theo Nghi
dinh s 09/1998/ND-CP (ban chinh); Truong
hop bi mat gidy ching nhén cho huong ché @6
thi phai lam don de ngh1 (Mau s6 14-HSB)
trong d6 néu rd mét gidy ching nhan cho
huong ché do;
- Bién ban giam dinh murc suy giam kha nang lao
dong ciia Hoi dong giam dinh y khoa (ban chinh)
hodc Gidy xac nhan khuyét tit mirc do nang
(twong duong vo1 mic suy gidm khad ning lao
dong tir 61% dén 80%) hodc Gidy xac nhan
khuyét tat mic do ddc biét nang (twong duong
v6i muc suy gidm khd nang lao dong tir 81% trd
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lén) theo quy dinh tai Thong tu soO
37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT
d6i v6i ngudi nghi huu do suy giam kha ning
lao dong;

- Glay iy quyén (Mau sé 13-HSB, ban chinh)
d6i vai nguoi dang chap hanh hinh phat tu va
thoi gian bat dau chdp hanh hinh phat tu tir
ngay 01/01/2016 tré di;

- Gidy chimg nhan chap hanh xong hinh phat
tu hoac giéy dac xa tha tu truedc thoit han hoac
quyét dinh mién thi hanh 4n, tam hodn thi
hanh an dbi véi nguoi bat dau chap hanh hinh
phat tu trong khodng thoi gian tor ngay
01/01/1995 dén ngay 31/12/2015.

Luu y: Céac thanh phan hd so néu trén néu
khong quy dinh 14 ban chinh thi c¢6 thé ndp
ban chinh, ban sao kém ban chinh dé dbi
chiéu, ban sao dugc chung thuc hodc ban sao
duoc cap tir s6 goc.

S6 luong hd so

01bo

Thoi han giai quyét

T6i da 20 ngay ké tir ngay nhan du ho so theo
quy dinh;

Péi twong thuc hién thu
tuc hanh chinh

C4 nhan, don vi st dung lao dong

Co quan thyc hién thu
tuc hanh chinh

BHXH tinh

Két qua thyc hién thu tuc
hanh chinh

- Quyét dinh vé viéc huong ché do6 huu tri
hang thang hodc quyét dinh vé viéc huong tro
cép hang thang ddi v&i can bd x3, phuong, thi
trén;

- Thong bao vé viée chi tra lwong huu/tro cap
hang thang theo Mau s 18C-HSB;

- Th¢ BHYT.

L& phi

Khong

Tén mau don, mau to
khai

- Quyét dinh vé viéc nghi viéc huong ché do huu
trf (Mau s6 12-HSB)

- Gidy uy quyén (Mau sb 13-HSB)

-Pon yeu cau (Mau so 14-HSB)

Yéu cau, diéu kién thuc
hién thua tuc hanh chinh

A. DPiéu kién hwéng lwong hwu ddi véi
ngudi lao dong dang déong BHXH bit budc
va nguoi bao lwu thoi gian dong BHXH bit
bugc:

1. Nguoi lao dong quy dinh tai cac diém a, b,
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c,d, g, hvaikhoan 1 Piéu 2 cua Luat BHXH
nam 2014, tru trudong hop quy dinh tai myc 3
dudi day, khi nghi viéc c6 du 20 ndm dong
bao hiém x3 hoi trd 1én thi duoc huong luong
huu néu thudéc mot trong cac trudng hop sau
day:

a) Nam dii 60 tudi, nit d 55 tudi;

b) Nam tir di 55 tudi dén dua 60 tudi, nit tir do
50 tudi dén du 55 tudi va co dt 15 nam lam
nghé hoac cong viéc nang nhoc, ddc hai, nguy
hiém hodc dac biét nang nhoc, doc hai, nguy
hiém thudc danh muc do B9 Lao dong -
Thuong binh va X4 hoi, Bo Y té ban hanh
hodac c6 du 15 nam lam vi¢c ¢ noi c6 phu cép
khu vuc hé b 0,7 tro 1én;

¢) Ngudi lao dong tir du 50 tudi dén du 55 tudi
va ¢6 du 20 nam dong bao hiém x4 hoi tro 1én

ma trong do c6 du 15 nam lam cong viéc khai

thac than trong ham 10;

d) Nguoi bi nhiém HIV/AIDS do tai nan rii ro
nghé nghiép.

2. Nguoi lao dong quy dinh tai diém d va diém
e khoan 1 Piéu 2 ctua Luat BHXH nim 2014
nghi viéc ¢6 du 20 nim déng bao hiém x4 hoi
tro 1én duoc hudng luong huu khi thuoc mot
trong cac truong hop sau day:

a) Nam du 55 tudi, nit ¢a 50 tudi, trir trudng
hop Luét sT quan quan doi nhan dan Vi¢t Nam,
Luat cong an nhan dan, Luét co yéu c6 quy
dinh khac;

b) Nam tir dti 50 tudi dén du 55 tudi, nit tir do
45 tubi dén da 50 tudi va c6 du 15 nim lam
nghé hoic cong viée ning nhoc, doc hai, nguy
hiém hodc dac biét nang nhoc, doc hai, nguy
hiém thudc danh muc do Bd Lao dong -
Thuong binh va X4 hoi, Bo Y té ban hanh
hodac c6 du 15 nam lam vi¢c ¢ noi c6 phu cép
khu vue hé $6 0,7 trd 1én;
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¢) Nguoi bi nhiém HIV/AIDS do tai nan rii ro
nghé nghiép.

3. Lao dong nir 1a nguoi hoat dong chuyén
trach hodc khong chuyén trach ¢ xa, phuong,
thi tran tham gia bao hiém x4 hoi khi nghi viéc
ma c6 tir ¢4 15 nam dén dudi 20 naim dong
bao hiém x4 hoi va du 55 tudi thi dugc hudong
luong huu.

B. Diéu kién hwong lwong huu khi suy giam
kha nang lao dong

1. Nguoi lao dong quy dinh tai cac diém a, b,
c,d, g, hvaikhoan 1 Piéu 2 ctia Luat BHXH
nam 2014 khi nghi viéc ¢6 du 20 ndm dong
bao hiém xa hdi tré 1én duoc hudng lwong huu
v6i murc thap hon so véi nguoi du diéu kién
huong lwong huu quy dinh tai diém a va diém
b khoan 1 Piéu 54 cua Luat BHXH nim 2014
néu thudc mot trong céac trudng hop sau day:

a) Tu ngay 01 thang 01 nam 2016, nam du 51
tudi, nit ¢t 46 tudi va bi suy giam kha niang
lao dong tir 61% trd 1én thi du diéu kién
hudng luong huu khi suy gidm kha néng lao
dong. Sau d6 mdi nam ting thém maot tudi cho
dén ndm 2020 tr¢ di, nam du 55 tudi va nit di
50 tudi thi méi du diéu kién huong luong huu
khi suy gidm kha nang lao dong tir 61% trd
lén;

b) Nam dua 50 tudi, nit du 45 tudi va bi suy
giam kha nang lao dong tur 81% trd 1én;

c¢) Bi suy giam kha nang lao dong tir 61% trd
1én va c6 du 15 nam trd 1én lam nghé hoac
cong viéc dac biét nang nhoc, doc hai, nguy
hiém thudc danh muc do Bo Lao dong -
Thuong binh va Xa hoi, B0 Y té ban hanh.

2. Nguoi lao dong quy dinh tai diém d va diém
e khoan 1 Diéu 2 cta Luat BHXH nam 2014
khi nghi viéc c6 di 20 nam déng bao hiém x4
hoi tro 1€n, bi suy giam kha nang lao dong tur
61% tro 1én dugce hudng luong huu véi muc
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thap hon so v&i nguoi du diéu kién huong
lwong huu quy dinh tai diém a va diém b
khoan 2 Diéu 54 cua Luat BHXH niam 2014
khi thuoc mdt trong cac truong hop sau day:

a) Nam du 50 tudi, nit da 45 tudi trd 1én;

b) C6 du 15 ndm trd 1én 1am nghé hodc cong
viéc dac bi¢t nang nhoc, ddc hai, nguy hiém
thuoc danh muc do By Lao dong - Thuong
binh va Xa h¢i, B Y té ban hanh.

C. Nguoi tham gia BHXH tu nguyén dugc
huéng lwong huwu khi c6 di cac diéu kién
sau:

1. Nam dt 60 tudi, nit du 55 tudi;

2. Pbu 20 nam déng bao hiém xi hoi trd 1én.

D. Piéu kién hwéng lwong hwu ddi voi
ngwdi cho da tudi doi dé huwéng lwong huu,
can bd xi theo Nghi dinh sé 09/1998/ND-CP
cho dit tudi hwéng tro cip:

1. Ngu:m lao dong ¢6 15 ndm dong BHXH tro
1én va nghi viéc cho du diéu kién vé tudi doi
dé huong luong huu trude ngay 01/01/2003
khi nam du 60 tudi, nir du 55 tuoi.

1. Can b xa c6 15 ndm dong BHXH tré 1én
va nghi viéc cho du diu kién vé tudi doi dé
huong ché do tro cap hang thang khi nam du
55 tudi, nit du 50 tu01

Can ctr phép 1y cua thu
tuc hanh chinh

- Luat BHXH s0 58/2014/QHI13 ngiy
20/11/2014;
- Nghi dinh sd 115/2015/ND-CP ngay
11/11/2015;
- Nghi dinh sd 134/2015/ND-CP ngay
29/12/2015;
- Nghi dinh sb 33/2016/ND-CP ngay
10/5/2016;

- Nghl dmh s6 09/1998/NP-CP ngay 23/01/1998
ctia Chinh phu sta d6i, bo sung Nghi dinh 50/CP
ngay 26/7/1995 vé ché /dd sinh hoat phi d6i voi
can bo xa phuong, thi tran;

- Nghi dinh s6 121/2003/ND-CP ngay 21/10/2003
ctia Chinh phit vé ché d9, chinh sach ddi véi can
b, cong chirc ¢ x3, phuong, thi trin;

- Thong twr  s& 99/1998/TT-LTTCCP-BTC-
BLDTB&XH ngiy 19/5/1998 huéng dan thi

69




hanh Nghi dinh s6 09/1998/ND-CP;

- Thong tu lién tich s6 34/2004/TTLT/BNV-
BTC-BLDTBXH ngay 14/5/2004 cia Bo Noi
vu - B§ Tai chinh - B§ Lao dong - Thuong
binh va Xa hoi;

- Thong tu s6 59/2015/TT-BLDTBXH ngay
29/12/2015 quy dinh chi tiét va huéng din
mot s6 diéu cia Luat BHXH vé BHXH bit
budc;

- Thong tu s6 01/2016/TT-BLDTBXH ngay
18/02/2016 quy dinh chi tiét va huéng dan thi
hanh mot s6 diéu cua Luat BHXH vé BHXH
tu nguyén;

- Quyét dinh s6 636/QP-BHXH ngay
22/4/2016 ban hanh quy dinh vé hd so va quy
trinh giai quyét huong cac ché d6 bao hiém xa
hoi;

- Quyét dinh 828/QB-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Mau s6 12-HSB

..... )..... CONG HOA XA HOQI CHU NGHIA VIET NAM
- Poc 1ap - Tw do - Hanh phic
S6 /QD-
............ ,ngay..... thang..... nam..........
QUYET PINH

Vé viéc nghi viéc hudong ché d hwu tri

Cin cir Luat Bao hiém x4 hoi s6 58/2014/QH13 ngay 20 thang 11 nam 2014;
N Cl (3) ittt e e e e e ;
Xét dé NEhI CUA. ... e ,

Picu 1. Ong (DA)......ooooveoeeoieeeeeeeeee e, . Sinh ngdy...../.....l......
SO $6 BHXH/SO dinh danh: ........oooooee oo
Chtrc danh nghé nghiép, cép bac, Chlrc VU: ...
Pon VI CONG tAC: ..o
Puoc nghi viéc dé huong ché do huu tri tir ngay...... [ S
Dia chi noi cu tra khi nghi huu(4): ..o

Noi kham chira bénh BHYT ban dau(6)
Piéu 2. Ché do huu tri dbi véi ong (ba) .......................................... do

Bao hiém x3 hoi tinh (thanh phd)............coovvevvviieii, giai quyét theo quy

dinh ctia phap luat Bao hiém x4 hoi.

DU 3. oot e, (7) va ong (ba) ...........

............................... chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: (2)

Noinhin: ()
- BHXH tinh (thanh phé)......; (K, ghi 6 ho tén, dong dau)

- Luu....

Ghi chu:

(1): Co quan, to chtrc, don vi quan Iy ngudi lao dong

(2): Chirc danh nguoi dimg dau co quan, don vi c6 thim quyén ra quyét dinh nghi viéc
huéng ché d6 huu tri.

(3): Truong hgp nghi huu theo phéap luat lao dong thi ghi B luat Lao dong, nghi huu theo
phép luat can bg, cong chirc thi ghi Luat Can by, cong chue, nghi huu theo phép luat vién
chirc thi ghi Luét Vién chirc; ngoai ra, néu nghi huu theo cac chinh sach khac ciia Nha nude
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nhu giai quyét lao dong doi du, tinh gian bién ché... thi ghi bd sung tén vin ban quy dinh
chinh sach do;

(4): Ghi day du sb nha, ngd (ngach, hém), dudng phd, t (thon, xom, 4p), xa (phudng, thi
tran), huyén (quan, thi xa, thanh phd), tinh (thanh phd).

(5): Ghi phuong thirc nhan lvong huu: Néu nhan luong huu bang tién mat théng qua dai
dién chi tra thi ghi r&: Nhan lvong huu qua dai dién chi tra; néu nhan lwong huu qua tai khoan
thé thi ghi 16 nhan lwong huu qua tai khoan thé va bo sung thong tin: Tén Chu tai khoan:

ey ) tai khoan:
....................................... et eseesee e snee e e e eeeee, MO 12l Ngan  hang
............................................................................................ chi nhanh

........................... ; trudng hop c6 nguyén vong nhan cac khoan tro cap 1 1an (néu co)
bang tién mit thong qua dai dién chi tra va nhan lwong huu qua tai khoan thé tai ngan hang thi
cling ghi rd.

Truong hop khong ghi hinh thirc nhan luong huu thi co quan BHXH sé chi tra bang tién
mat thong qua dai di¢n chi tra.

(6): Ghi noi kham, chita bénh ban dau do c4 nhan lya chon theo danh muc co s¢ kham,
chita bénh do co quan BHXH cung cap; néu thudc ddi tuong nguoi c6 cong voi cach mang thi
ghi r& thudc ddi tugng nguoi c6 cong véi cach mang sau tén co sé kham chita bénh da dang
ky. Truong hop khong dang ky dia chi noi kham, chita bénh BHYT ban dau thi co quan
BHXH s& 4n dinh dia chi noi khdm, chira bénh BHYT ban déu.

(7): Chirc danh lanh dao cic don vi lién quan (néu ¢6); trudng hop don vi st dung lao
dong theo quy dinh khong c6 con dau thi khéng phai dong dau.
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Mau s6 14-HSB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI
Kinh giri: Bao hiém XA hoi.........oovveniiiiieiieeeinn....

Ho vatén (1): covoeeeeiieeeeeeee e sinh ngay ...../ .../ ........ gidi tinh........
S6 56 BHXH/SE dinh danh:........ccveuererereererreeneiseeseiseesiesseeseesesess s ssese s
S6 CMT/HO chiéu/Thé ¢an cudC ..., dO e, cap ngay

...... thang ..... nam.......;

S6 dién thoai (néu 470 ) PR RU TR

Dia chi HEN W€ (2) .ottt e e e e

Ho va tén ngudi dwoc uy quyen (3): «ooeeeveeeeeeeeeeeeeeeeereeneen. sinh ngay ...../...../......

gidi tinh......
Noi dung yéu cau giai quyét (4):
[ IBHXH mét lan

[ ] Lwong hwu. Thoi diém huong tir thang ... nam .......

-D1a chi NOTNNAN ..o e
= NOTAANG KT KCB ...ttt st
[ 1Tro cap mot lan dé di nwéc ngoai dinh cw

[] Chuyén noi hwéng hrong huu, trg cip BHXH tir thang ... nam .........

- Dia chi NOT CU T MOT oo e
= NOTAANG KT KCB ...t st

[]Chuyén noi quan Iy ho so ché hwéng lwong huu, trg cip BHXH tir thang ...
nam .......

NO1dANG KY KCB ..o e et e
[ INhén lwong hwu/trg cAp BHXH ciia nhirng thang chwa nhén

YU CAU KNAC (5)..eeoeeeee et
Hinh thirc nhén tién lwong huu/tre cap BHXH (6)

[ ]Tién mat [ Tai co quan BHXH [ ] Qua t6 chirc dich vu BHXH

[ JATM: Cht tai KhOAN .....covvenvernierrioericenn. S6 i KROAN ...vvveeriei e
Ngan hang .......cccoevvvvviiiiniiinieenen, Chinhanh ........ccoooiiniiiii e,
.............. , ngay ....... thang ..... ndm ......
Nguwoi lam don
(Ky, ghi 13 ho tén)
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HUONG DAN LAP MAU 14-HSB

(1) Ghi day du ho va tén ciia nguoi huong;

(2) Ghi day du dia chi noi dang cu trii ciia nguoi ¢6 yéu cau giai quyét: S6 nha,
ngd (ngach, hém), dudng pho to (thon, x6m, ap), xa (phuong, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd; truong hop ngudi huong uy quyén cho nguoi khac 1am
don va thu tuc thi ghi dia chi cia ngudi dugce Gy quyén;

(3) Truong hop nguoi huong uy quyén cho ngudi khac lam don va thuc hién
toan bd thu tuc thi ghi thém ndi dung nay néu khong co thi gach cheo;

(4) Banh dau vao ndi dung yéu cau giai quyét va ghi cu thé cac théng tin. Luu y
ghi bd sung vao cubi don:

a) Truong hop ndp h6 so cham hon so véi thoi diém huong lwong huu hodc bi
mat gidy ching nhan cho huong ché do thi bo sung gidi trinh trong thoi gian nop ho so
cham c6 xuét canh trai phép hodc bi Toa 4n tuyén bd mat tich hodc chap hanh hinh
phat tu giam khong (néu c6 thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén b
mat tich hodc thoi gian chap hanh hinh phat ti giam) hodc néu ro mat gidy chimg nhan
chd hudng ché 6 va cam két chiu trach nhiém vé ndi dung giai trinh.

b) Truong hop thay doi noi dang ky kham chira bénh BHYT ban dau thi ghi b
sung tén co sé kham, chita bénh BHYT ban dau ma ngudi huong lya chon theo quy
dinh cia BO Y té (Tram y té x4, hodc Bénh vién da khoa huyén/tuong duong, hodc cac
co s KCB khac theo phéan cép cta nganh y té); trudng hop di co thé¢ BHYT thi ghi
day du sb the di co.

c) bia chi noi cu tra, nhan luong huu, trg cép BHXH: Ghi rd sd nha, ngo
(ngach, hém), duong phd, to (thon, xom, ap), xa (phudng, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd.

d) Trudong hop khong théng nhat thong tin vé ho, tén dém, tén, ngiy, thang,
niam sinh giita chimg minh thu/ho chiéu/thé cin cudc va ho so huong, cho hudong
BHXH thi ghi 15 trong don khong théng nhét vé thong tin gi kém theo ban sao chimg
minh thu/hg chiéw/thé can cude.

(5) Trudng hop c6 yéu cau khac thi ghi rd ndi dung yéu cau va cac thong tin
lién quan dén yéu cau giai quyét.

(6) Panh dau vao cac 6 twrong tmg dé chon hinh thirc nhan tién lwong huu, trg
cap.

Néu nhéan béng tién mat thi danh dau tiép dé chon noi nhan 1a tai co quan
BHXH hay thong qua to chirc dich vu BHXH; néu nhéan thong qua tai khoan ATM thi
ghi bd sung tén chu tai khoan, sb tai khoan, ngan hang, chi nhanh ngan hang mo tai
khoan.
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Mau s6 13-HSB

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY UY QUYEN
Lam thua tuc hwéng, nhan thay ché d) BHXH, BHYT, BHTN

I. Nguoi iy quyén:

HO VAtON: .o , sinh ngay ....... [evoiii e
S6 56 BHXH/MA dinh danh:...........c.ovueveueeeeeeeeeeeeeeeeeeee oo
L0ai Ché A0 AUOC NUGNIE: ...evoeeeee e e
S8 A1EN thOAL: . ..o,
S6 chimg minh thu/hd chidu/thé cAn CUGC: ...
CAP NGAY .. oo eeeei] . 1 RS
INOT CU ITT(L )it ettt e e et ee e e et e e s e eaae e e enaeaeeeenraneas
S6 thé BHYT hién dang st dung (N€U CO) ..eevvvveeeivieeieeeieieeee e
IL. Ngudi dwge iy quyén:
Ho vatén: ....ocovviveeiieeeee e, , sinh ngay ......... S [oveeernans
S6 chimg minh thu/hd chidu/thé cn CUGC: .....eveeeeeeeeeeeeeeeeeee e
CAp NGAY . oo . 11 PR
INOT CU ETT(L )ittt et e e e et e e e e et e e s e etaeeae e eraeeeeennaeeas
Sb dlen 1170 § SRS

IV: Thoi han Gy quyen: ............ocoooovevieeeeeeeeenn.

Chiing t6i cam két chap hanh dung n6i dung uy quyen theo quy dinh cua phap
lugt. Trong trudng hop nguoi uy quyén (nguoi huong ché d6) xuét canh trai phép
hoic bi Toa an tuyén bd 1a mat tich hoic bi chét hodc co cin cr xac dinh viéc
huong BHXH khong dung quy dinh cta phap ludt thi nguoi duge uy quyen co
trach nhiém thong bao kip thoi cho dai dién chi tra hoac BHXH cap huyén, néu vi
pham phai tra lai s6 tién d3 nhan va bi xt Iy theo quy dinh ctia phap luat./.

., ngay ... thang ... ndm .... .., ngay ... thang ... nam ... ..... ,ngay .... thang ... nam .....
Chirng thyc chir ky Ngwoi iy quyén Ngwoi duge Gy quyéen
cia ngudi iy quyén (Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)

(Ky, ghi 10 ho tén va dong dau)
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HUONG DAN LAP MAU SO 13-HSB

(1) Ghi day du dia chi: SO nha, ngd (ngach, hém), dudng phé to (thén,
x6m, 4p), xa (phuong, thi tran) huyén (quan thi x3, thanh phd), tinh (thanh
phd); truong hop ngudi uy quyén dang chap hanh hinh phat tu thi ghi tén trai
giam, huy¢n (quén, thi xa, thanh pho), tinh (thanh pho),

(2) Ghi 15 ndi dung ty quyén nhu: Lam loai tha tuc gi; nhan hd so huong
BHXH (bao gém thé BHYT) néu co; nhan luong huu hodc loai trg cép, ché o
gi; d6i the¢ BHY T, thanh toan BHYT, d6i s, diéu chinh mtic hudng; diéu chinh
s6 BHXH, th¢ BHYT...Néu ndi dung iy quyén bao gém ca viéc lam don thi
cling phai ghi 13 1 uy quyén lam don

- Nguoi duge uy quyén khi dén nhan két qua phai xudt trinh chimg minh
thu/ho chiéu/thé can cudce va ndp lai Gidy uy quyen;

- Gidy uy quyén bang tiéng nudc ngoai phai kém theo ban dich sang tiéng
Viét dugc cong chung, chiing thuc;

- Thot han uy quyén do cac bén thoa thuan, truong hop khong thoa thudn
thi thoi han Gy quyén c6 hiéu luc 1a mot nim ké tir ngay xéac 1ap viée iy quyén.

- Chirng thuc chit ky ctia ngudi ty quyén: La chtng thuc cta chinh quyén
dia phuong hodc cua Phong Cong chiing hoac ctia Thu trudng trai giam, trai tam
giam trong trudng hop chép hanh hinh phat tu, bi tam giam hodc cua Pai st
quan Viét Nam hodc co quan dai dién ngoai giao Viét Nam hodc cua chinh
quyén dia phuong ¢ nudc noi ngudi huong dang cu tra trong truong hop cu tra
& nudc ngoai (chi can xac nhan chir ky cia ngudi iy quyén).

- Truong hop nguoi duge uy quyen khong thuc hién dung ndi dung cam
két thi ngoai viéc phai hoan tra lai so tién dd nhan khong ding quy dinh con bi
xur ly theo quy dinh cua phép luét.

76



Tén thua tuc hanh chinh

Giai quyét hwong trg' cAp mot lan doi voi
nguwoi dang hwéng lwong huu, trg cap
BHXH hang thang ra nuwéc ngoai dé dinh cw

Trinh ty thuc hién

1. Budc 1: Nguoi lao dong ndp hd so ghi tai
muc thanh phén, ) luong hd so cho BHXH
huyén hoac BHXH tinh noi dang chi tra luong
huu, trg cdp BHXH hang thang.

Nguoi lao dong phai truc tiép nhan két qua giai
quyét, truong hop khong den nhdn tryc tiép thi
phai co gidy uy quyén theo mau s6 13-HSB (ban
chinh) hodc hop dong ty quyén theo quy dinh ctia
phap luat cho ngudi dai dién hop phép ctia minh
nhan két qua giai quyét huong BHXH.

2. Bude 2:

- BHXH huyén: Tiép nhan du ho so tir nguoi
lao dong va chuyén hd so dén BHXH tinh; nhin
ho so da giai quyét tr BHXH tinh dé tra cho
nguoi lao dong.

- BHXH tinh: Tiép nhan dii ho so tir nguoi lao
dong va tir BHXH huyén; giai quyét va tra hd
so d3 giai quyét cho ngudi lao dong hoic cho
BHXH huyén ¢é BHXH huyén tra cho ngudi
lao dong.

- BHXH huyén/BHXH tinh khi tiép nhan hd so
tir ngudi lao dong thue hién ddi chiéu véi ban
chinh ddi v6i thanh phan hd so 1a ban sao
khong c6 chung thuc va tra lai ban chinh cho
nguoi lao dong.

Cach thirc thuc hién

Nop hd so truc tiép tai B phan rp(f)t cira co
quan BHXH huyén hodc Phong tiép nhén va
trd két qua TTHC co quan BHXH tinh.

Thanh phan ho so

1. Pon theo mau s6 14-HSB (ban chinh);

2. Ng0a1 ra,c6 thém mot trong céc glay to sau:

- Gidy xéc nhén cua co quan co tham quyén vé
viéc thoi quoc tich Viét Nam;

- Ban dich tiéng Viét dugc ching thyc hodc
cong ching ctia mot trong cac giay to sau: HO
chiéu do nudc ngoai cap hodc Thi thuc cua co
quan nudc ngoai co thdm quyén cdp cd xac
nhan vi¢c cho phép nhdp canh véi ly do dinh
cu & nudc ngoai hodc Giéy to xac nhan vé viée
dang 1am thu tuc nhdp qudc tich nudc ngoai;
giéy t0 xac nhan hodc thé thuong tru, cu tra co
thoi han tr 05 ndm trd 1€n clia co quan nudc
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ngoai co tham quyén cap.

Luu y: Cac thanh phan hd so néu trén néu
khong quy dinh 14 ban chinh thi ¢6 thé ndp ban
chinh, ban sao kém ban chinh dé dbi chiéu, ban
sao dugc chung thuc hodc ban sao duoc cép tur

s0 gdc.

S lugng ho so 01 bd

Thoi han giai quyét T6i da 10 ngay ké tir ngay nhan du ho so theo
quy dinh.

Doi tuong thuc hién thu | Ca nhan

tuc hanh chinh

Co quan thyc hién thu BHXH tinh

tuc hanh chinh

Két qua thyc hién thu tuc
hanh chinh

Quyét dinh vé viéc huong trg cap mot lan

L¢ phi

Khong

Tén mau don, mau to
khai

- Don dé nghi (Mau s6 14-HSB)
- Gidy uy quyén (Mau s6 13-HSB)

Yéu cau, diéu kién thuc
hién thu tuc hanh chinh

Nguoi dang huong lwong huu, trg cip bao
hiém xa hoi hang thang ra nudc ngoai dé dinh
cu duoc giai quyet hudng trg cap mdt lan.

Can ct phép ly cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QH13 ngay
20/11/2014; ,
- Nghi dinh s6 115/2015/ND-CP ngay

11/11/2015 quy dinh chi tiét mot s6 diéu cua
Luat BHXH vé BHXH bit budc;

- Nghi dinh s6 134/2015/ND-CP ngay
29/12/2015 quy dinh chi tiét mot s6 diéu cua
Luat BHXH vé BHXH tu nguyén;

- Nghi dinh s6 33/2016/ND-CP ngay
10/5/2016;

- Thong tu s 59/2015/TT-BLDTBXH ngay
29/12/2015 quy dinh chi tiét va huéng din mot
s6 diéu ctia Luat BHXH vé BHXH bit budc;

- Thong tur sb 012016/TT-BLDTBXH ngiy
18/02/2016 quy dinh chi tiét va hudng dan thi hanh
mdt sO diéu ctia Luat BHXH vé BHXH ty nguyén;

- Quyét dinh s6 636/QD-BHXH ngay
22/4/2016 ban hanh quy dinh vé ho so va
quy trinh giai quyét huong cac ché 46 BHXH.

- Quyét dinh 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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Mau s6 14-HSB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI
Kinh giri: Bao hiém XA hoi.........oovveniiiiieiieeeinn....

Ho vatén (1): covoeeeeiieeeeeeee e sinh ngay ...../..... ........ gidi tinh........
S6 56 BHXH/SE dinh danh:........ccveecrerereereriireeiseesieseesisesseeseesesessseesseess s
S6 CMT/HO chiéu/Thé ¢an cudC ..., dO e, cap ngay

...... thang ..... nam.......;

S6 dién thoai (néu (470 ) USRS

Dia Chi HEN W€ (2) .ottt et e

Ho va tén ngudi dwoc uy quyen (3): «ooeeeveeeeeeeeeeeeeeeeereeneen. sinh ngay ...../...../......

gidi tinh......
Noi dung yéu cau giai quyét (4):
[ IBHXH mét lan

[ ] Lwong hwu. Thoi diém huong tir thang ... nam .......

-D1a chi NOTNNAN ..o e
= NOTAANG KT KCB ...ttt st
[ 1Tro cap mot lan dé di nwéc ngoai dinh cw

[] Chuyén noi hwéng hrong huu, trg cip BHXH tir thang ... nam .........

- Dia chi NOT CU T MOT oo e
= NOTAANG KT KCB ...t st

[]Chuyén noi quan Iy ho so ché hwéng lwong huu, trg cip BHXH tir thang ...
nam .......

NO1dANG KY KCB ..o e e e
[ INhén lwong hwu/trg cAp BHXH ciia nhirng thang chwa nhén

YU CAU KNAC (5)..eeoeeeee et
Hinh thirc nhén tién lwong huu/tre cap BHXH (6)

[ ]Tién mat [ Tai co quan BHXH [ ] Qua t6 chirc dich vu BHXH

[ JATM: Cht tai KhOAN .....covvenvernierrioericenn. S6 i KROAN ...vvveereieeieea
Ngan hang .......cccoevvvvviiiiniiinieenen, Chinhanh ........ccoooiiniiiii e,
.............. , ngay ....... thang ..... ndm ......
Nguwoi lam don
(Ky, ghi 13 ho tén)
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HUONG DAN LAP MAU 14-HSB

(1) Ghi day du ho va tén ciia nguoi huong;

(2) Ghi day du dia chi noi dang cu trii ciia nguoi ¢6 yéu cau giai quyét: S6 nha,
ngd (ngach, hém), dudng pho to (thon, x6m, ap), xa (phuong, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd; truong hop ngudi huong uy quyén cho nguoi khac 1am
don va thu tuc thi ghi dia chi cia ngudi dugce Gy quyén;

(3) Truong hop nguoi huong uy quyén cho ngudi khac lam don va thuc hién
toan bd thu tuc thi ghi thém ndi dung nay néu khong co thi gach cheo;

(4) Banh dau vao ndi dung yéu cau giai quyét va ghi cu thé cac théng tin. Luu y
ghi bd sung vao cubi don:

a) Truong hop ndp h6 so cham hon so véi thoi diém huong lwong huu hodc bi
mat gidy ching nhan cho huong ché do thi bo sung gidi trinh trong thoi gian nop ho so
cham c6 xuét canh trai phép hodc bi Toa 4n tuyén bd mat tich hodc chap hanh hinh
phat tu giam khong (néu c6 thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén b
mat tich hodc thoi gian chap hanh hinh phat ti giam) hodc néu ro mat gidy chimg nhan
chd hudng ché 6 va cam két chiu trach nhiém vé ndi dung giai trinh.

b) Truong hop thay doi noi dang ky kham chira bénh BHYT ban dau thi ghi b
sung tén co sé kham, chita bénh BHYT ban dau ma ngudi huong lya chon theo quy
dinh cia BO Y té (Tram y té x4, hodc Bénh vién da khoa huyén/tuong duong, hodc cac
co s KCB khac theo phéan cép cta nganh y té); trudng hop di co thé¢ BHYT thi ghi
day du sb the di co.

c) bia chi noi cu tra, nhan luong huu, trg cép BHXH: Ghi rd sd nha, ngo
(ngach, hém), duong phd, to (thon, xom, ap), xa (phuodng, thi trin), huyén (thi x4,
thanh phd), tinh, thanh phd.

d) Trudong hop khong théng nhat thong tin vé ho, tén dém, tén, ngiy, thang,
niam sinh giita chimg minh thu/ho chiéu/thé cin cudc va ho so huong, cho hudong
BHXH thi ghi 15 trong don khong théng nhét vé thong tin gi kém theo ban sao chimg
minh thu/hg chiéw/thé can cude.

(5) Trudng hop c6 yéu cau khac thi ghi rd ndi dung yéu cau va cac thong tin
lién quan dén yéu cau giai quyét.

(6) Panh dau vao cac 6 twrong tmg dé chon hinh thirc nhan tién lwong huu, trg
cap.

Néu nhéan béng tién mat thi danh dau tiép dé chon noi nhan 1a tai co quan
BHXH hay thong qua to chirc dich vu BHXH; néu nhéan thong qua tai khoan ATM thi
ghi bd sung tén chu tai khoan, sb tai khoan, ngan hang, chi nhanh ngan hang mo tai
khoan.

80



Mau s6 13-HSB

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY UY QUYEN
Lam thua tuc hwéng, nhan thay ché d) BHXH, BHYT, BHTN

I. Nguoi iy quyén:

HO VAtON: .o , sinh ngay ....... [ovooii e
S6 56 BHXH/MA dnh danhi:...........c.ooueveueeeeeeeeeeeeeeeeeeee oo
L0ai Ché A0 AUOC NUGNIE: ...evoeeeee e e
S8 A1eN thOAL:...veeeeeeeeeeeeeeeeee e
S6 chimg minh thu/hd chidu/thé cAn CUGC: ...
CAP NGAY .. oo eeeei] . 1 RS
INOT CU ITT(L )it ettt e e et ee e e et e e s e eaae e e enaeaeeeenraneas
S6 thé BHYT hién dang st dung (N€U CO) ..eevvvveeeivieeieeeieieeee e
IL. Ngudi dwge iy quyén:
Ho vatén: ....ocovviveeiieeeee e, , sinh ngay ......... S [oveeernans
S6 chimg minh thu/hd chidu/thé cn CUGC: .....eveeeeeeeeeeeeeeeeeee e
CAp NGAY . oo . 11 PR
INOT CU ETT(L )ittt et e et ee e e et e e s e etaeeeeetanaeeeeanneeas
Sb dlen 1170 § SRS

IV: Thoi han Gy quYen: ..........ococooooveveeeeieeeenn.

Chiing t6i cam két chap hanh dung n6i dung uy quyen theo quy dinh cua phap
lugt. Trong trudng hop nguoi uy quyén (nguoi huong ché d6) xuét canh trai phép
hoic bi Toa an tuyén bd 1a mat tich hoic bi chét hodc co cin cr xac dinh viéc
huong BHXH khong dung quy dinh cta phap ludt thi nguoi duge uy quyen co
trach nhiém thong bao kip thoi cho dai dién chi tra hoac BHXH cap huyén, néu vi
pham phai tra lai s6 tién d3 nhan va bi xt Iy theo quy dinh ctia phap luat./.

., ngay ... thang ... ndm .... .., ngay ... thang ... nam ... ..... ,ngay .... thang ... nam .....
Chirng thyc chir ky Ngwoi iy quyén Ngwoi duge Gy quyéen
cia ngudi iy quyén (Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)

(Ky, ghi 10 ho tén va dong dau)
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HUONG DAN LAP MAU SO 13-HSB

(1) Ghi day du dia chi: SO nha, ngd (ngach, hém), dudng phé to (thén,
x6m, 4p), xa (phuong, thi tran) huyén (quan thi x3, thanh phd), tinh (thanh
phd); truong hop ngudi uy quyén dang chap hanh hinh phat tu thi ghi tén trai
giam, huy¢n (quén, thi xa, thanh pho), tinh (thanh pho),

(2) Ghi 15 ndi dung ty quyén nhu: Lam loai tha tuc gi; nhan hd so huong
BHXH (bao gém thé BHYT) néu co; nhan luong huu hodc loai trg cép, ché o
gi; d6i the¢ BHY T, thanh toan BHYT, d6i s, diéu chinh mtic hudng; diéu chinh
s6 BHXH, th¢ BHYT...Néu ndi dung iy quyén bao gém ca viéc lam don thi
cling phai ghi 13 1 uy quyén lam don

- Nguoi duge uy quyén khi dén nhan két qua phai xudt trinh chimg minh
thu/ho chiéu/thé can cudce va ndp lai Gidy uy quyen;

- Gidy uy quyén bang tiéng nudc ngoai phai kém theo ban dich sang tiéng
Viét dugc cong chung, chiing thuc;

- Thot han uy quyén do cac bén thoa thuan, truong hop khong thoa thudn
thi thoi han Gy quyén c6 hiéu luc 1a mot nim ké tir ngay xéac 1ap viée iy quyén.

- Chirng thuc chit ky ctia ngudi ty quyén: La chtng thuc cta chinh quyén
dia phuong hodc cua Phong Cong chiing hoac ctia Thu trudng trai giam, trai tam
giam trong trudng hop chép hanh hinh phat tu, bi tam giam hodc cua Pai st
quan Viét Nam hodc co quan dai dién ngoai giao Viét Nam hodc cua chinh
quyén dia phuong ¢ nudc noi ngudi huong dang cu tra trong truong hop cu tra
& nudc ngoai (chi can xac nhan chir ky cta ngudi iy quyén).

- Truong hop nguoi duge uy quyen khong thuc hién dung ndi dung cam
két thi ngoai viéc phai hoan tra lai so tién dd nhan khong ding quy dinh con bi
xur ly theo quy dinh cua phép luét.
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10

Tén thi tuc hanh chinh

Giai quyét hwong ché d tir tuat

Trinh tu thyc hién

1. Buge 1:

a) P6i voi nguoi lao dong dang dong BHXH,
chét (ké ca chét do tai nan lao dong, bénh
nghé nghiép): Pon vi st dung lao dong tiép
nhan du hd so tir than nhan ngudi lao dong,
nop hod so theo quy dinh cho té chitc BHXH
noi don vi st dung lao dong déong BHXH;
nhan lai ho so da giai quyét tir co quan BHXH
noi ndp hod so dé giao cho than nhan ngudi lao
dong.

b) Dbi voi ngudi lao dong bi chét ma dang
bao luu thoi gian dong BHXH bat budc hoic
dang cho du dicu kién vé tudi doi dé huong
ché d6 huu tri, trg cép can bg xa hang thang
hodc giam gia BHXH tuy nguyén: than nhan
noép hd so theo quy dinh cho BHXH huyén
hodac BHXH tinh noi ngudi ké khai To khai
cu tra.

¢) Pbi v6i nguoi dang huong lwong huu, tro
cap BHXH hang thang chét: thuc hién ndp hd
so theo quy dinh cho BHXH huyén hoac
BHXH tinh noi dang chi tra luong huu, trg
cAp BHXH hang thang truéc khi ngudi lao
dong chét.

Truong hop tai Piém b va ¢ néu trén Than
nhan nguoi lao dong phai truc tiép nhan két
qua giai quyét; truong hop khong dén nhan
tryc tiép thi phai ¢ gidy ty quyén theo miu
s6 13-HSB (ban chinh) hoic hop dong uy
quyén theo quy dinh cua phap luat cho nguoi
dai dién hop phap ctia minh nhan két qua giai
quyét BHXH.

2. Budc 2:

- BHXH huyén tiép nhan da hod so tir don vi
st dung lao dong va than nhan nguoi lao
dong, chuyén hd so dén BHXH tinh; nhan hd
so da giai quyét tir BHXH tinh dé tra cho don
vi st dung lao dong va thdn nhan nguoi lao
dong.

- BHXH tinh tiép nhan hd so tir than nhéan
nguoi lao dong hoac tr BHXH huyén, tir don
vi sir dung lao dOng; giai quyét va tra hd so di
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giai quyét cho than nhan nguoi lao dong hoic
cho BHXH huy¢n, don vi sit dung lao dong
(dé tra cho than nhan ngudi lao dong).

- BHXH huyén/BHXH tinh khi tiép nhan hd
so tir than nhan nguoi lao dong hodc tir don vi
str dung lao dong thuc hién ddi chiéu véi ban
chinh ddi vé6i thanh phan hd so 13 ban sao
khong c6 chung thuc va tra lai ban chinh cho
than nhan nguoi lao dong hoac cho don vi st
dung lao dong dé tra cho than nhan ngudi lao
dong.

Cach thurc thuc hién

a) Doi voi to chite: Pon vi ndp hd so va nhan
két qua giai quyét thi tuc hanh chinh qua dich
vu buu chinh.

b) Doi v6i ca nhan: Nop hd so truc tiép tai BO
phdn mot ctra co quan BHXH huyén hoac
Phong tiép nhan va tra két qua TTHC co quan
BHXH tinh noi dang chi tra luong huu, trg
cAp BHXH hang thang.

Thanh phan ho so

1. S6 BHXH (ban chinh) cta ngudi dang
dong BHXH, nguoi bao luu thoi gian dong
BHXH va ngudi chd du diéu kién vé tudi doi
dé huong luong huu, trg cdp hang thang bi
chét;

2. Gidy chung tir hodc Gidy bao tir hodc trich
luc khai tir hodc quyét dinh tuyén bd 1a da
chét cua Toa an di ¢ hiéu luc phap luat;

3. To khai cta than nhan (Mau s6 09A-HSB,
ban chinh);

4. Bién ban hop cua cac than nhan déi voi
truong hop du diéu kién huong hang thang
nhung chon hudng trg cip tuat mot lan (Mau
s0 16-HSB, ban chinh) (trudng hop chi c6
mot than nhan du diéu kién hudng tro cap tuit
hang thang ma lga chon hudng tro cép tuat
mot 1an thi khong can bién ban nay).

5. P6i voi trudng hop chét do tai nan lao dong
thi ¢6 thém Bién ban diéu tra tai nan lao dong.
Truong hop tai nan giao thong dugc xac dinh
la tai nan lao dong thi c6 thém mot trong céc
gidy to: Bién ban kham nghiém hién truong,
so d6 hién trudng vu tai nan giao thong hoic
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Bién ban tai nan giao thong cua co quan cong
an hoac co quan diéu tra hinh su quan doi;
Truong hop khong co cac gidy td trén thi phai
cd van ban x4c nhén bi tai nan cia co quan
Cong an x4, phuong, thi trdn noi xdy ra tai
nan.

6. Dbi voi truong hop chét do bénh nghé
nghi¢p thi c6 thém: Bénh an diéu trj bénh
nghé nghiép.

7. Pbi voi than nhan (cta nguoi chét thudce
d6i twong hudng ché @6 tir tuat) do suy giam
kha ning lao dong thi c6 thém mot trong cac
giéy to sau: Giéy xac nhan khuyét tat muc do
dac bi¢t nang (twong duong muc suy giam
kha nang lao dong tr 81% trd 1én) theo quy
dinh tai Thong tu s6 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDDT hoac Bién
ban gidm dinh muc suy giam kha nang lao
dong ctia Hoi dong Giam dinh y khoa.

Luu y: Cac thanh phan hd so néu trén néu
khong quy dinh 13 ban chinh thi c¢6 thé ndp
ban chinh, ban sao kém ban chinh dé ddi
chiéu, ban sao duoc chirng thuc hodc ban sao
duoc cap tir s6 gbc.

S6 luong ho so

01 b

Thoi han giai quyét

T6i da 15 ngay ké tir ngay nhan du ho so theo
quy dinh.

Poi twong thuc hién thu
tuc hanh chinh

Cé nhan, don vi st dung lao dong

Co quan thyc hién thu tuc
hanh chinh

BHXH tinh

Két qua thyc hién thu tuc
hanh chinh

Quyét dinh vé viéc huong ché do tir tuat hang
thang hoac mot lan

L¢ phi

Khong

Tén mau don, mau to
khai

- To khai cua than nhan nguoi chét (Mau sb
09A-HSB)

- Bién ban hop cac than nhan (Mau sé 16-
HSB)

Yéu cau, diéu kién thuc
hién thua tuc hanh chinh

1. Diéu kién huong ché do tur tuat hang thang
Nhitng nguoi quy dinh tai khoan 1 va khoan 3
Diéu 66 cia Luat BHXH 2014 thudc mot
trong cac trudng hop sau day khi chét thi than
nhan dugc hudng tién tudt hing thang:

- Pa déng bao hiém x3 hoi du 15 nam trd 1én
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nhung chua hudng bao hiém xa hoi mot lan;

- bang huong luong huu;

- Chét do tai nan lao dong, bénh nghé nghiép;
- bang huong trg cép tai nan lao dong, bénh
nghé nghiép hang thang v&i muc suy giam
kha nang lao dong tir 61 % trd 1én.

Than nhan ctia nhirng ngudi quy dinh néu trén
duoc huong tro cap tuat hang thang, bao gdom:
- Con chua du 18 tudi; con tir du 18 tudi trd
1én néu bi suy giam kha nang lao dong tir 81%
tré 1én; con duogc sinh khi nguoi bd chét ma
nguoi me dang mang thai;

- Vo tir du 55 tudi trd 1én hodc chong tir du 60
tudi tré 1én; vo dudi 55 tudi, chong dudi 60
tudi néu bi suy giam kha ning lao dong tir
81% trd 1én;

- Cha dé, me dé, cha dé cua vo hoac cha dé
cua chéng, me dé cua vo hodc me dé cua
chong, thanh vién khac trong gia dinh ma
ngudi tham gia bao hiém xa hoi dang c6 nghia
vu nudi dudng theo quy dinh cta phap luat vé
hon nhan va gia dinh néu tir di 60 tudi tré 1én
doi v6i nam, tir d 55 tudi tré 1én déi voi ni;

- Cha dé, me dé, cha dé cua vo hoac cha dé
ciia chong, me dé ctia vo hoic me dé cua
chong, thanh vién khac trong gia dinh ma
ngudi tham gia bao hiém xa hoi dang c6 nghia
vu nudi dudng theo quy dinh cua phap luat vé
hén nhan va gia dinh néu dudi 60 tudi ddi voi
nam, dudi 55 tudi dbi véi nir va bi suy giam
kha nang lao dong tir 81 % trd 1€n.

- Than nhan néu trén phai khong c6 thu nhap
hodc ¢ thu nhap hing thang nhung thap hon
muc luong co sé. Thu nhap theo quy dinh tai
Luat BHXH niam 2014 khong bao gom khoan
trg cip theo quy dinh cta phép luat vé wu dai
nguoi co cong.

2. biéu kién hudng ché do tir tudt mot lan:
Nhitng nguoi quy dinh tai khoan 1 va khoan 3
Diéu 66 ctia Luat BHXH nam 2014 thuoc mot

trong cac trudng hop sau day khi chét thi than
nhan dugc hudng trg cap tuat mét lan:
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- Nguoi lao dong chét khong thudc cac trudng
hop quy dinh tai Khoan 1néu trén;

- Ngudi lao dong chét thudc mot trong cac
truong hop quy dinh tai khodn 1 néu trén
nhung khong c6 than nhan hudng tién tuit
hang thang quy dinh tai khoan 2 Diéu 67 cia
Luat BHXH 2014;

- Than nhan thudc dién huong trg cdp tuat
hang thang theo quy dinh tai khoan 2 Piéu 67
Luat BHXH nam 2014 ma c6 nguyén vong
huong tro cép tudt mot 1an, trir truong hop
con dudi 06 tudi, con hodc vo hodc chéng ma
bi suy giam kha nang lao dong tir 81% tr¢ 1€n;
- Truong hop ngudi lao dong chét ma khong
c6 than nhan quy dinh tai khoan 6 Diéu 3 cia
Luat BHXH 2014 thi trg cip tudt mot lan
dugc thuc hién theo quy dinh ctia phap luat vé
thira ké.

3. Piéu kién huong ddi v6i ngudi c6 thoi gian
lam chu nhiém hgp tac xa: Nguoi c6 thoi gian
lam Chu nhiém hop tac xa ndng nghiép, ngu
nghiép, diém nghiép c6 quy mod toan xa (sau
day goi tat 1a Chu nhiém hop tac x3) tir ngay
01/7/1997 tr& vé trude, sau khi thoi 1am Chu
nhiém hop tac xa c6 thoi gian lam it nhat mot
trong cac cong viéc quy dinh tai Piéu 1 Quyét
dinh s6 250/QD-TTg da tir tran

Can ctr phép 1y cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QH13 ngay 20/11/2014;
- Luit ATVSLD sb 84/2015/QHI3 ngay
25/6/2015;

- Nghi dinh s6 115/2015/NB-CP ngay 11/11/2015;
- Nghi dinh sb 134/2015/ND-CP ngay 29/12/2015;
- Nghi dinh sb 33/2016/ND-CP ngay 10/5/2016;

- Théng tr sb 592015/ TT-BLDTBXH ngay
29/12/2015;

- Théng tu s6 01/2016/TT-BLDTBXH ngay
18/02/2016 quy dinh chi tiét va hudng dan thi
hanh mot s6 diéu cta Luat BHXH vé BHXH
tu nguyén;

- Quyét dinh s6 250/QDP-TTg ngay
29/01/2013 cua Thu tuéng Chinh phu vé viée
giai quyét ché do, chinh sach dbi véi Chu
nhi¢ém hop tdc xa c6 quy mo toan xa trong
thoi ky bao cap chua dugc huong ché do cua
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Nha nudc;

- Quyét dinh sd6 636/QD-BHXH ngay
22/4/2016 ban hanh quy dinh vé hd so va
quy trinh giai quyét huong cac ché do bao
hiém xa hoi;

- Quyét dinh 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau 50 094-HSB

Doc 1ap - Tw do - Hanh phuc

TO KHAI CUA THAN NHAN

I. Ho va tén nguoi khai (1) ceveeevieiieiieeiee, ; sinh ngay.... /... ...... ; Nam/Nir......; Quan hé v&i ngudi chéti. ...
INOT CU BT ettt et ettt ettt e a e e ae et es et e ea e e s ht e eab e e e h e e e et e e eh et st e e ee e ehs e bt eh st easteea bt eat e eate£eateeeb e e eab e st ene e e ateeehte eat e eaeeenbeentbeenbeebeen
S6 CMT/ho chiéu/thé cn cudc ..., do oo CAP NEAY .o [, ; sO dinh danh (néu ¢6): ......oeveveeen..
IL. Ho va tén ngudi chét: ....oooes voeeeeeeeeeeeeeee e, .50 56 BHXH/SE N0 SO ..o ; chét ngay ... foeeeen R

Noi hudong lwong huu/trg cdp BHXH (d6i voi ngudi dang hudng lwong huu hodc tro cdp BHXH hang thang) hodc don vi cong tac
(d6i v6i nguoi dang 1am viéc), noi cu tri (d01 v6i ngudi bao luu thoi gian dong BHXH), noi dong BHXH (d6i v6i ngudi dang dong
BHXH ty nguyén, tu dong tiép BHXH bat budc) trrGc KRi Chét: ......co.covoveiveieeeeeieie e
II1. Danh sach va dé nghi cia ngudi khai

1. Danh sach than nhan cta nguoi chét (2):

Ngay, thang, - S6 dinh TV 16
nam sinh danh (néu c6) Y s
Z. - suy | budiéu
Moi o ) hoac , R s o
N bia chi noi cu trd £ ~| Mtrc thu nhdp | giam kién
£ quan h¢ . T -SO0 CMT/ ho| . , . \ ,
So \ A iy (ghi cu thé s6 nha, pho, to, It . - | hangthang tir | kha huong
Ho va tén VOl A~ . X chiéu/ thé can N R < £
TT .. thon, x3/phudng/thi tran, , z_,|ngudn thu nhdp | nang trg cap
nguoi | \m | Ni | quan/huyén, tinb/thanh phé) [CU9C (n€u cO) ) lao | hang
chét néu chua co don thang (6)
s6 dinh danh (-S)g g
3)
1
2
3
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2. Trudng hop than nhan hudng tro cap tuat thang chua du 15 tudi hodc bi mét, han ché nang luc hanh vi dan su thi khai bo sung:

- S6 dinh danh (néu
Mbi quan hé cua | €0) hodc

Ho, tén nguoi | nguoi dimg tn|. S§ CMT/ho chiéu
dung tén nhan tro | nhan trg cap voi|/th¢ can cudc cla

bia chi noi cu trGl ctia nguoi dung tén
nhan trg cap (ghi cu thé so nha, phd, t0,
thon, xa/phudng/thi tran, quan/huyén,

S6 |Ho tén nguoi
TT | huong trg cap

cép (1) nigu(‘yi huong  tro | nguoi nhén tro cap néu | b thanh phé)
cap chua c6 s6 dinh danh
(6)
1
2

Sau khi nghién ctru k¥ quy dinh cua phap luat BHXH, t6i dé nghi co quan BHXH giai quyét: (nguoi khai nghién ctru k¥ va danh dau
X vao 01 trong 03 6 vuong dudi day)

[] Tro cap tuat hang thang d6i véi cac than nhan du diéu kién.

[ ] Tro cép tuat mot lan ddi voi truong hop khong cé than nhan da diéu kién hudng tro cap tuat hang thang.

[ ] Tro cép tudt mot 1an ddi véi truong hop than nhan du diéu kién huong tro cip tuat hang thang nhung lya chon hudng tro
cap tuat mot lan.

IV. Cam két ctia nguoi khai: Trudng hop duoc hudng tro cdp mai tang, tro cip chét do TNLD, BNN, tro cip khu vuc mot lan
hoic tro cap tuat mot 1an, toi duoc cac than nhan cir lam dai dién cho tat ca than nhan dimg tén ké khai va nhan tién trg cap.

Td1 xin cam doan nhitng ndi dung ké khai trén day la dﬁy du, dang sy that, néu sai toi xin chiu trach nhi¢m trude phép luat. bé
nghi co quan BHXH xem xét, giai quyét ché do tir tuat cho gia dinh t6i theo quy dinh./.

...... ,ngay .....thang ... nam.. .. .e....,ngay.....thang... ndm. . ..
Churng thue chir ky hoac diém chi cia nguwoi khai (7) Nguoi khai
(ky hodc diém chi, ghi rd ho tén)

Xac nhén ciia cic thin nhéan vé viée cir nguwoi dai dién ké khai va nhén tro cip (8)
Than nhan Thén nhan Than nhan Théan nhan
(Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi 10 ho tén)

88




HUONG DAN LAP TO KHAI THEO MAU SO 09A-HSB

- (1) Ngudi khai trong truong hop than nhéan du diéu kién huong ché do tir tuat
mot lan 1a nguoi duoc cac than nhan ay quyén (d01 voi truong hop du diéu kién huong tro
cap tudt hang thang nhung lira chon huong trg cap tuat mot lan 1a nguoi dugc uy quyén
trong Mau s6 16- HSB) nhan trg cap mai tang, trg cap tuat mot lan, tro cip khu vue mot
1an (néu c6) va trg cap chét do TNLD, BNN (néu co);

Trudng hop than nhan du diéu kién huong tro cip tuat hang thang ma chwa du 15
tudi hodc bi mat, han ché nang lyc hanh vi dan sy thi nguoi khai 1a nguoi dai dién hop
phép cua than nhan theo quy dinh ctia phép lut dan sy;

Truong hop than nhan du diéu kién huong tro cip tudt hang thang ma lya chon
huong trg cap tudt mot 1an thi ngudi khai 1a ngudi duoc cac than nhan uy quyen nhéan
trg cap tuat mot lan. Néu chi c6 mot than nhan du diéu kién huong tro cp tuat hang
thang ma lya chon huong trg cap tuat 1 1an thi nguoi khai 1a chinh than nhan do; néu
cac than nhan du diéu kién huong trg cép tuat thang ma chua du 15 tudi hodc bi mat
hodc bi han ché ning lyc hanh vi dan sy méa c¢6 chung mot nguoi dai dién hop phap thi
nguoi khai la ngudi dai dién hop phap va chiu trach nhiém veé viéc lya chon huong tro
cap tuat mot lan;

Truong hop hudng trg cap tuat mot 1an theo quy dinh ciia phap luat vé thira ké
thi tai cot "Mdi quan hé véi nguoi chét" trong Danh sach tai diém 1 Muc III cia To
khai, ghi: “nguoi thira ké” va nguoi khai trong truong hop nay la nguoi dai dién cho
cac than nhan cung hang thira ké nhan tro cip.

- (2) Ké khai tat ca than nhan theo tht tu con, vo hodc chéng, cha d¢, me dé, cha
vo hoac cha chéng, me vo hoac me chéng; thanh vién khéc trong gia dinh ma nguoi tham
gia BHXH khi con séng c6 trach nhiém nudi dudng; néu c6 ngudi du didu kién huong tro
cap tudt hang thang thi ké khai nguoi du diéu kién hudng tro cdp tuat hang thang trudc.
Truong hop than nhan da chét thi ghi "da chét thang... nam ..." vao cot "dia chi noi cur
tra" va khong phai ké khai c¢ot "ngay thang nam sinh" va 4 c0t ngoai cung bén phai;

- (3) Néu @i c6 sé dinh danh thi phai ghi s6 dinh danh; trudng hop chua cé s6
dinh danh thi ghi s6 chimg minh thu hodc sé ho chiéu hodc s6 thé can cude, néu khong
c6 thi khong bat budc phai ghi;

- (4) Ghi & muc thu nhap thyc té hién c6 tir nguon thu nhap nhu tién luong
hodc lwong huu hoic loai tro cép hoidc cac ngudn thu nhap cu thé khac;

- (5) Néu bj suy giam kha nang lao dong tur 81% tro 1én thi ghi ty 1€ % suy giam
kha ning lao dong; néu dugc cdp gidy xac nhan thuong tat dic biét ning thi ghi
"thuong tat 81%";

- (6) Ghi "du diéu kién" d6i véi than nhan di diéu kién hudng trg cp tuat hang
thang. Néu s6 than nhan du diéu kién hudng tro cap tuat hang thang nhiéu hon 4 nguoi
thi c4c than nhan théng nhét Iya chon dé khai tai danh sach nay du 4 nguoi theo thur ty
wu tién tir s6 01 dén 04, sau do6 khai dén cac than nhan khac.

- (7) Chimg thuc chit ky hodc diém chi cua ngudi khai: La ching thuc cua
chinh quyén dia phuong hoic ctia Phong Cong chimg hodc cua Thu trudng trai giam,
trai tam giam trong truong hop chap hanh hinh phat ti, bi tam giam hodc cta Dai st
quan Vi¢t Nam hoac co quan dai dién ngoai giao Viét Nam trong truong hop cu tri &
nudc ngoai.

Néu To khai tir 02 to rdi trd 1én thi giira cac to phai dong dau giap lai ctia chinh
quyén dia phuong noi xac nhan chir ky cta nguoi khai.

- (8) Truong hop than nhan huong trg cat tuat mot 1an ctr nguoi khai 1am dai
dién nhan tién tro cép thi ky, ghi rd ho tén hodc diém chi.
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Madu sé6 16-HSB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

‘ BIEN BAN HQP CUA CAC THAN NHAN q
Veé viéc lvya chon hu:("mg‘ trg cap tuat mot lan, trur trudong hop con dudi 6 tudi,
con hodc vg hodc chong bi suy gidm kha nang lao dong tir 81% trd 1én

Chung t6i gdbm cac than nhan du diéu kién huong tro cdp tudt hang thang cua

ong (ba) ... (1): ........................................... , sb so6 BHXH/s6 hd so
............................. ,chétngay ... /... /......, cO tén sau day:

1. Ong (Ba) .cceoevvveeeeeeieeiieee e, Nam/N, sinh ngay ... [ovoiid v ;
12 (2)eeieeieieeeeeee, ;

Nguoi dai dién hgp phap (nu co): ................ (3) et

2.0ng (Ba) .ccoo.oevoiiiiiiieiee e, NanyNT, sinh ngdy ... Y ;
12 (2)eeeeeieeeee e, ;

Tién hanh hop dé thong nhét viéc lya chon hudng tro cip tudt mot 1an, sau khi
nghién ctiru k¥ quy dinh ciia chinh sach vé ché do tur tuat Vé khoan 3 Diéu 69 Luat
BHXH nam 2014, ching t6i thudc dbi tugng huong tro cip tuit hang thang nhung
théng nhit Iya chon hudng tro cdp tudt mot lan va uy quyen cho oOng

((o:) IR (€ IR , S6 ching minh thuwhd chiéwthé can
CUGC: e thay mit cho chung t6i 1ap t& khai ctia than nhan theo Mau

s6 09A-HSB va nhan tién tro cap tudt mot lan. Dé nghi co quan BHXH xem xét, giai
quyét tro cap tuat mot lan.

Ching t61 cam doan chiu trach nhiém trudc phap luat vé viéc lua chon ctua minh
cling nhu trong truong hop xay ra tranh chap va cam két khong khiéu nai gi vé sau./.

Xac nhan cua cac than nhan (5)

Théan nhan
dugc uy quyén
(Ky, ghiro ho tén)  (Ky, ghirdo ho tén)  (Ky, ghirdo ho tén)  (Ky, ghi rd ho tén)

Than nhan Than nhan Than nhan

Ghi chu:
- (1) Ghi 5 ho va tén nguoi chét;
- (2) Ghi rd mbi quan h¢ v& nhan than voi nguoi chét;
- (3) Truong hop than nhan chua du 15 tudi hodc bi mat, han ché niang lyc hanh vi dan sy thi ghi day
di tén ngudi dai dién hop phap theo quy dinh ciia phap ludt dan sy, s6 ching minh thu, mdi quan hé
voi nguoi duoc dai dién; néu cac than nhan déu chua du 15 tubi hodc bi mét, bi han ché nang lyc hanh
vi dan sy ma c6 chung mét nguoi dai dién hop phap thi ciing khong can 1ap bién ban nay; trudng hop
khong can nguoi dai dién hop phap thi khong hién thi ndi dung nay;

- (4) Ghi 10 ho va tén cua nguoi thay mat cho cac than nhan da néu trong To khai cia than nhan.
- (5) Cac than nhan, ngudi dugc iy quyén, ngudi dai dién hop phéap cho than nhan thudc dién huéng
tudt hang thang bét budc phai ky, ghi rd ho tén hodc diém chi.
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Tén thui tuc hanh chinh

Giai quyet hwong tlep lwong huwu, tro cap
BHXH hang thang d6i véi nguoi chip
hanh xong hinh phat tu, nguwoi xuit cinh
trai phép tré vé nwée dinh cw hop phap,
ngudi dwge Toa an hiy quyét dinh tuyén
b6 mit tich

Trinh tuy thuc hién

1. Bu6c 1: Nguoi lao dong 1ap ho so ghi tai
muc thanh phan hd so dudi diy, ndop cho
BHXH cip huyén hogc BHXH tinh noi chi tra
lwong huu, trg cap BHXH hang thang trudce
khi di ti hodc xuat canh hodc mat tich.

2. Budc 2:

- BHXH cap huyén: Tiép nhan du hd so tir
nguoi lao dong, chuyén hd so dén BHXH tinh,
thanh phd; nhan hd so di giai quyét tr BHXH
tinh, thanh phd dé tra cho nguoi lao dong.

- BHXH tinh: Tlep nhan ho so tir nguoi lao
dong hodc BHXH cap huyén; giai quyét va tra
hé so di giai quyét cho ngudi lao dong hoic
BHXH huyén (dé tra cho ngudi lao dong).

- BHXH huyén/BHXH tinh khi tiép nhan ho
so tir nguoi lao dong thuc hién ddi chiéu véi
ban chinh d6i véi thanh phan hé so 13 ban sao
khong c6 chirng thuc va tra lai ban chinh cho
nguoi lao dong.

Cach thirc thuc hién

Nop ho so truc tiép tai B phéan rp(f)t cura co
quan BHXH huyén hodc Phong tiép nhan va
trd két qua TTHC co quan BHXH tinh.

Thanh phan ho so

1. Pon theo mau s6 14-HSB (ban chinh);

2. Gidy ching nhan chap hanh xong hinh phat
ti hodc gidy dic x4 ra ti trude thoi han hodc
quyét dinh cta cip co6 thim quyén vé viéc
mién hoic tam hodn chép hanh hinh phat tu
d6i v6i truong hop bat dau phai chdp hanh
hinh phat tu giam trong khoang thoi gian tur
ngay 01/01/1995 dén hét ngay 3 1/12/2015;

3. Van ban cua co quan co tham quyen vé
viéc tr& vé nudc dinh cu hop phap dbi voi
truong hop xuat canh trai phép;

4. Quyét dinh co hiéu lyc phap luat cua Toa
an hiy bo quyét dinh tuyén bo mat tich d6i
v6i truong hop ngudi mat tich tro vé;

Luu y: Cac thanh phan hd so néu trén néu
khong quy dinh 1a ban chinh thi c6 thé ndp
ban chinh, ban sao kém ban chinh dé doi
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chi€u, ban sao dugc chung thyc hodc ban sao
dugc cap tir s6 goc.

S6 luwong ho so 01 b

Thoi han giai quyét T6i da 15 ngay ké tir ngay nhan du ho so theo
quy dinh.

DPoi tuong thyc hién thu Ca nhan

tuc hanh chinh

Co quan thyc hién thu tuc | BHXH tinh

hanh chinh

Két qua thyc hién thu tuc

- Quyét dinh vé viéc huong tiép ché do

hanh chinh BHXH hang thang;
- Thé BHYT.
L¢ phi Khoéng

Tén mau don, mau to
khai

Mau s6 14-HSB Pon yéu cau

Y éu cau, diéu kién thuc
hién thu tuc hanh chinh

Pang huong luong huu, tro cap BHXH hang
thang ma bi phat to dbi v6i truong hop bit
dau phai chap hanh hinh phat ti giam trong
khoang tho gian tir ngay 01/01/1995 dén hét
ngay 31/12/2015 hodc ra nudc ngoai dinh cu
bat hop phap hodc mét tich nay chdp hanh
xong hinh phat ti hodc trd vé nudc dinh cu
hop phap hodc duge Tda an hiy Quyét dinh
tuyén bé mat tich.

Can ctr phép 1y cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QH13 ngay
20/11/2014;

- Nghi dinh s6 115/2015/ND-CP ngay
11/11/2015 quy dinh chi tiét mot sd diéu cua
Luat BHXH vé BHXH bit budc;

- Nghi dinh s6 134/2015/ND-CP ngay
29/12/2015 quy dinh chi tiét mot sé diéu cua
Luat BHXH vé BHXH tu nguyén;

- Thong tr s 59/2015/TT-BLDTBXH ngay
29/12/2015 quy dinh chi tiét va huéng dan mot
s diéu ctia Luat BHXH vé BHXH bat budc;

- Théng tu sé6 01/2016/TT-BLDTBXH ngay
18/02/2016 quy dinh chi tiét va hudng dan thi
hanh mét s6 diéu ctia Luat BHXH vé BHXH tu
nguyén;

- Quyét dinh s6 636/QD-BHXH ngay 22/4/2016
ban hanh quy dinh vé h6 so va quy trinh giai
quyét hudng cac ché do bao hiém xa hoi;

- Quyét dinh 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam.

92




Mau s6 14-HSB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI
Kinh giri: Bao hiém XA hoi.........oevveniiiieeiieeeinn.L.

Ho vatén (1): oo sinh ngay ...../..... ........ gidi tinh........
S6 56 BHXH/SE dinh danh:........cvveeererereerrreeiiseesieseesiseeseiseeseeess s secesesee
S6 CMT/HO chiéu/Thé ¢an cudC ......veveveeeeereen. dO e, cép ngay

...... thang ..... nam.......;

S4 dién thoai (néu 470 ) PR PRRPRP

Dia Chi HEN W& (2):.eiiieiiiee e

Ho va tén ngudi dwoc uy quyen (3): .o.eeeveeeeeeeeeeeeeeeeereenen. sinh ngay ...../...../......

gidi tinh......
Noi dung yéu cau giai quyét (4):
[ IBHXH mét lin

[ ] Lwong hwu. Thoi diém huong tir thang ... nam .......

-D1a Chi NOTNNAN ..o e
= NOTAANG KT KCB ...ttt e
[ 1Tro cap mot lan dé di nwéc ngoai dinh cw

[ ] Chuyén noi hwéng hrong huu, trg cip BHXH tir thang ... nam ........

- Dia chi NOT CU T MOT oo e
=NOTAANZ KT KCB ..ottt

[ ]Chuyén noi quan Iy ho so ché hwéng lwong huu, trg cip BHXH tir thang ...
nam .......

[ JHwéng lai lwong huwu/tre cAp BHXH .......o.oovoiieieeieeeeeeeeeeeee e
NOTAANZ KY KCB ...t
[_INhén lwong hwu/trg cAp BHXH ciia nhirng thang chuwa nhén

YU CAU KNAC (5)..eoeeeeee e
Hinh thirc nhén tién lwong huu/tre cap BHXH (6)

[ ]Tién mat [ ]Tai co quan BHXH [] Qua td churc dich vu BHXH

[JATM: Chil tai KhO&n ....ccooevvernrreerrinens S6 ta1 KNOAN wevvvvvevreeereiereireeeine
Ngan hang ......cccceeveeveiiniennienneee, Chinhanh ......cccoooviiiiiniics
.............. , ngay ....... thang ..... ndm ......
Nguwoi lam don
(Ky, ghi 13 ho tén)
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HUONG DAN LAP MAU 14-HSB

(1) Ghi day du ho va tén cia nguoi huong;

(2) Ghi day du dia chi noi dang cu trii ciia nguoi c6 yéu cau giai quyét: S6 nha,
ngd (ngach, hém), dudng pho t6 (thon, xom, ap), xa (phuong, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd; truong hop ngudi huong uy quyén cho nguoi khac 1am
don va thu tuc thi ghi dia chi cia ngudi dugce Gy quyén;

(3) Truong hop nguoi huong uy quyén cho nguoi khac lam don va thuc hién
toan b thu tuc thi ghi thém ndi dung nay néu khong c6 thi gach chéo;

(4) Banh dau vao ndi dung yéu cau giai quyét va ghi cu thé cac théng tin. Luu y
ghi bd sung vao cubi don:

a) Truong hop ndp ho6 so cham hon so véi thoi diém huong lwong huu hodc bi
mat gidy chimg nhén cho huong ché do thi bo sung giai trinh trong thoi gian nop ho so
cham c6 xuét canh trai phép hodc bi Toa an tuyén bd mat tich hodc chap hanh hinh
phat ti giam khong (néu c6 thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén bd
mat tich hozc thoi gian chap hanh hinh phat ti giam) hodc néu & mét gidy ching nhan
chd hudng ché d6 va cam két chiu trach nhiém vé noi dung giai trinh.

b) Truong hop thay doi noi dang ky kham chira bénh BHYT ban dau thi ghi bo
sung tén co sé kham, chita bénh BHYT ban dau ma ngudi huong lya chon theo quy
dinh ciia BO Y té (Tram y té x4, hodc Bénh vién da khoa huyén/tuong duong, hodc cac
co s KCB khac theo phéan cép cta nganh y té); trudng hop di co thé¢ BHYT thi ghi
day du sb the di co.

c) bia chi noi cu tra, nhan luong huu, trg cép BHXH: Ghi 13 sd nha, ngo
(ngach, hém), duong phd, to (thon, xom, ap), xa (phudng, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd.

d) Trudong hop khong théng nhét thong tin vé ho, tén dém, tén, ngiy, thang,
niam sinh giita chimg minh thu/ho chiéu/thé cin cudc va ho so huong, cho hudong
BHXH thi ghi 15 trong don khong théng nhét vé thong tin gi kém theo ban sao chimg
minh thu/ho chiéu/thé can cude.

(5) Truong hop co6 yéu cau khéc thi ghi rd ndi dung yéu cdu va cac thong tin
lién quan dén yéu cau giai quyét.

(6) Panh dau vao cac 6 twrong tmg dé chon hinh thirc nhan tién lwong huu, trg
cap.

Néu nhéan béng tién mat thi danh dau tiép dé chon noi nhan 1a tai co quan
BHXH hay thong qua t6 chirc dich vu BHXH; néu nhén thong qua tai khoan ATM thi
ghi bo sung tén chi tai khoan, sb tai khoan, ngan hang, chi nhanh ngan hang mé tai
khoan.
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12

Tén thi tuc hanh chinh

Giai quyét di chuyén ddi véi ngudi dang hwéng
lwvong hwu, tro cip BHXH hang thing va
ngudi ché hwéng lwong hwu, trg cip hang
thang tir tinh nay dén tinh khac

Trinh tu thuc hién

1. Budce 1:

- Dbi v6i ngudi bat dau huong lvong huu, trg cip
BHXH hang thang tai noi cu tra do BHXH tinh
khac giai quyét: Pén nhan luong huu, trg cép
BHXH hang thang va th¢ BHYT (néu thudc doi
tugng co6 trach nhiém tham gia BHYT) theo thoi
gian va dia diém ghi trong Thong bio (mau sb
18A-HSB); nop lai thé BHYT da duoc cap trudce
do;

- Ngudi bat dau huong lwong huu, tro cdp BHXH
hang thang do BHXH Bo Qudc phong, BHXH
Cong an nhan dan giai quyét chuyén dén hudng &
noi cu tri thi nhan hd so di niém phong tir don vi
st dung lao dong (trong truong hop don vi s
dung lao dong giao hd so truc tiép cho ngudi lao
dong), nop cho BHXH tinh noi cu tra khi hudng
lwvong huu, tro cdp BHXH hang thang dé duoc
nhén ché do;

- Nguoi dang huong luong huu, trg cap BHXH
hang thang ndp hodc giri theo dudng buu dién hd
so dé& nghi chuyén noi nhan lwong huu, tro cip
BHXH hang thang cho BHXH huyén hoac BHXH
tinh noi dang chi tra lwong huu, trg cdp hang
thang; dén nhan lwong huu, tro cAp BHXH hang
thang, thé BHYT (néu thudc dbi tuong c6_trach
nhiém tham gia BHYT) theo Thong bao vé thoi
gian, dia diém chi tra luong huu/trg cap BHXH
hang thang (mau s6 18A-HSB); nop lai th¢ BHYT
da duogc cap trudc do;

- Nguoi cho hu:ong lvong huu, tro cap hang thang
ndp hodc guri theo duong buu dién ho so dé nghi
chuyén hd so chd huong lwong huu, trg cip
BHXH hang thang cho BHXH tinh noi dang quan
ly ho so chd; nhan thong bao vé vige da tiép nhan
hd so cho huong luong huu/tro cip hang thang
(mau sb 18B-HSB).

Pbi v6i hd so ndp ban sao khong cé chimg thuc
thi phai xudt trinh ban chinh dé 1am can ctr doi
chiéu.

2. Budc 2:

- BHXH cap huyén noi chuyén di: Tiép nhan du
hd so tir ngudi dang huong luong huu, trg cip
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BHXH hang thang va nguoi cho huong lu’ong
huu, trg cap hang thang (goi chung la nguoi dé
nghi), chuyén BHXH tinh, thanh pho .

- BHXH tinh noi chuyén di: Tlep nhan ho so tur
BHXH cip huyén hogc tir nguoi dé nghi, hoan
thién ho so chuyen cho BHXH tinh noi nguoi dé
nghi chuyén dén;

BHXH tinh/BHXH huyén noi chuyén di khi tlep
nhan ho so tir ngu:cn lao dong thyc hién ddi chiéu
v6i ban chinh do6i véi thanh phan hé so 1 ban sao
khong c6 chung thyc va tra lai ban chinh cho
nguoi lao dong;

- BHXH tinh noi chuyén dén: Khi nhan dugc hd
so chuyén dén, théng bao cho nguoi hudng luong
huu, tro cip BHXH hang thang dén lam thu tuc
dang ky nhan lwong huu, trg cap BHXH hang
thang hodc cho nguodi chd huong ché do biét ve
viéc di tiép nhan ho so chd huong luong huu, tro
cdp BHXH hang thang.

Cach thurc thuc hién

Nop hd so truc tiép tai B phan mdt ctra co quan
BHXH huyén hoic Phong tiép nhan va tra két qua
TTHC co quan BHXH tinh hodc qua dich vu buu
chinh

Thanh phan ho so

1. Ho so dé nghi chuyén noi nhan luong huu, tro
cdp BHXH hang thang d6i v6i nguoi dang huong
luong huu, trg cap BHXH hang thang gom:

- Pon theo mau s6 14-HSB (ban chinh);

- Truong hop dang huong luong huu, trg cap
BHXH hang thang ¢ not c6 phu cap khu vuc ma
chuyén dén noi huong méi c6 phy cap khu vuc thi
c6 thém ho khiu thuong tri tai noi cu tri mai.
Truong hop khong théng nhét vé ho, tén dém, tén,
ngay, thang, ndm sinh gitta chirng minh thu/hd
chiéu/thé cin cude va hd so huong BHXH thi can
néu ro trong don kém theo ban sao chimg minh
ching minh thu/hd chiéu/thé cin cudc.

2. H6 so chd huong lwong huu, tro cdp hang
thang dén cu tra tai tinh, thanh phd khac gom:
Pon theo mau s6 14-HSB (ban chinh). Trudng
hop khong théng nhét vé ho, tén dém, tén, ngay,
thang, nam sinh gitra chimg minh thu/hd chiéu/thé
cin cudc va hd so huong BHXH thi can néu rd
trong don kém theo ching minh ching minh
thu/hd chiéu/thé cin cudc.

Luu ¥: Céac thanh phan hd so néu trén néu khong
quy dinh 13 ban chinh thi c6 thé ndp ban chinh,
ban sao kém ban chinh dé ddi chiéu, ban sao dugc
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chirng thuc hodc ban sao dugc cap tir s6 goc.

S6 luong ho so

01 bo

Thoi han giai quyét

- Giai quyét chuyen di: Toi da 05 ngay lam viéc
ké tir ngay tiép nhan don dé nghi di chuyén;

- Thong bao khi chuyen dén: 03 ngay lam vige ké
tir ngay nhan duoc ho so chuyén dén.

Poi tuong thyc hién | C4 nhan
tha tuc hanh chinh
Co quan thyc hién tha | BHXH tinh

tuc hanh chinh

Két qua thyc hién tha
tuc hanh chinh

- Thong bao cua co quan BHXH )
- Giay gioi thi€u tra lvong huu, trg cdp BHXH
(mau C77-HD)

L¢ phi

Khong

Tén mau don, mau to
khai

Mau s6 14-HSB Pon yéu ciu

Yéu cau, diéu kién
thuc hién thua tuc hanh
chinh

- Nguoi dang hudng lwong huu, trg cap BHXH
hang thang c6 yéu cau chuyén noi huong luong
huu hoic trg cip BHXH hang thang;

- Nguoi chd huong luong huu, tro cap BHXH
hang thang c6 yé€u céu chuyén hd so cho hu’ong
lwong huu, trg cap BHXH hang thang dén noi cu
tra thudc tinh, thanh phd khac.

Can ctr phap 1y cta
tha tuc hanh chinh

- Luat BHXH s6 58/2014/QH 13 ngay 20/11/2014;

- Nghi dinh sé 115/2015/ND-CP ngay
11/11/2015;
- Nghi dinh sé 134/2015/ND-CP ngay
29/12/2015;

- Nghi dinh sb 33/2016/ND-CP ngay 10/5/2016;

- Théng tu s 59/2015/TT-BLDTBXH ngay
29/12/2015;

- Théng tu sé 01/2016/TT-BLDTBXH ngay
18/02/2016;

- Quyét dinh s6 636/QP-BHXH ngay 22/4/2016
ban hanh quy dinh vé hd so va quy trinh giai
quyét huong cac ché do bao hiém xa hoi;

- Quyét dinh 828/QD-BHXH ngay 27/5/2016 cua
BHXH Viét Nam.
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Mau s6 14-HSB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI
Kinh giri: Bao hiém XA hoi.........oevveniiiieeiieeeinn.L.

Ho vatén (1): covoieeeieeeeeee e, sinh ngay ...../..... ........ gioi tinh........
SO 56 BHXH/SS dinh danh:........coveeererereerrrereeireesieseesiseeseiseeseeess s sssesees
S6 CMT/HO chiéu/Thé ¢an cudC ......veveveeeeereen. dO o, cap ngay

...... thang ..... nam.......;

S4 dién thoai (néu 470 ) PR PRRPRP

Dia Chi HEN W& (2) et et

Ho va tén ngudi dwoc uy quyen (3): .o.eeeveeeeeeeeeeeeeeeeereenen. sinh ngay ...../...../......

gidi tinh......
Noi dung yéu cau giai quyét (4):
[ IBHXH mét lin

[ ] Lwong hwu. Thoi diém huong tir thang ... nam .......

-D1a Chi NOTNNAN ..o e
= NOTAANG KT KCB ...ttt e
[ 1Tro cap mot lan dé di nwéc ngoai dinh cw

[ ] Chuyén noi hwéng hrong huu, trg cip BHXH tir thang ... nam ........

- Dia chi NOT CU T MOT oo e
=NOTAANZ KT KCB ..ottt

[ ]Chuyén noi quan Iy ho so ché hwéng lwong huu, trg cip BHXH tir thang ...
nam .......

[ JHwéng lai lwong huwu/tre cAp BHXH .......o.oovoiieieeieeeeeeeeeeeee e
NOTAANZ KY KCB ...t
[_INhén lwong hwu/trg cAp BHXH ciia nhirng thang chuwa nhén

YU CAU KNAC (5)..eoeeeeee e
Hinh thirc nhén tién lwong huu/tre cap BHXH (6)

[ ]Tién mat [ ]Tai co quan BHXH [] Qua td churc dich vu BHXH

[JATM: Chil tai KhO&n ....ccooevvernrreerrinens S6 1A KNOAN wevvvvveeeeerei e
Ngan hang ......cccceeveeveiiniennienneee, Chinhanh ......cccoooviiiiiniics
.............. , ngay ....... thang ..... ndm ......
Nguwoi lam don
(Ky, ghi 13 ho tén)
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HUONG DAN LAP MAU 14-HSB

(1) Ghi day du ho va tén cia nguoi huong;

(2) Ghi day du dia chi noi dang cu trii ciia nguoi c6 yéu cau giai quyét: S6 nha,
ngd (ngach, hém), dudng pho t6 (thon, xom, ap), xa (phuong, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd; truong hop ngudi huong uy quyén cho nguoi khac 1am
don va thu tuc thi ghi dia chi cia ngudi dugce Gy quyén;

(3) Truong hop nguoi huong uy quyén cho nguoi khac lam don va thuc hién
toan b thu tuc thi ghi thém ndi dung nay néu khong c6 thi gach chéo;

(4) Banh dau vao ndi dung yéu cau giai quyét va ghi cu thé cac théng tin. Luu y
ghi bd sung vao cubi don:

a) Truong hop ndp ho6 so cham hon so véi thoi diém huong lwong huu hodc bi
mat gidy chimg nhén cho huong ché do thi bo sung giai trinh trong thoi gian nop ho so
cham c6 xuét canh trai phép hodc bi Toa an tuyén bd mat tich hodc chap hanh hinh
phat ti giam khong (néu c6 thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén bd
mat tich hozc thoi gian chap hanh hinh phat ti giam) hodc néu & mét gidy ching nhan
chd hudng ché d6 va cam két chiu trach nhiém vé noi dung giai trinh.

b) Truong hop thay doi noi dang ky kham chira bénh BHYT ban dau thi ghi bo
sung tén co sé kham, chita bénh BHYT ban dau ma ngudi huong lya chon theo quy
dinh ciia BO Y té (Tram y té x4, hodc Bénh vién da khoa huyén/tuong duong, hodc cac
co s KCB khac theo phéan cép cta nganh y té); trudng hop di co thé¢ BHYT thi ghi
day du sb the di co.

c) bia chi noi cu tra, nhan luong huu, trg cép BHXH: Ghi 13 sd nha, ngo
(ngach, hém), duong phd, to (thon, xom, ap), xa (phudng, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd.

d) Trudong hop khong théng nhét thong tin vé ho, tén dém, tén, ngiy, thang,
niam sinh giita chimg minh thu/ho chiéu/thé cin cudc va ho so huong, cho hudong
BHXH thi ghi 15 trong don khong théng nhét vé thong tin gi kém theo ban sao chimg
minh thu/ho chiéu/thé can cude.

(5) Truong hop co6 yéu cau khéc thi ghi rd ndi dung yéu cdu va cac thong tin
lién quan dén yéu cau giai quyét.

(6) Panh dau vao cac 6 twrong tmg dé chon hinh thirc nhan tién lwong huu, trg
cap.

Néu nhéan béng tién mat thi danh dau tiép dé chon noi nhan 1a tai co quan
BHXH hay thong qua to chirc dich vu BHXH; néu nhén thong qua tai khoan ATM thi
ghi bo sung tén chi tai khoan, sb tai khoan, ngan hang, chi nhanh ngan hang mé tai
khoan.
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13

Tén thi tuc hanh chinh

Giai quyét diéu chinh théng tin vé nhan
than d01 voi nguwoi dang hwdng lwong huu,
tro cap BHXH hang thang; diéu chinh, huy
quyet dinh, chim dit huwéng BHXH

Trinh tu thuc hién

1. Bude 1: Nguoi lao dong lap hé so theo quy
dinh gui truc tiép cho co quan BHXH huyén
noi dang hudéng luong huu

2. Budc 2: Co quan BHXH huyén kiém tra, doi
chiu, néu du diéu kién thi tiép nhén va chuyén
hé so dén BHXH tinh

3. Budc 3: Co quan BHXH tinh kiém tra, doi
chiéu, néu du diéu kién thi giai quyéet

Cach thirc thuc hién

Nop truc tiép tai BO phan m{t cura co quan
BHXH huy¢n.

Thanh phan ho so

1. Dicu chinh thong tin vé nhan than doi véi
nguoi dang hudng luong huu, trg cap BHXH
hang thang:

- Pon theo mau sb 14-HSB (ban chinh);

- Giéy khai sinh hoac trich luc }(hai sinh hoac
trich luc thay doi, cai chinh, b6 sung ho tich,
xac dinh lai dan toc.

2. Diéu chinh, hiy quyét dinh huéng BHXH
hodc quyét dinh cham dat huéng BHXH

- Pon theo miu sb 14-HSB (ban chinh) trong
truong hop ngudi lao dong c6 yéu cau diédu
chinh;

- Ho so, gidy to, van ban lam cin cu diéu
chinh, hiy quyét dinh huong hoic cham dut
huéng BHXH.

Luu y: Céc thanh phan hd so néu trén néu
khong quy dinh 14 ban chinh thi c6 thé nop
ban chinh, ban sao kém ban chinh dé dbi
chiéu, ban sao duoc chung thuc hoac ban sao
duoc cp tir s6 gbe.

S6 luong ho so

01 bd

Thoi han giai quyét

Khong qua 30 ngay lam viéc ké tir ngay nhan
du ho so theo quy dinh

Péi twong thuc hién

C4 nhan

Co quan thyc hién

BHXH tinh
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Két qua thyc hién

- Quyét dinh diéu chinh thong tin vé nhan than
trong hd so huong BHXH hang thing
- Quyét dinh diéu chinh, hiy quyét dinh
hudng hodc cham dit huong

L& phi

Khoéng

Tén mau don, mau to
khai

Mau s 14-HSB Pon dé nghi

Yé&u cau, diéu kién

Nguoi dang huong BHXH hang thang

Can cu phap 1y cua thu
tuc hanh chinh

- Luat BHXH s6 58/2014/QHI13 ngay
20/11/2014;

-Nghi dinh s& 115/2015/NDP-CP ngay
11/11/2015;

- Nghi dinh s0 134/2015/ND-CP ngay
29/12/2015 quy dinh chi tiét mot sé dicu cua
Luat BHXH vé BHXH tu nguyén;

- Nghi dinh s6 33/2016/ND-CP ngay
10/5/2016;

- Nghi dinh s6 158/2005/ND-CP ngiy
27/12/2005 vé viéc dang ky va quan Iy ho tich.
- Thong tu s6 01/2008/TT-BTP ngay
02/6/2008 cua Bo Tu phap huéng dan thuc
hién mot s quy dinh cua Nghi dinh )
158/2005/ND-CP ngay 27/12/2005 cta Chinh
phu vé dang ky va quan 1y ho tich.

- Thong tu sd 59/2015/TT-BLDTBXH ngiy
29/12/2015 quy dinh chi tiét va hudng din mot
s diéu ciia Luat BHXH vé BHXH bat budc;

- Théng tu sé 01/2016/TT-BLDTBXH ngay
18/02/2016 quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Luat BHXH vé BHXH
tu nguyén;

- Quyét dinh s6 636/QP- BHXH ngay
22/4/2016 ban hanh quy dinh vé ho so va
quy trinh giai quyét huong cac ché ¢6 BHXH;

- Quyét dinh 828/QD-BHXH ngay 27/5/2016
cua BHXH Viét Nam;

- Cong van s 2714/LBTBXH-BHXH ngay
25/7/2013 va s6 1564/LDTBXH-BHXH ngay
12/5/2014 cua B6 Lao dong - Thuong binh va
X4 hoi vé diéu chinh thong tin vé nhan than
trong ho so huong BHXH;

- Quyét dinh s6 952/QD-BHXH ngay 17/9/2015
cua BHXH Viét Nam;
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Mau s6 14-HSB

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI
Kinh giri: Bao hiém XA hoi.........oevveniiiieeiieeeinn.L.

Ho vatén (1): oo sinh ngay ...../..... ........ gidi tinh........
S6 56 BHXH/SE dinh danh:........cvveeererereerrreeiiseesieseesiseeseiseeseeess s secesesee
S6 CMT/HO chiéu/Thé ¢an cudC ......veveveeeeereen. dO e, cép ngay

...... thang ..... nam.......;

S4 dién thoai (néu 470 ) PR PRRPRP

Dia Chi HEN W& (2) ettt et

Ho va tén ngudi dwoc uy quyen (3): .o, sinh ngay ...../...../......

gidi tinh......
Noi dung yéu cau giai quyét (4):
[ IBHXH mét lin

[ ] Lwong hwu. Thoi diém huong tir thang ... nam .......

-D1a Chi NOTNNAN ..o e
= NOTAANG KY KCB ...ttt e
[ 1Tro cap mot lan dé di nwéc ngoai dinh cw

[ ] Chuyén noi hwéng hrong huu, trg cip BHXH tir thang ... nam ........

- Dia chi NOT CU T MOT oo e
=NOTAANZ KT KCB ..ottt

[ ]Chuyén noi quan Iy ho so ché hwéng lwong huu, trg cip BHXH tir thang ...
nam .......

[ JHwéng lai lwong huwu/tro cAp BHXH .........oovoiiieeieeeeeeeeeeeeeeee e
NOTAANZ KY KCB ...t
[_INhén lwong hwu/trg cAp BHXH ciia nhirng thang chuwa nhén

YU CAU KNAC (5)..eoeeeee e
Hinh thirc nhén tién lwong huu/tre cap BHXH (6)

[ ]Tién mat [ ]Tai co quan BHXH [] Qua td churc dich vu BHXH

[JATM: Chil tai KhO&n ....ccooevvernrreerrinens S6 ta1 KNOAN wevvvvvevreeereiereireeeine
Ngan hang ......cccceeveeveiiniennienneene, Chinhanh ......ocooiiiiiii e
.............. , ngay ....... thang ..... ndm ......
Nguwoi lam don
(Ky, ghi 13 ho tén)
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HUONG DAN LAP MAU 14-HSB

(1) Ghi day du ho va tén cia nguoi huong;

(2) Ghi day du dia chi noi dang cu trii ciia nguoi c6 yéu cau giai quyét: S6 nha,
ngd (ngach, hém), dudng pho t6 (thon, xom, ap), xa (phuong, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd; truong hop ngudi huong uy quyén cho nguoi khac 1am
don va thu tuc thi ghi dia chi cia ngudi dugce Gy quyén;

(3) Truong hop nguoi huong uy quyén cho nguoi khac lam don va thuc hién
toan b thu tuc thi ghi thém ndi dung nay néu khong c6 thi gach chéo;

(4) Banh dau vao ndi dung yéu cau giai quyét va ghi cu thé cac théng tin. Luu y
ghi bd sung vao cubi don:

a) Truong hop ndp ho6 so cham hon so véi thoi diém huong lwong huu hodc bi
mat gidy chimg nhén cho huong ché do thi bo sung giai trinh trong thoi gian nop ho so
cham c6 xuét canh trai phép hodc bi Toa an tuyén bd mat tich hodc chap hanh hinh
phat ti giam khong (néu c6 thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén bd
mat tich hozc thoi gian chap hanh hinh phat ti giam) hodc néu & mét gidy ching nhan
chd hudng ché d6 va cam két chiu trach nhiém vé noi dung giai trinh.

b) Truong hop thay doi noi dang ky kham chira bénh BHYT ban dau thi ghi bo
sung tén co sé kham, chita bénh BHYT ban dau ma ngudi huong lya chon theo quy
dinh ciia BO Y té (Tram y té x4, hodc Bénh vién da khoa huyén/tuong duong, hodc cac
co s KCB khac theo phéan cép cta nganh y té); trudng hop di co thé¢ BHYT thi ghi
day du sb the di co.

c) bia chi noi cu tra, nhan luong huu, trg cép BHXH: Ghi 13 sd nha, ngo
(ngach, hém), duong phd, to (thon, xom, ap), xa (phudng, thi tran), huyén (thi x4,
thanh phd), tinh, thanh phd.

d) Trudong hop khong théng nhét thong tin vé ho, tén dém, tén, ngiy, thang,
niam sinh giita chimg minh thu/ho chiéu/thé cin cudc va ho so huong, cho hudong
BHXH thi ghi 15 trong don khong théng nhét vé thong tin gi kém theo ban sao chimg
minh thu/ho chiéu/thé can cude.

(5) Truong hop co6 yéu cau khéc thi ghi rd ndi dung yéu cdu va cac thong tin
lién quan dén yéu cau giai quyét.

(6) Panh dau vao cac 6 twrong tmg dé chon hinh thirc nhan tién lwong huu, trg
cap.

Néu nhéan béng tién mat thi danh dau tiép dé chon noi nhan 1a tai co quan
BHXH hay thong qua to chirc dich vu BHXH; néu nhén thong qua tai khoan ATM thi
ghi bo sung tén chi tai khoan, sb tai khoan, ngan hang, chi nhanh ngan hang mé tai
khoan.
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14

Tén thi tuc hanh chinh

Giai quyet her'ng tro cap hang thang theo
Quyet dinh s6 91/2000/QP-TTg, Quyét dinh
s0 613/QD-TTg

Trinh tu thuc hién

- Bude 1: Nguoi dé nghi ndp hé so truc tiép tai
BHXH tinh hodc BHXH huyén hodc g qua
dudng buu dién dén BHXH tinh

- Budc 2: BHXH huyén tiép nhan hd so tir nguoi
dé nghi, chuyén BHXH tinh

- Budce 3:

+ BHXH tinh tiép nhan hd so tir nguol dé nghi
hodc tr BHXH huyén; giai quyét va tra ho so da
giai quyét cho BHXH huyén

+ BHXH huyén tiép nhan hd so da giai quyét tir
BHXH tinh dé tra cho nguoi dé nghi

Cach thurc thuc hién

Nop hd so truc t1ep tai B phan mot ctra co quan
BHXH huyén hodc Phong tiép nhan va tra két qua
TTHC co quan BHXH tinh hodc qua dich vu buu
chinh

Théanh phan ho so

1. Poi véi trwong hop huwéng tro cip hang
thang theo Quyét dinh s6 91/2000/QP-TTg:
a) Pon d& nghi giai quyét tro cap hang thang (ban
chinh) do nguoi dé nghi 1dp c6 xac nhan cua
chinh quyén noi cu tra (d6i voi nguoi da ngimg
huong tro cap MSLD trude ngay 1/7/2000) hodc
Pon d& nghi hudéng trg cAp mai tang phi (ban
chinh) do than nhan ngudi dé nghi 1ap cb xéc
nhan cta chinh quyén noi cu tru;
b) Hb so hudng trg cAp mét sirc lao dong gom co:
Quyét dinh cta co quan, don vi cho nghi viéc vi
mat stc lao dong (ban chinh);
- Phiéu ca nhan d6i véi truong hop tai mit sau
cia Quyét dinh nghi viéc khong ghi qua trinh
cong tac (ban chinh);
- Bién ban giam dinh y khoa (trtr truong hop nghi
viéc vi mét sic lao dong theo Nghi quyét 16-
HDBT ngay 8/2/1982) (ban chinh);
Pbi voi truong hop ¢ ban chinh Ban trich luc hd
so mat stc lao dong cua B Lao dong-Thuong
binh va X4 hoi thi dugc sir dung thay cho ho so
mt stc lao dong néu trén.
¢) Quyét dinh thoéi huong tro cép mat strc lao
dong, truong hop khong c6 quyét dinh ndy thi
trong don dé nghi cua dbi twong co cam két sau
khi théi huong trg cip mét sic lao dong hang
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thang khong huong lai ché do trg cap bao hiém xa
hdi nao;

d) Gidy chtng tir hodc Gidy bao tir d6i v6i truong
hop dé nghi hudng tro cap mai tang

b) Pdi véi trwong hop hwéng tro cAp hang
thang theo Quyét dinh s6 613/QDP-TTg:

a) Pon dé nghi giai quyét tro cap hang thang
(Mau s 01- QD613, ban chinh);

b) Trudng hop hd so hudng tro cdp mat sirc lao
dong do co quan BHXH quén ly khong c6 hoac
bi thiéu, tuy theo timg trudng hop cu thé ngudi
lao dong ndp b sung:

- Quyét dinh cta co quan, don vi cho nghi viéc vi
mat stc lao dong (ban chinh);

- Phiéu c4 nhan d6i véi truong hop tai mit sau
cia Quyét dinh nghi viéc khong ghi qua trinh
cong tac (ban chinh);

- Bién ban giam dinh y khoa (trir truong hop nghi
viéc vi mét stc lao dong theo Nghi quyét 16-
HDBT ngay 8/2/1982) (ban chinh);

- Quyét dinh hodc Thong bao thoi huong trg cip
mat stc lao dong hang thang (ban chinh).

Dbi v6i truong hop cd ban chinh Ban trich luc hd
so mat stc lao dong cua B Lao dong-Thuong
binh va X3 hoi thi dugc st dung thay cho hd so
mt stc lao dong néu trén.

c¢) Truong hop nguoi bi phat tu nhung khong
dugc huong an treo; nguoi bi Toa an tuyén b la
mat tich tré vé; ngudi xudt canh trai phép trg vé
dinh cu hop phap thi co thém:

- Glay uy quyén (Mau s 13-HSB, ban chinh)
dbi véi nguoi dang chép hanh hinh phat tu va
thoi gian bit dau chap hanh hinh phat ti tir ngay
01/01/2016 tro di;

- Gidy ching nhan chap hanh xong hinh phat tu
hoic gidy dic xa tha tu trudc thdi han hoic
quyét dinh mién thi hanh an, tam hodn thi hanh
an dbi v6i nguoi bat dau chap hanh hinh phat tu
trong khoang thoi gian tir ngay 01/01/1995 dén
ngay 31/12/2015;

- Vin ban ciia co quan nha nude c6 thim quyén
vé viée trd vé nudc dinh cu hop phap doi véi
trudng hop xuat canh trai phép;

- Quyét dinh c6 hiéu lyc phap luat ciia Toa an
hay bo quyét dinh tuyén bd mat tich dbi voi
ngudi mat tich tré vé;
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Luwu y: Cac thanh phan ho so néu trén néu
khong quy dinh 12 ban chinh thi ¢ thé ndp ban
chinh, ban sao kém ban chinh dé ddi chléu ban
sao dugc chung thyc hodc ban sao dugce cap tur

50 goc

SO lugng ho so 01 bd

Thoi han giai quyét 30 ngay lam viéc, ké tir ngay nhan du hd so theo
quy dinh.

Poi twong thuc hién thu | C4 nhan

tuc hanh chinh

Co quan thyc hién thu | BHXH tinh

tuc hanh chinh

Két qua thyc hién tha
tuc hanh chinh

- Quyét dinh vé& viéc trg cip theo Quyét dinh sb
91/2000/QD-TTg cua Thu tudng Chinh phu;

- Quyét dinh vé viéc tro cip mai tang phi theo
Quyét dinh sb 91/2000/QD-TTg ngay 4/8/2000
cta Thu tudng Chinh phu;

- Quyét dinh huong trg cap hang thang (Mau sb
02-Qb613)

- Quyét dinh vé viéc huong tro cdp mai ting
(Mau sb 04-Qb613)

L¢ phi

Khong

Tén mau don, mau to
khai

Mau s 01-QD613 Pon dé nghi giai quyét tro cap
hang thang Ban hanh kém theo Cong vén
2834/BHXH-CSXH ngay 09/7/2010 caa BHXH
Viét Nam

Yéu cau, diéu kién thuc
hién tha tuc hanh chinh

a) Huong ché d6 theo Quyét dinh so
91/2000/Qb-TTg

- C6 15 nam cong tac thuc té tror 1én;

- Tai thoi diém ngimg huodng tro cdp theo quy
dinh tai Quyét dinh s6 60/HPBT ngay 01/3/1990
cia Hoi dong Bo truong (nay 1a Chinh phu) da
hét tudi lao dong (nam du 60 tudi trd 1én, nir du
55 tudi tro 1én).

b) Huong ché do theo Quyét dinh s6 613/QD-
TTg:

- C6 thoi gian cong tac thuc té tir di 15 ndm dén
dudi 20 nam:

- P4 hét thoi han hudng tro cap mét stc lao dong
ma khong thudc dién duoc tiép tuc huong tro cép
mat stc lao dong hang thang.

- P4 hét tudi lao dong (nam di 60 tudi trd 1én, nir
da 55 tudi tre lén)

Can cu phap 1y cua thu
tuc hanh chinh

- Quyét dinh sb 91/2000/QD- -TTg ngay 04/8/2000
cua Thu tuéng Chinh phu vé viée tro cap cho
nhitng ngudi di hét tudi lao dong tai thoi diém
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ngimg huong trg cap mat sitc lao dong hang
thang;

- Thong tr lién tich s6 21/2000/TTLT-
BLDTBXH-BTC ngay 25/9/2000 cta Bo Lao
dong - Thuong binh va Xa héi va B Tai chinh
huéng dan ché d6 tro cp cho nhimng ngudi da
hét tudi lao dong tai thoi diém ngimg hudng trg
cap mat sirc lao dong hang thang;

- Cong van 1969 BHXH/CDCS ngay 26/9/2000
ciia BHXH Viét Nam huéng dan thyuc hién vé tro
cap cho ngudi hét tudi lao dong khi ngimg hudng
trg cAp mat sirc lao dong hang thang;

- Cong van 1614 BHXH/CDCS ngay 14/9/2001
ciia BHXH Viét Nam huéng dan thi tuc ho so
hudng tro cép theo quyét dinh s6 91/2000/QD-
TTg;

- Quyét dinh s6 613/QD-TTg ngay 06/5/2010 cia
Thu tuéng Chinh phu vé viéc trg cap hang thang
cho nhitng nguoi ¢ tir dit 15 ndm dén dudi 20
nam cong tac thuc té da hét thoi han hudng tro
cap MSLD;

- Théng tu s6 16/2010/TT-BLDTBXH ngay
01/6/2010 cua Bo Lao dong - Thuong binh va Xa
hoi huéng din Quyét dinh 613/QD-TTg ngay
6/5/2010 ctia Tha tuéng Chinh pha vé viée tro
cap hang thang cho nhimg nguoi co tir i 15 nam
dén dudi 20 nim cong tac thuc té.

- Cong van 2834/BHXH-CSXH ngay 09/7/2010
cua BHXH Viét Nam huong dﬁn thuc hién trg
cap hang thang theo Quyet dinh s6 613/Qb- -TTg
dbi v6i nguodi dd hét thoi han huong tro cp
MSLD.

- Cong van 1594/BHXH-CSXH ngay 22/4/2011
cia BHXH Viét Nam huéng dan bd sung thuc
hién trg cAp hang thang theo QP613/QD-TTg.

- Cong van 3984/BHXH-CSXH ngay 28/9/2011
cia BHXH Viét Nam hudng dan bo sung vé dbi
twong huong trg cip hang thang theo QP sb
613/Qb-TTg.

- Cong van 5371/BHXH-CSXH ngay 16/12/2011

cua BHXH Viét Nam huong dan bo sung vé thuc
hién trg cip hang thang theo QP s6 613/QD-TTg
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Mau sb 01- QD613
Ban hanh kém theo Cong van 2834/BHXH-CSXH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI GIAI QUYET TRQ CAP HANG THANG

Kinh gri: Bao hiém x4 hoi tinh/thanh ph ............coovvvvvveveeieeeeeene,
TEN tO1 1A: (oo, sinh ngay ....... thang ... nam ..............
SO CMND .....ccooverie, do o cap ngay .... thang ....... nam ............ ;
Hién cu trt tai (ghi 18 s6 nha, xém, xa, huyén, tinh): .............................
S6 dién thoai (18U CO): vvuvvveeeeeeeeeeeeee e,
Tén co quan, don vi cong tac trudc khi nghi ViEC:......ccvvvevvviieeii e,
Pugc nghi viéc huong trg cip MSLD tir ngdy .............. thang nam ...............
SO O SO MSLD (NEU €Ottt s s
Thoi gian cong tac thuc té la:..................... Nam................ thang
Da hét thoi han hudng trg cap MSLD hang thang tir ngay ....thang ... ndm ............

Dia chi noi huong tro cdp MSLD hang thang trudc khi thoéi huong tro cap (x4,
huy€n, tinh): ..o
Cin clr quy dinh tai Quyét dinh s6 613/QD-TTg ngay 06/5/2010 cia Thi
tuéng Chinh phu, t6i lam don nay dé nghi duoc giai quyét huong tro cip hang
thang va dugc nhan trg cap hang thang tai dia chi (ghi rd x6m, xa, huyén,

.................................................. ; dang ky kham chita bénh BHYT
125 LA
T6i xin dam bao va chiu trach nhiém trude phap luat vé 1oi khai trén./.
............ ,ngay ...... thang ..... nam ..... veeeeeeeenens, NEAY L...... thang ..... ndm .....
Xac nhan cia Uy ban nhan dan xa, Nguoi viét don
phudng, thi trin noi cu tra (Ky, ghi 15 ho tén)
(Ky, dong dau)

Ghi chii: Uy ban nhan dan x3, phudng xac nhan hién trang cu tri ctia nguoi viét don
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15

Tén thi tuc hanh chinh

Giai quyét hwong tro cip doi véi nha gido da
nghi huu chwa dwoc huéng ché d§ phu cip
thaim nién trong lwong huu theo
QDb52/2013/Qb-TTg

Trinh tu thuc hién

1. Bude 1: Nguoi lao dong, than nhan nguoi lao
dong ndp hd so tai BHXH huyén

2. Budc 2: BHXH huyén tiép nhan ho so tir ngudi
lao dong, than nhan nguoi lao dong chuyén BHXH
tinh.

3. Budce 3:

- BHXH tinh tiép nhan ho so tir BHXH huyén,
giai quyét va tra hd so di giai quyét cho BHXH
huyén.

- BHXH huyén tiép nhan ho so d3 giai quyét tir
BHXH tinh dé tra cho nguoi lao dong, than nhan
nguoi lao dong.

Cach thirc thuc hién

Nop ho so truc tiép tai BO phan mdt cura co quan
BHXH huyén

Thanh phan hé so

- Quyét dinh hudéng ché d6 huu tri cua ngudi
huong tro cap quy dinh tai Piéu 2 Quyét dinh sb
52/2013/Qb-TTg

Pbi voi nha gido dang huong lwong huu co
thém:

- T& khai dé& nghi huong trg cip (Miu sb 01-
QD52, ban chinh);

Dbi voi nha gido du diéu kién huong trg cap
nhung chua dugc giai quyét, di chét tir ngay
01/01/2012 tr¢ di c6 thém:

- To khai dé nghi hudng tro cdp ctia than nhan
(Mau s6 02-QDP52, ban chinh)

- Gidy chung tir hodc Gidy béo tir hodc Quyét dinh
ctia Toa an tuyén bé 14 da chét

Luu y: Cac thanh phan ho so néu trén néu khong
quy dinh 12 ban chinh thi c¢6 thé ndp ban chinh,
ban sao kém ban chinh dé ddi chiéu, ban sao
dugc chung thyc hodc ban sao duoc cap tir s6

goc.

S6 luwong hd so 01 bd

Thoi han giai quyét 30 ngay lam viéc, ké tir ngay nhan du ho so theo
quy dinh.

Péi twong thuc hién Ca nhan

tha tuc hanh chinh

Co quan thyc hién thy | BHXH tinh

tuc hanh chinh
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Két qua thuc hién tha
tuc hanh chinh

Quyét dinh hudng tro cap (Mau so 04-QD52)

L& phi

Khong

Tén mau don, mau to
khai

- TO khai dé nghi huéng tro cap (Mau so 01-
QP52) ban hanh kém theo Céng van sd
4281/BHXH-CSXH ngay 29/10/2013 cua
BHXH Viét Nam

- To khai d& nghi huéng trg cap cua thin nhan
(MAu s6 02-QD52) ban hanh kém theo Cong vin
s6 4281/BHXH-CSXH ngay 29/10/2013 cua
BHXH Viét Nam

Yéu cau, diéu kién
thuc hién thu tuc hanh
chinh

Nha gio nghi huu khi dang truc tiép giang day,
gido duc ¢ cac co sd gido duc cong 1ap va cac hoc
vién, truong, trung tdm lam nhiém vu dao tao, bdi
dudng thudc co quan nha nudce, td chire chinh tri,
t6 chirc chinh tri - xa hoi hodc giang day, huong
dan thyc hanh tai cic xudng truong, tram, trai,
phong thi nghiém, tiu huan luyén ciia cac co so
gido duc nghé nghiép va cac co sd giao duc dai hoc
cong l1ap (sau day goi chung 1a co s¢ gido duc cong
1ap). C6 du cac diéu kién sau day:

a) Co thoi gian truc tiép giang day, gido duc, huéng
dan thuc hanh tai cac co s& gido duc cong lap tir du
05 nam (du 60 thang) trd 1én;

b) Nghi huu (ké ca truong hop chd di tudi dé huong
Iwong huru va bao luu thoi gian dong bao hiém xa hdi
dé hudng luvong huu) trong khoang thoi gian tir ngay
01 thang 01 nim 1994 dén ngay 31 thang 5 nim
2011;

¢) Pang huong lwong huu tai thoi diém ngay 01
thang 01 nam 2012. Truong hop dang tam dung
huong luong huu theo quy dinh ctia Luat bao hiém
xa hoi thi dugc huong trg cép sau khi dugc huong
lai lvong huu.

Can ctr phép 1y cua thu
tuc hanh chinh

- Quyét dinh s6 52/2013/QP-TTg ngay
30/8/2013 ctia Thu tuéng Chinh phu quy dinh
ché d¢ tro cap ddi v6i nha gido da nghi huu chua
dugc huong ché d6 phu cip thdm nién trong
luong huu;

- Cong vian sO 4281/BHXH-CSXH ngay
29/10/2013 cua BHXH Viét Nam huéng dan
thuc hién ché d6 tro cap ddi véi nha gido da nghi huu
theo Quyét dinh s6 52/2013/QP-TTg;

- Cong vin s6 659/BGDDT-TCCB ngay 17/2/2014
ctia Bo Gido duc va Pao tao giai quyét vudng méc
ché do tro cAp dbi véi nha gido theo Quyét dinh sb
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52/2013/Qb-TTg;

- Cong van s6 891/BHXH-CSXH ngay 19/3/2014
cua BHXH Viét Nam giai quyét vudng méc ché do
trg cp db6i véi nha gido theo Quyét dinh sb
52/2013/Qb-TTg;

- Cong van sb 6499/BGDDT-TCCB ngay
14/11/2014 ctua Bo Gido duc va Pao tao thay thé
Céng van s6 659/BGDDT-TCCB;

- Cong van s6 1201/BHXH-CSXH ngay 10/4/2015
cia BHXH Viét Nam vé viéc hudng dan mot s6 ndi
dung ché do trg cip d6i v6i nha gido da nghi huu.
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Mau sb 01-QD52
Ban hanh kém theo Cong vin s6 4281/BHXH-CSXH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

TO KHAI
DE NGHI HUONG TRO CAP THEO QUYET BINH SO 52/2013/QD-TTG

Kinh gri: Bao hiém x4 hoi tinh/thanh pho ............cooovvevveveeiieeeeene,

TEN tO1 1A: oo sinh ngay .......thang ... ndm ...............
S6 CMND ..o do cip ngay ..... thang ....... nam ............ ;
Hién cu trt tai (ghi ro s6 nha, xom, x4, huyén, tinh): ...................

Puoc nghi viéc huong ché d6 huu tri tir ngdy ........ thang ... NEAM ....coooooveee.
Noi dang nhan luong huu hang thadng:............ccoeoiiiiiiiiic e,

Cian ct quy dinh tai Quyét dinh sb 52/2013/QD-TTg ngay 30/8/2013 cia Thi

tudng Chinh phu, t61 dé nghi duoc - gidi quyét huong trg cap theo quy dinh.
T6i dé nghi duoc chuyén khoan sb tién dugc nhan vao tai khoan ca nhan nhu sau

(*): Chu tai Khodn..........cccoeeeevieiiieciieeeenn, , SO ta1 KNOAN. ..o, ,
mo tai Ngan hang...........cccoeveiveiiieciinennee, ,chinhdnh.............ccoooiiiinini, /.
............. , ngay ....... thang ..... nam .....
Nguoi khai
(Ky, ghi 13 ho tén)

Ghi chii: (*) Nguoi c6 nhu ciu nhan tién trg cép qua tai khoan ca nhan ké khai muc nay
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Mau s6 02-QD52
Ban hanh kém theo Cong vin s6 4281/BHXH-
CSXH

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap-Tu do-Hanh phic

TO KHAI
DE NGHI GIAI QUYET TR CAP THEO QUYET PINH SO 52/2013/QD-TTG

Kinh gri: Bao hiém xa hoi tinh/thanh pho ............coovvvevvevieiieeeeene,
Ten tO1 1A: (oo sinh ngay ....... thang ... ndm ..............
S6 CMND ..o do cip ngay ..... thang ....... nam ............ ;
Hién cu trt tai (ghi ro s6 nha, xom, x4, huyén, tinh):...................
La (1), cla Ong/ba ....cecevvevcveeeieiie i ..L. dA duoc
huong ché @6 huu tri tir ngdy ........ thang ...... nam ................ va tr tran
ngay.......... thang ......... nam ..............
ONG/BA....ooeeiieiiiie e, trudc khi nghi viéc hudéng lvong huu
|10 WA LI CIR 7: | LSRR
va trede khi tir tran nhan Torong hurt tai:.....coccvveeiie e

Cian ct quy dinh tai Quyét dinh sb 52/2013/QD-TTg ngay 30/8/2013 cta Thu
tudéng Chinh phu; dai dién cho gia dinh, t6i dé nghi duoc giai quyét huong tro
cAp theo quy dinh d81 VO ONE/DA. ... .o e

T6i xin cam két vé ndi dung ké khai va khong dé xay ra tranh chip vé khoan
tién tro cép nay, néu sai toi xin chiu trach nhiém trude phép luat.

T61 dé nghi dugc chuyén khoan s6 tién dugc nhan vao tai khoan ca nhan

nhu sau (2): Chu tai khodn..........coccvveeeiieiiiiienn, , 80 tai KhOAN.....voveeeeeeeer ,
mo tai Ngan hang ..........cccooeeeeenen, , chinhdnh...................cco.. /.
............. , ngay ....... thang ..... ndm .....
Nguwoi khai
(Ky, ghi 13 ho tén)
Ghi chu:

(1) Quan hé v&i ngudi chét (vo, chdng, con...)
(2) Nguoi ¢6 nhu cdu nhan tién tro cap qua tai khoan ca nhan ké khai muyc nay
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2. Linh vuec chi tra cac ché dg bao hiém xa hoi

Tén thua tuc
chinh

hanh

Truy linh hrong huu, huéng tiép tro cap BHXH
trong cac truong hop: Hét han hwong, khong
con tén trén Danh sich chi tra thang nay
nhung con so tién ciia cac thang truéce chua
nhin; nguwoi hwéng hoidc nguwoi linh thay 6
thang lién tuc khong nhin tién, co quan
BHXH da tam dung in danh sach chi tra;
truy linh ché d9 BHXH mét ldn ciia nhirng
nam trudc.

Trinh tu thuc hién

1. Buéc 1: Ngudi huong lap 01 ban Gidy dé
nghi truy linh, huong tiép ché do BHXH (mau
19-CBH) ndp tai:

- BHXH huyén ddi véi ché do6 BHXH hang
thang.

- BHXH tinh hoic BHXH huyén noi giai quyét
theo ddi sb tién chua tra ddi véi ché do BHXH
mot 1an.

2. Budc 2:

- Pdi véi ché ¢6 BHXH hang thang: BHXH
huyén thyc hi¢n kiém tra, ddi chiéu véi Danh
sach chi tra mau sd 72a-HD, 72b-HD hoic 72c¢-
HD) hoic S6 theo ddi ngudi huong tam dimg in
Danh sach chi tra lwong huu, tro cdp BHXH
hang thang (mau SO1-CBH), xac nhan giai quyét
vao mau sd0 19-CBH cuia ngudi huong, viét
phiéu chi, thyc hién chi tra ngay cho ngudi
huong, cham nhat 1a ngay lam viéc ké tiép ké tir
khi nhan duoc Gidy dé nghi. Sau khi chi truy
linh, d6i voi truong hop tiép tuc in danh sach chi
tra thi 1ap vao mau s6 10-CBH giri BHXH tinh
dé tiép tuc in Danh sich chi tra. Truong hop
ngudi huéng dé nghi nhin cung ché d6 hang
thang thi 1ap s6 tién truy linh vao Danh sach chi
tra dé dai dién chi tra cho nguoi hudng.

- D6i v6i ché ¢ BHXH mét lan: BHXH tinh
hodc BHXH huyén (bd phan ké toan) kiém tra,
d6i chiéu s6 S33-H, xét duyét chi tra ngay trong
ngdy cho nguoi hudng hodc cham nhat 1a ngay
lam viéc ké tiép.
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3. Budc 3: Nguoi huong nhan tién tai BHXH
huyén (d6i v6i ché d6 BHXH hang thang) tai
BHXH tinh hoic BHXH huyén (d6i voi ché do
mot 14n) ngay trong ngiay hodc cham nhat 1a
ngay lam viéc ké tiép ké tir khi nop Gidy dé
nghi.

Cach thuc thuc hién

Nop tryc tiép tai b0 phan mot ctra

Théanh phan ho so

Gidy dé nghi truy linh, huong tiép ché do
BHXH (mau 19-CBH) ban hanh kém theo
Quyét dinh s6 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam

S6 luong ho so

S6 lugng hd so: 01 (bod)

Thoi han giai quyét

Giai quyét chi tra ngay cho nguoi hudng, cham
nhit 1a ngdy lam viéc ké tiép ké tir khi nhan
duoc Gidy dé nghi.

Péi tuong thyuc hién

Ca nhan

Co quan thyc hién

BHXH tinh, BHXH huyén

Két qua thyc hién

Phi€u chi tién mat

L¢& phi

Khong

Tén mau don, mau to
khai

Gidy dé nghi truy linh, huéng tiép ché do
BHXH (mau 19-CBH) ban hanh kém theo
Quyét dinh s6 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam

Yé&u cau, diéu kién

Khong

Can ct phap ly cua thu
tuc hanh chinh

- Luat BHXH sb 582014/QHI3 ngay
20/11/2014;

- Quyét dinh s6 828/QP-BHXH ngay 27/5/2016
cua BHXH Viét Nam;
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Méu 19-CBH
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY PE NGHI TRUY LINH, TIEP TUC NHAN CHE PQ BHXH

Kinhgti: Bao hiém x4 hoi quan/huyén/thi xa (1)....................
TN tO1 127 oo SO CMND: ..o,
B Lo e i 5y §
S6 dién thoai.................
S6 s6 BHXH.................... Loai ché do BHXH dang huong: ............ccooeeveceeeeeeeennne.
Thoi gian chwa nhan ché 6 BHXH: T thang. ... nam: ......... dén thang.... nam:..........
) [ PP PPTP TR

To6i xin cam doan trong thoi gian khong linh luong huu, trg cap BHXH tbi
khong xuat canh trai phép hodc khong bi toa 4n tuyén bd bi mat tich hodc huong
BHXH khong dung quy dinh cia phap luat. Néu sai toi xin chiu trach nhiém trudc

phap luat (2).
1. Bé nghi dugc truy linh theohinh thirc:
- Nhan béng tién mat: tai BHXH quan, huyén, thi xa.................o ..
- Nhin qua tai khoan ca nhan: S6 tai khoan................. Ngan hang................
2. Bé nghi tiép tuc nhan ché do theohinh thirc:
- Tién mat: tai td chi tra (hoac t6 dan sd, phuong, xa, quan, huyén..................
- Tai khoan ca nhan: S6 tai khoan.................. Ngdn hang...........cccoeoevenn...,

(néu nhan qua tai khoan ca nhan ghi rd sO hiéu tai khoan ngan hang noi mé tai
khoén)./.

Xét duyét cia co quan BHXH ..., ngay ... thang ... nam ...
- Téng sb thang dugc truy linh:.......... thang Ngudi dé nghi
Tt thang..... nam .....dén théng.... nam ..... (ky, ghi 16 ho tén)
- Tong s6 tién dugc truy linh: .............. dong
BANG ChIT: oo
...... ,ngay ...... thang ...... nam ......
Giam doc BHXH
(Ky tén, dong dau)

(1): Déi v6i nguoi nhan lwong huu, tro cap BHXH hang thang, ghi BHXH quan/huyén/thi xi
dang quan ly chi tra trude khi bi dung in danh sach.
(2): Néu nhan ché do mot 1an thi khong phai ghi cam doan.
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Tén thu tuc hanh chinh

Nguoi hwong linh ché @9 BHXH hang thing
bang tién mit chuyén sang linh bing tai
khoan c4 nhin va ngwoc lai, hodc thay doi
tai khoin ca nhén, hoiic thay dbi noi nhan
trong dia ban tinh.

Trinh ty thyc hién

1. Bude 1:

- Nguoi huong 1ap 01 ban Thong bao thay doi
thong tin ngudi huong (miu sé 18-CBH) nop
dai dién chi tra hodac BHXH huyén, ghi 15: S6
tai khoan ca nhan (hodc th¢ ATM), Ngan hang
noi mé tai khoan; hodc noi nhin ché ¢6 BHXH
hang thang mai.

- Truong hop nguodi dang huong luong huu, tro
cdp BHXH hang thang c¢6 hudng phu cap khu
vuc chuyén sang noi cu trd méi thudc dia ban
c6 phu cdp khu vuc thi phai giri kém theo 01
ban photd dong thoi xudt trinh ban chinh s6 ho
khau dé déi chiéu, xac nhan.

- Néu c6 chi phi phat hanh thé ATM lan dau,
nguoi huong ndp chung tir cho Buu dién tinh hoac
Buu dién huyén dé thanh toan theo quy dinh.

2. Budce 2:

- BHXH huyén tiép nhan hd so tir nguoi hudng
hoac dai dién chi tra, 13p vao mau sd 9¢-CBH
giri BHXH tinh dé chuyén d6i phuong thiic linh
tién ctia ngudi huong (tir tai khoan cd nhéan
sang linh béng tién mat hodc nguoc lai) hodc
thay doi dia chi noi nhan ché d6 BHXH hang
thang cho nguoi hudng trong dia ban tinh.

- BHXH tinh thuc hién chuyén ddi phuong thire
linh tién hodc thay d6i dia chi noi nhan ché d6
BHXH hang thang cho ngudi hudng trén danh
sach chi tra. Néu ngudi huong nop Gidy dé
nghi trudc ngay 20 hang thang thi co quan
BHXH giai quyét vao Danh sach chi tra cua
thang sau, tor sau ngay 20 hang thang thi giai
quyét vao Danh sach chi tra ctia thang sau nita.
- Buu dién tinh hoac Buu dién huyén khi nhan
duoc chung tir thu phi phat hanh thé ATM, thuc
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hién chi tra ngay bang tién mit cho nguoi hudng.
3. Budc 3:

- Nguoi huong linh phi phat hanh thé ATM tai
Buu di¢n tinh hoac Buu dién huyén (noi ndp
chung tir thu phi phat hanh th¢ ATM lan dau)
ngay trong ngay.

- Ngudi huong linh lwong huu, trg cip BHXH
hang thang theo phuong thic hodc dia chi mai
vao thang sau néu ndp hd so trudc ngiy 20
hang thang, vao thang sau nita néu nop hd so
sau ngay 20 hang thang.

Cach thirc thuc hién

Nop truc tiép cho dai dién chi tra hoac BHXH
huyén.

Thanh phan ho so

- Thong bao thay doi thong tin nguoi hudng
(miu s6 18-CBH)

- Chung tir thu phi mé tai khoan ca nhéan lan
dau ciia Ngan hang noi ngudi hudong mo tai
khoan

S6 lugng hd so

01 (bo)

Thoi han giai quyét

Néu nguoi huong ndp miu 20-CBH trude ngay
20 hang thang thi co quan BHXH giai quyét
vao Danh sich chi trd cua thang sau, tir sau
ngay 20 hang thang thi giai quyét vao Danh
sach chi trd cua thang sau nira

Péi tuong thyc hién Ca nhan

Co quan thuc hién BHXH huyén
Két qua thyc hién Danh sach chi tra
L¢ phi Khong

Tén mau don, mau to
khai

- Thong bao thay doi thong tin nguodi hudng
(mAu s6 18-CBH)

Yéu cau, dieu kién

Khong

Can ctr phép ly cua thu
tuc hanh chinh

- Luat BHXH s& 58/2014/QHI3 ngay
20/11/2014;

- Quyét dinh sd 828/QP-BHXH ngiy
27/5/2016 cua BHXH Viét Nam;
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Mau 18-CBH

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tw do - Hanh phuc

THONG BAO THAY DOI THONG TIN NGUOI HUONG

S6 chimg minh nhan déan:.................. ngay cap:........... ,n0i cap:......
Tu thang........... nam....... , d& nghi co quan BHXH thay d6i, bo sung thong tin
cta toi nhu sau:
Thong tin Thong tin truwdc khi Thong tin dé nghi
nguoi huwdng thay doi, bo sung thay doi, bo sung

1. Gi61 tinh

2. S6 dién thoai

3. So dién thoai ngudi
than khi can lién lac

4. Dia chi cu tra (ghi day
du theo thir tu sé nha, ngo,
ngach/hém, duong phd,
t6/thon/xom/ap,
xa/phuong/thi tran,
huyén/quan/thi xa/thanh phd,
tinh/thanh phd)

5. Hinh thirc nhan lwong huu, tro cap BHXH hang thang

5.1.Nhén bang tién mat:
Dia chi nhan(ghi day
du:xd/phuong, t6 dan phd/td
chi tra, quan/huyén/thi xa,
tinh/ thanh phd)

5.2.Nhan qua Tai khoan:

- SO tai khoan ca nhan:

- Ngéin hang noi mé TK:

To61 xin cam doan cac thong tin stra d61, bo sung cua to1 la dung, néu sai to1 xin

chiu trach nhi¢ém trudc phap luat.

..... ,ngay ... thang ... nam ...
Nguwdi dé nghi
(Ky, ghi 10 ho tén)

Ghi cha:Ghi day du ddi voi nhimng thong tin ¢ thay d6i;thong tin nio khong bd sung, sira doi
de nghi ghach (x) vao 6 tuong ung.
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Tén thi tuc hanh chinh

Uy quyen lIinh thay lwong hu’u, tro cap BHXH

Trinh tu thyc hién

1. Bude 1: Nguoi huong lap Gidy iy quyén lam
thu tuc hudng, nhén thay ché ¢6 BHXH, BHYT,
BHTN (mau s6 13-HSB ban hanh kém theo
Quyét dinh s6 636/Qb-BHXH ngay 22/4/2016)
hoac lap Hop. dong 1y quyén theo quy dinh cua
phap luat va lay x4c nhén:
a) Nguoi huong dang cu tri tai Viét Nam 14y xac
nhan cua chinh quyén dia phuong noi cu tra.
b) Truong hop nguodi huong dang bi tam giam,
phat ti giam thi ldy x4ac nhan cua chinh quyén
dia phuong noi cu tru, hodc xac nhan cia co
quan c6 tham quyén theo quy dinh ctia phap luat.
¢) Truong hop nguoi hudng da xuat canh, dinh
cu tai nudc ngoai hodc dang cu trd tai nudc
ngoai 1ay xac nhan cua: Pai s quan Viét Nam
hoac Co quan dai dién Viét Nam hoac chinh
quyén dia phuong & nude noi nguodi huong dang
cu tra (néu 13 ban bang tiéng nudc ngoai, khi nop
cho co quan BHXH giai quyét phai kém theo ban
dich sang tiéng Viét cia phong cong ching).
d) P6i véi nhan ché 6 BHXH hang thang: Den
ky chi tra, nguoi linh thay ndp Gidy uy quyén
(Mau 13- -HSB) hoac Hop dong iy quyén cho dai
dién chi tra, xuét trinh Chtrng minh nhan dan hoéc
gidy to tly than c6 anh va ky nhan tién trén Danh
sach chi tra. Truong hop ngudi hudng ché do
BHXH xuit canh trai phép hodc bi Toa an tuyén
bd 14 mat tich hodc chét hodc c6 cin ¢t xac dinh
viéc huéng BHXH khong dung quy dinh cua
phap luat thi nguoi linh thay c6 trach nhiém thong
bdo kip thoi cho dai dién chi tra hoac BHXH
huyén, néu vi pham phai hoan tra s6 tién di nhan
va bi xu ly theo quy dinh cta phép luat.
- Doi v6i nhén ché d6 BHXH mot lan, ché do thai
san: Nguoi linh thay nop Gidy uy quyén (mu 13-
HSB) cho co quan BHXH noi giai quyét, chi tra
hodc Buu dién huyén dé nhan ché do.
Luu y: Thoi han cia Gidy uy quyén theo théa
thuan cua ngudi iy quyén va nguoi dwoc iy
quyen, néu khong théa thuin thi thoi han ay
quyen 1a 01 nim ké tir ngay xac 1ap viéc uy
quyén theo quy dinh ctia Luat Dan su.

2. Budc 2:
- Co quan BHXH hoic DDCT tiép nhan Gidy uy
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quyén (Mau 13-HSB) hoic Hop dong uy quyén,
kiém tra Chting minh nhan dan hoic gidy to tuy
than c6 anh, Phiéu linh lvong hwu va chi tién cho
nguoi linh thay.

- Dai dién chi tra luu gitr Glay uy quyén hogc
Hop dong uy quyén den hét thoi han ay quyen
sau d6 nop cho BHXH cap huyén luu gitt Gidy uy
quyén (Mau 13-HSB) hoic Hop doéng uy quyén
theo quy dinh cta ching tir ké toan.

Cach thurc thuc hién

Nop truc tiép cho dai dién chi tra dbi voi linh
thay ché d6 hang thang; nop BHXH tinh hoic
BHXH huyén hodc dai dién chi tra ddi voi linh
thay ché 46 mot lan, ché do thai san.

Thanh phan ho so

Gidy uy quyén lam thu tyc hudng, nhan thay ché
d6 BHXH, BHYT, BHTN (mau s6 13-HSB ban
hanh kém theo Quyét dinh s 636/QD-BHXH
ngdy 22/4/2016)

Sb luong hd so

S6 lugng ho so: 01 (bo)

Thoi han giai quyét

Pai dién chi tra, co quan BHXH tiép nhan Giay
iy quyén va thuc hién chi tra cho nguoi linh thay
trong ky chi tra lvong huu, trg cdp BHXH hang
thang; chi trd ngay khi nguoi linh thay ndp mau
s6 13-HSB d6i v6i nhan ché do mot lan, ché do
thai san.

Péi tuong thuc hién

Cé nhan

Co quan thyc hién

BHXH tinh, BHXH huy¢n, dai di¢n chi tra

- Danh sach chi tra lvong huu, tro cap BHXH

Két qua thuc hién hang thang;
- Phiéu chi tién mat.
L¢ phi Khoéng

Tén mau don, mau to
khai

Gidy ty quyén lam thu tyc hudng, nhan thay ché
d6 BHXH, BHYT, BHTN (mau s6 13-HSB ban
hanh kém theo Quyét dinh s 636/QD-BHXH
ngdy 22/4/2016)

Yé&u cau, diéu kién

Khong

Can ctr phép 1y cua thu
tuc hanh chinh

- Luat BHXH sb 58/2014/QH13 ngay 20/11/2014;

- Quyét dinh sé 828/QD-BHXH ngay 27/5/2016
cua BHXH Viét Nam;

- Quyét dinh sd 636/QD-BHXH ngay 22/4/2016
cua BHXH Viét Nam;
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Mau 13-HSB
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY UY QUYEN
Lam thua tuc hwéng, nhan thay che do BHXH, BHYT, BHTN

I. Ngudi iy quyén:

HO VAN .o , sinh ngay ....... /T SR

S6 56 BHXH/MA dinh danh:...........c.oveeveeeeeeeieeeeee oo

L021 Ché A0 AUOC NMUGNE: ...

S8 A1EN thOAL: ..o

S6 chirng minh thu/hd chiéu/thé can cudc .............. CAp ngAy .. o) oo .
17 SRR

B2 1 g 2 £ USSR

S6 the BHYT hién dang st dung (U €O) .......evveeeeeeeeeeeeeeeeeeeeeeeee e

II. Ngudi duge iy quyén:
Ho vaten: ...coooeeeieeeeee e, , sinh ngay ......... I [veeennns
S6 chirmg minh thu/hd chiéu/thé can cude: ............. cap ngdy .../.../..tai coo.......
D2 I g 2 T ) PR
SO dieN thOAi ...,
II1. N§i dung iy quyén(2):

IV: Thoi han Gy quYen: ..........ococooevevvieeeieee e,

Chuing t0i cam két chap hanh dung n6i dung uy quyén theo quy dinh cua phap
luat. Trong truong hop nguoi uy quyen (ngudi hudng ché d6) xuit canh trai
phép hodc bi Toa an tuyén b 1a mat tich hodc bi chét hodc c6 cin cir xac dinh
viéc huong BHXH khong dung quy dinh ctia phép luat thi ngudi dugc Gy quyén
c6 trach nhiém thong bao kip thoi cho dai dién chi tra hoic BHXH cép huyén,
néu vi pham phai tra lai s6 tién d3 nhan va bj xt 1y theo quy dinh cua phéap
luat./.

..... ,ngay ... thang ... ndm .... ..., ngay ... thang ... ndm .... ......, ngay .... thang .... nam

Chirng thyc chir ky Ngudi iy quyén Ngudi dwge iy quyén
cia nguoi iy quyen (Ky, ghird ho tén) (Ky, ghi 1o ho tén)

(Ky, ghi 13 ho tén va dong daun)
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HUONG DAN LAP MAU SO 13-HSB

(1) Ghi day du dia chi: SO nha, ngd (ngach, hém), dudng pho to (thén,
x6m, 4p), xa (phuong, thi tran) huyén (quén, thi x4, thanh phd), tinh (thanh
phd); truong hop nguoi Gy quyén dang chap hanh hinh phat ti thi ghi tén trai
giam, huy¢n (quan, thi xa, thanh pho), tinh (thanh pho),

(2) Ghi 15 ndi dung ty quyén nhu: Lam loai tha tuc gi; nhan hd so huong
BHXH (bao gém thé BHYT) néu co; nhan luong huu hodc loai trg cép, ché o
gi; d6i the¢ BHY T, thanh toan BHYT, d6i s, diéu chinh mtrc hudng; diéu chinh
s6 BHXH, th¢ BHYT...Néu ndi dung uy quyén bao gém ca viéc lam don thi
cling phai ghi 13 1 uy quyén lam don

- Nguoi duge uy quyén khi dén nhan két qua phai xuat trinh chimg minh
thu/ho chiéu/thé can cudce va ndp lai Gidy uy quyeén;

- Gidy uy quyén bang tiéng nudc ngoai phai kém theo ban dich sang tiéng
Viét dugc cong chung, chiing thuc;

- Thot han uy quyén do cac bén thoa thuan, truong hop khong thoa thuan
thi thoi han ay quyén c6 hiéu lyc 1a mot ndm ké tir ngay xac lap viée uy quyén.

- Chirng thuc chit ky ctia ngudi iy quyén: La chtng thuc cta chinh quyén
dia phuong hodc cua Phong Cong chiing hoac cuia Thu trudng trai giam, trai tam
giam trong trudng hop chép hanh hinh phat tu, bi tam giam hodc cua Pai st
quan Viét Nam hodc co quan dai dién ngoai giao Viét Nam hodc cua chinh
quyén dia phuong ¢ nudc noi ngudi huong dang cu tra trong truong hop cu tra
& nudc ngoai (chi can x4c nhan chir ky cta nguoi uy quyén).

- Trudong hop nguoi duge uy quyen khong thuc hién dung ndi dung cam két thi
ngoai viéc phai hoan tra lai sb tién da nhan khong diing quy dinh con bi xtr ly
theo quy dinh cua phép luat.
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Tén thi tuc hanh chinh

Truy Iinh lwong huu, tro cap BHXH hang
thang hoac trg cap mot lin cia nguoi huwong
di chét nhung con nhirng thang chwa nhin

Trinh tu thuc hién

1. Buc 1: Than nhan ctia ngudi huong ché do
BHXH lap Gidy dé nghi nhan ché d6 BHXH khi
ngudi huong da tir trdn (mau 16-CBH) c6 xac
nhan cia chinh quyén dia phuong noi nguoi
huéng cu tra, kém theo gidy chimg tir hodc giay
bao tir ndp tai BHXH huyén (d6i voi ché do
BHXH hang thang) ndp tai BHXH tinh hoac
BHXH huyén (d6i véi ché d6 BHXH mot lan).

2. Budce 2:

- P6i voi ché do0 BHXH hang thang: BHXH
huyén tiép nhan, kiém tra d6i chiéu vé ho so,
néu du va ding theo quy dinh thi giai quyét chi
tra ngay cho than nhan cua nguoi huong ché do
BHXH, cham nhit 13 ngay 1am viéc ké tiép ké
tir khi nhan dugc Gidy dé nghi.

- Doi v6i ché d6 BHXH mot lan: BHXH tinh
hoac BHXH huyén noi giai quyet va quan ly chi
tra tiép nhan, kiém tra d6i chiéu veé ho 50, néu
du va dung theo quy dinh thi giai quyét chi tra
ngay cho than nhan cia ngudi huong ché do
BHXH, cham nhit 13 ngay 1am viéc ké tiép ké
tir khi nhan dugc Gidy dé nghi.

Cach thirc thuc hién

Nop tryc tiép tai b0 phan mot ctra

Thanh phan ho so

- Gidy dé nghi nhan ché ¢6 BHXH khi nguoi
huong da tir tran (mau 16-CBH).

- Ban chinh hodc ban sao ¢6 kém ban chinh dé d6i
chiéu, ban sao dugc chirng thuc hoac ban sao cép
tir sd gde Gidy chung tir hodc gidy bao ti.

S6 lugng ho so

01 (b0)

Giai quyét chi tra ngay cho nguoi huong, cham

Thoi han giai quyét nhét 1a ngay lam viéc ké tiép ké tir khi nhan
dugc Gidy dé nghi.

DPbi tuong thuc hi¢n Canhan

Co quan thyc hién BHXH tinh, BHXH huyén

Két qua thyc hién Phiéu chi tién mat

L¢ phi Khong

Tén mau don, mau to
khai

Gidy dé nghi nhan ché d0 BHXH khi nguoi
huong da tur tran (mau 16-CBH)

Yéu cau, diéu kién

Khong

Can ctr phap 1y cua thu
tuc hanh chinh

- Luat BHXH scf) 58/2014/QH13 ngay 20/11/2014;
- Quyet dinh s6 828/Qb-BHXH ngay 27/5/2016
cua BHXH Viét Nam;
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Mau s6 16-CBH
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phuc

GIAY PE NGHI NHAN CHE PQ BAO HIEM XA HOQI
KHINGUOI HUONG TU TRAN

Kinh giri: Bao hiém Xa hoi ...cvveeveeeeveeeeen.

TO1tEN [A:.ci i Sinh ngay ........ thang ........ nam ....

S6 chimg minh nhan dan...........cooee Ngay cap: ..oooe.... Noi Cap: ..o

Noi cu tra (ghi 13: s6 nha, duong phd, to/xa/PhUONE):......ovveeee e,

S6 dién thoai lien hé:........o.ooovvvvveeeerenee e,

Mébi quan h¢ véi nguoi tu BEAIL: v

T6i xin thay mit cho tit ca than nhén 14 .....nguoi, gdm:

1.ONE (BA): oo Sinh ngay ........ thang ........ nam ........

INOT CU UL ottt et ettt e st bt e st e et te b e saeeesueeenbeennneas

MOGi quan hé VOI NGUOT U THAN ... e

2.0NZ (BA): oo Sinh ngay ........ thang ........ nam ........

INOT CU UL ittt et ettt ettt e st bt e bt e ettt esae e e sbeessbeeaineas

MOGi quan hé VOI NGUOT U TFAN ... e

B e

dé nhan ché do BHXH cuia nguoi dang huong ché d6 BHXH da tir tran 13 6ng
(D) e et et eh e bttt b ettt eeaes

SO 56 BHXH: ..o

Chét ngay ........... thang ........ ...... nam ..........

Noi dang nhan luong huu, tro cAPBHXH: ......o.veveeeeeeeeee e

T6i xin cam doan nhitng ndi dung ké khai trén day la day du, dang su that va
chiu trach nhiém trudc phap luat vé ndi dung ké khai cling nhu trong truong hop xay
ra tranh chap vé viéc nhan luong huu, tro cip BHXH theo ché d6 ciia ngudi huong da
tir tran. D& nghi co quan BHXH xem xét, giai quyét ché d6 BHXH cho gia dinh chung
toi theo quy dinh.

..... ,ngay ... thang ... nam ... ..., ngay... thang ... ndm
Xac nhin cia chinh quyén dia phwong noi  Ngudi dé nghi
nguoi dé nghi dang cw tri (Ky, ghi rd ho tén)
(Ky, ghi rd ho tén va dong dau)
Chir ky ciia cac than nhan
Nguoi thir nhat: ......co.oveeveveeeeeeeen
(Ky, ghi 13 ho tén)

Nguoi thirhat: ..o
(Ky, ghi 13 ho tén)

Nguoithirba: ....oooceeeeiiiiiieieeene
(Ky, ghi 10 ho tén)
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Xét duyét ciia co quan BHXH
- Tong s6 thang duoc truy linh:.......... thang
Tir théng..... ndm .....dén thang.... ndm .....
- Tong sb tién dugc truy linh: .............. ddng
BaNG Chil: ..o
...... ,ngay ...... thang ...... ndm ......
Giam doc BHXH
(Ky tén, dong dau)

Ghi chi:

- Nguoi khai 14 than nhan ciia nguoi huong d tir tran theo quy dinh, dai dién cho céc than nhan linh tién
lwong huu, trg cip BHXH ctia ngudi hudng da tir trdn c6 nhiing thang chua nhan luong huu, trg cip BHXH.
- Chi ké khai d6i v6i than nhan 1a cha dé, me dé, vo hodc chéng, cha me cuia vg hoac chéng.
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